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INTRODUCTION

General Accounting — Themes

Enterprise Setup

The Enterprise Setup theme covers the different entities required to support transactions.

Budgeting

Budgeting theme enables the user to define the account, analysis budget for control
and optimizing the activities happening in an organization.

Reconciliation of Financial Transactions

Reconciliation of Financial Transactions theme covers the process of keeping track and
settling discrepancies of the transactions that are posted into multiple finance books
and bankbooks.

Revaluation

Revaluation theme covers the process that facilitates the reinstatement of foreign
currency balances to represent the true financial picture of the company, as on a
reporting date.

Ramco Aviation Solution



9 | Book Keeping ramCO

Statutory and Operational MIS

Statutory and Operational MIS theme enables the user to gather data for reporting and

other operations purposes.

Financial Book Closure

Financial Book Closure theme covers the prerequisites that are needed for the generation

of financial statements.

Tax Invoice Window

Tax Invoice Window theme enables the user to manage to tax invoice window for supplier

/ customer invoices.
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BUSINESS SCENARIOS

Business Scenarios for Enterprise Setup

Setting up Account Groups

Account Definition

Bank / Cash / PTT Definition

Company Setup

Account Rule Definition

Initial Balance Entry

Business Scenarios for Budgeting

Account Based Budget Control and Analysis

Analysis Rule Definition

Business Scenarios for Reconciliation of Financial Transactions

Bank Reconciliation

Business Scenario for Revaluation

Revaluation of Customer / Supplier / Account Balances

Business Scenarios for Statutory and Operational MIS

Two Dimensional Expense Analysis using Analysis Codes

Account Base MIS Report Generation

Financial Statement Layout Definition

Business Scenarios for Financial Book Closure

Adjustment Entries Generation

Year End Adjustment Entries Generation with Reversal Option

Accrue Service Revenue and Cost Recurring Voucher Generation

Memorandum Voucher Generation Finance Book Closure

Business Scenarios for Tax Invoice Window

Manage Tax Invoice Window
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ENTERPRISE SETUP

Enterprise Modeling refers to the planning and representation of the basic structure
of an organization. It forms the backbone for the functioning of the organization. It
covers the interaction across business functions (data), the flow of information and
applications (reporting relationships, legal reporting structures and business reporting
structures).

In the rapidly changing current business scenario, information systems must necessarily
offer a dynamic modeling which caters to the present needs and is also adaptable to
changes in the business environment, say, adding a new plant, changing the business
profile of an existing company, etc. This requires a dynamic modeling component that is
flexible and responsive to changes.

In Ramco Enterprise Series, Enterprise Modeling aims at providing a flexible organization
setup, which has the ability to capture and analyze information from different dimensions
of a business enterprise, which forms the basis for crucial decision-making.

Ramco Aviation Solution



12 | Book Keeping

ramco

Theme Enterprise Setup: Scenario 1 — Setting Up Account Groups

S. Flow of Events Component Name | Activity Name | Ul Name Functional Steps
No
1. Setting options Account Group Set Posting Set Posting 1. Set options for finance
for finance book Finance Books | Finance book posting
postings Books
2 Setting options Account Group Set Options Set Options . Setting options
3 Maintaining part | Account Group Maintain Part Maintain . Maintaining part account groups.
account group Account Group | Part Account . Activating and Inactivating
Group part account groups
4 Associating parts | Account Group Associate Parts | Associate . Associating parts to
to account group to Account Parts different account groups.
Group . Associating different parts to
the same account group
5 Maintaining Account Group Maintain Maintain . Maintaining supplier
supplier account Supplier Supplier account groups.
group Account Group | Account . Activating and
Group Inactivating supplier
6 Associating Account Group Associate Associate . Associating suppliers to
suppliers to suppliers to Suppliers different account groups.
account group Account Group . Associating different suppliers
to the same account group
7 Maintaining Account Group Maintain Maintain . Maintaining customer
customer group Customer Customer account groups.
Account Group | Account . Activating and
Group Inactivating customer
8 Associating Account Group Associate Associate . Associating suppliers to
customers to suppliers to Customers different account groups.
account group Account Group . Associating different suppliers
to the same account group
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2.1 SETTING UP ACCOUNTS GROUP

Every organization maintains individual accounts as a ledger book for all items, suppliers and customers for tracking
expenses or revenues incurred on these items or suppliers or customers. This business component provides you with
the option of grouping the various accounts since many parts, suppliers or customers are associated with the same set

of account codes based on the usage.

Setting up account groups for parts, customers and suppliers facilitates managing the item account and payable
account details and efficient tracking of the transactions in the system by tracking the stock or payables account as it

flows through different processes in an organization.

2.1.1 SETTING OPTIONS FOR FINANCE BOOK POSTINGS

You can allocate the finance book to post entries for the events identified in the login OU. The finance postings for
those events will be entered in the finance book, as associated in this page. You can also associate a default posting

finance book for all the events.

1. Select Set Posting Finance Books under Account Group business component. The “Set Posting Finance Books” page
appears. See Figure 2.1.

[E Set Posting Finance Books B &0 ¢« 2 G

Date Format yyyy-dd-mm
— Posting Information
Entity Based Posting Finance Books for Expense Accounting  Yes | ¥

Event Based Posting Book Information =1 -0 | -0 S G BT

~| Defaults

Posting Finance Book 0
‘1- . 25025025 » nl + O 08 TT POALNREBE QA O All v 0
# Org Unit Event Posting Finance Book P

e

Set Posting Finance Books

~ | Record Statistics

bt lodfiad by puaere Lt lodfiad Date onoc o n

Figure 2.1 Setting finance book postings

2. In the Posting Information multiline, enter the code identifying the Posting Finance Book to be associated with the
events identified.

3. Click the Set Posting Finance Books pushbutton to set the finance book postings.

2.1.2 SETTING OPTIONS FOR ACCOUNT GROUP

You can set the default options for the various fields in the activities of the Account Group business component. You can

also modify the options that are already defined.

1. Select Set Options under Account Group business component. The “Set Options” page appears. See Figure 2.2.

2. Set Account Group in Part Master as “Allowed” in the Editing Options For Finance Information group box, to allow
the modification of the account group in the Part Administration business component. Select “Not Allowed” if you
wish to disallow the modification of account group.

3. Set Account Group of Activated Part as “Allowed” to allow the modification of the account group of activated parts.
Select “Not Allowed” if you wish to disallow the modification of account group for activated parts.

4. Set Account Group in Supplier Master as “Allowed” to allow the modification of the account group in the Supplier
business component. Select “Not Allowed” if you wish to disallow the modification of account group in the Supplier
business component.
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5. Set Account Group of In-use Supplier as “Allowed” to allow the modification of the account group of in-use supplier.

14 | Book Keeping

6. Set Finance Book for Warehouse as “Allowed” to allow the modification of the finance book for the warehouse.
Select “Not Allowed” if you wish to disallow the modification of the finance book.

7. Set Account Group in Customer master as “Allowed” to allow the modification of the account group in the Customer
business component. Select “Not Allowed” if you wish to disallow the modification.

8. Set Account Group of activated Customer as “Allowed” to allow the modification of the account group of activated
customer. Select “Not Allowed” if you wish to disallow the modification.

9. Set Report Consumption after Main Core Return as “Yes” to carry out financial postings for spares being returned
along with the main core part. Select “No” to carry out financial postings for main core part only.

10. Check the appropriate box in the Finance Posting Options group box to specify if the finance posting is required for
“Skill”, “Tools”,” Equipment” and “Others”. Select the appropriate box in the Analysis Posting Options group box to
specify if Analysis Accounting for Aircraft Based Expenses is required.

11. Check the appropriate box in the Asset Mapping Options group box to specify the Enforce Object to Asset Mapping
for “Aircraft”, “Component” and “Facility”.

* [ setOptions Ex 8« 2 55
Date Format  dd/mm/yyyy
=) Editing Options for Finance Information
Account Group in Part Master |Allowed v
Account Group of Activated Part | Allowed -
Account Group in Supplier master |Allowed v
Account Group of In-use Supplier |Not Allowed -
Finance Book for Warehouse | Not Allowed v
Account Group in Customer master |Allowed v
Account Group of activated Customer | Allowed v
Report Consumption after Main Core retum |Yes | ¥
=) Finance Posting Options For Resource Type
Finance Postings Required For: skill Tools Equipment Others
=} Analysis Posting Options
Analysis Accounting for Aircraft Based Expenses [No | ¥
=) Asset Mapping Options
Enforce Object to Asset Mapping For: [ Aircraft [F] Component [ Facility
=) Accounting Process Parameters
“ o4 1-6/19 » » + 3 & & T T A B ®EBS = ¢ R =N A - o
# Process Parameter Permitted Values Value Status Error Message
1 Cost Center Basis for Resource Adjustment - Base CC not ava.. Enter '0' for Task Work Center and 1" for Debit Cost Center 0 Defined
2 WIP Policy for Aircraft Maintenance - Internal Enter '0' for Maint.Consumption, ‘1’ for Maint.Suspense 0 Defined
3 Incidence of Cost booking for Shop Maintenance - External Enter 0’ for Task closure, '1' for Root work order closure 1 Defined
4 Incidence of Cost booking for Shop Maintenance — Internal Enter "0’ for Task closure, '1' for Root work order closure 0 Defined
5 Cost Center Basis for Resource Adjustment Enter "0’ for Task Work Center, '1' for Work Order CCRD and '2' for Base... 2 Defined
3 Cost and Revenue Accruals for Completed Root Work Orders  Enter '1' for Completed Root Work Orders 1 Defined
Set Options
=} Record Statistics
Last Modified by DMUSER Last Modified Date  15/03/2016

Figure 2.2 Setting options for part account group

12. In the Accounting Process Parameters multiline, enter the Value for the process parameter.

13. Click Set Options pushbutton to set the options.

2.1.3

MAINTAINING PART ACCOUNT GROUP

You can create a part account group and activate or inactivate the part account group at any time.

1. Select Maintain Part Account Group under Account Group business component. The “Maintain Part Account
Group” page appears. See Figure 2.3.
2. Enter the Part Account Group and Account Group Description in the Search Criteria group box
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% B Associate Parts « 2]z ]2][5] »»] 1lp3 e g e 2?3
=] Search Criteria
Part # Reference Status v
Part Description Part Type |Expendable A
Part Account Group  Consumables Associated? Yes ¥
Part Group v Part Category v
Search

=] Search Results

“ o4 1-10/41 » » | + O & 8 T T, A B R E Y = R o= N Al - 2
= Part & Part Description Part Tipe Part Account Group Account Group Description Issue Basis Exq
1 34234 324234 Expendable Consumables ~ Consumables Non-Returnable Rev
2 TEST NEW test Expendable Consumables ~ Consumables Non-Returnable Rex
3 REGNONEPARTO01 REG NONE PART Expendable Consumables v  Consumables Non-Returnable Rey
4 ROUND2-EXP ROUND2-Exp Expendable Consumables ~ Consumables Non-Returnable Rer
5 0012345 0012345 Expendable Consumables ~ Consumables Non-Returnable Rev
6 MN:CR:0078 ice detector Expendable Consumables ~ Consumables Non-Returnable Rex
7 [er4 fg Expendable Consumables v  Consumables Non-Returnable Rex
8 Pl yFtjhtdrt Expendable Consumables ~  Consumables Non-Returnable Rer
9 CONLOTPARTO01 CONSUMEABLE LOT PART Expendable Consumables ~ Consumables Non-Returnable Rev
10 10973KITCONST1 10973KITCONST1 Expendable Consumables ~ Consumables Non-Returnable Rex

4 »
=| - Associate all selected parts to Account Group
[ select All Part Account Group -
Associate Parts

Figure 2.3 Maintaining part account group

3. Set the Status of the part account group as “Active” or “Inactive”. Set the status as “Inactive” only when you wish to
disable the part account group from future reference in other activities.

4. Click the Search pushbutton to retrieve the details based on the search criteria.

To modify the part account group details

5. Enter the Part Account Group and Account Group Description in the Part Account Group Details multiline.

6. Select the Status as “Activate” or “Inactivate”.

7. Click the Maintain Part Account Groups pushbutton to update the modified details. To provide further details,

8. Select the Associate Part Account Group to Parts link to associate parts to part account group.

2.1.4 ASSOCIATING PARTS TO ACCOUNT GROUP

You can associate a part to a part account group that is already defined.

1. Select Associate Parts to Account Group under Account Group business component. The “Associate Parts” page
appears. See Figure 2.4.

% [2 Maintain Supplier Account Group

== = A -

—=| Search Criteria

Supplier Account Group

Account Group Description

=] Supplier Account Group Details

1 11-10/15 » » 4+ O & £ T T
Supplier Account Group

INTERCO

TRADE

EMP

FOR

PO

CORP

EMPLOYEE

SAGDM

W oB N e b W e gy

4
g

Account Group Description
INTERCO

TRADE

Employees

Foreign Currency Vendor

PO Vendor

Corporate Vendor

Employees

sagdm

sagut

sagl

Search

M B R EE R RoEN Al A o
Status Created by Created Date Last Modified by
Active w DMUSER 07/11/2011 DMUSER
Active w  DMUSER 07/11/2011 DMUSER
Active w  DMUSER 14/12/2015 DMUSER
Active w DMUSER 14/12/2015 DMUSER
Active w  DMUSER 14/12/2015 DMUSER
Active ~ DMUSER 14/12/2015 DMUSER
Active ~ DMUSER 14/12/2015 DMUSER
Active ~ DMUSER 14/12/2015 DMUSER
Active w DMUSER 14/12/2015 DMUSER
Active w DMUSER 14/12/2015 DMUSER

Date Format  ddfmm/yyyy

Status _Actlve v

Maintain Supplier Account Groups

Associate Supplier Account Group to Suppliers

Figure 2.4 Associating parts to account group

2. Enter the Part # and/or other search criteria in the Search Criteria group box.
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3. Click the Search pushbutton to retrieve the details.

Modifying the already associated part and part account group details
4. Enter the modified Part #, Part Description and Part Type in the Search Results multiline.
5. Select the Part Account Group to which the parts displayed in the multiline, is to be associated.
Associating all the selected parts to account group
6. Check the Select All box to select all the parts listed in the multiline to associate with a part account group.
7. Select the Part Account Group to which all the parts must be associated.

8. Click the Associate Parts pushbutton to associate the parts.

2.1.5 MAINTAINING SUPPLIER ACCOUNT GROUP

You can create and maintain Supplier account group to one or more Suppliers depending on the business requirements.

1. Select Maintain Supplier Account Group under Account Group business component. The “Maintain
Supplier Account Group” page appears. See Figure 2.5.

% [E Maintain Supplier Account Group B D« ?REE
Date Format  dd/mmjyyyy
=] Search Criteria
supplier Account Group Status hd
Account Group Description
Search
=] Supplier Account Group Details
W 4l 1/-10/15 » /| [T & s TIT A B R E @ R = Al hd sl
= Supplier Account Group Account Group Description Status Created by Created Date Last Modified by
1 INTERCO INTERCO Active ~  DMUSER 07/11/2011 DMUSER
2 TRADE TRADE Active w  DMUSER 07/11/2011 DMUSER
3 EMP Employees Active ~ DMUSER 14/12/2015 DMUSER
4 FOR Foreign Currency Vendor Active ~  DMUSER 14/12/2015 DMUSER
5 PO PO Vendor Active v  DMUSER 14/12/2015 DMUSER
6 CORP Corporate Vendor Active w  DMUSER 14/12/2015 DMUSER
7 EMPLOYEE Employees Active ~ DMUSER 14/12/2015 DMUSER
8 SAGDM sagdm Active ~  DMUSER 14/12/2015 DMUSER
9 SAGUT sagut Active w  DMUSER 14/12/2015 DMUSER
10 SAGO1 sag0l Active w DMUSER 14/12/2015 DMUSER
4 »
Maintain Supplier Account Groups
Associate Supplier Account Group to Suppliers

Figure 2.5 Maintaining supplier account group
2. Provide search criteria to search for the supplier account group and click the Search pushbutton.
3. Inthe multiline, enter the Supplier Account Group and the Account Group Description.
4. Use the Status drop-down list box to set the status of the supplier account group as “Active” or “Inactive”.

5. Click the Maintain Supplier Account Groups to save the supplier account groups.

2.1.6  ASSOCIATE SUPPLIERS TO ACCOUNT GROUP

You can associate suppliers to the supplier account group. You can search for the supplier and associate a supplier
account group to the supplier listed.

1. Select Associate Suppliers to Account Group under the Account Group business component. The “Associate
Suppliers” page appears. See Figure 2.6.
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* [E Associate Parts BEx &0+ 2G5
~| Search Criteria -
Part # Reference Status A
Part Dascripton Part Typs R
Part Account Group Associated? v
Part Group v Part Category v
Search
~| Search Results
wll«] 1304500 »[»| 4+ Olelal T NACEEEE OO o v o
# Bart # Part Descrigtion Bort Type Part Account Group Aceount Group Descriotion Issue Basis Expense Type
1 ADRIAN:35835 Lord Krishna Consumable Cansumables v Consumable Non-Returnable Revenue
2 7E7CO000-02:F 1558 PNEU, TEMP SENSCR Component Rotables v Rotables Core Returnable Capital
3 BEN-NATEO7:FS111  TRANSISTOR Consumable Consumables v Consumable Nan-Returnable Revenue
4 C1-CH-01:61205 COMSUMABLE for SCM-  Consumable Cansumables v Consumable Non-Returnable Revenue
5 CL-CR-0L:B1205 Component Rotsble for CL-  Companent Rotbles v Rotables Core Returnzble Capital
& CL-CR-02-ALT:81305  COMPOMENT FORSCM-  Component Repairables v Repairables Non-Returnable Capital
7 CL-CR-02:81208 Companent for SCM-INV-  Companent Cansumables v Consumable Non-Returnable Capital
B CL-CR-1L:B1205 TEST AUAV-5065 Companent Rotbles v Rotables Nan-Returnable Capital
9 1S4DBS4274 P22 INLET PROBE Consumable Cansumables v Consumable Non-Returnable Revenue
kU] 0-001-368-016:35895  mst Consumable Consumables v Consumable Nan-Returnable Revenue
4 »
~| Associate all selected parts to Account Group
[[] selectAll Part Account Group A
Associate Parts -

Figure 2.6 Associating suppliers to account group
2. Provide search criteria to search for the supplier and click the Search pushbutton.

3. Use the Supplier Account Group drop-down list box, in the multiline to select the supplier account group with which
you want to associate the supplier. The system lists all the supplier account groups that are in the “Active” status.

Associating all the selected suppliers to account group.

4. Check the Select All box to select all the suppliers listed in the multiline for association with the supplier group.
5. Select the Part Account Group to which all the suppliers must be associated.

6. Click the Associate Suppliers pushbutton to associate the supplier with the account groups.

2.1.7 MAINTAINING CUSTOMER ACCOUNT GROUP

You can create and maintain customer account group to one or more customers depending on the business
requirements.

1. Select Maintain Customer Account Group under Account Group business component. The “Maintain Customer
Account Group” page appears. See Figure 2.7.

% [E Maintain Customer Account Group B R e 2GR

Dste Formst  yyyy-dd-mm
~| Search Criteria

Customer Account Group Account Group Description

Status  Active -
Search

=| Search Results

K =747 v m + -l el T MOLCEABREE LB D Al v 0
# Customer Account Group Account Group Description Status Created by Created Date Last Modified by Last Modified £
1 INTERCO INTERCO Active w DMUSER 2011-07-11 DMUSER 2011-07-11

2 TRADE TRADE Active ~ DMUSER 2001-07-11 DMUSER 2011-07-11

3 DOHA AVIATION Doha Aviation Active w DMUSER 2015-27-08 DMUSER 2015-27-08

4 DOHA ACOOMODATION Doha Accomodation Active w DMUSER 2015-27-08 DMUSER 2015-27-08

5 UK UK Active ~ DMUSER 2015-27-08 DMUSER 2015-27-08

& IRAN Iran Active w DMUSER 2015-27-08 DMUSER 2015-27-08

7 BELINCO Bedak Lingyun (Yichang) A/c Maintenance Enginesring Co. Ltd, Active ~ DMUSER 2016-13-04 DMUSER 2016-13-04

8 N

Maintain Account Groups

Associate Customers

Figure 2.7 Maintaining customer account group
2. Provide search criteria to search for the customer account group and click the Search pushbutton.

3. Inthe multiline, enter the Customer Account Group and the Account Group Description.
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4. Use the Status drop-down list box to set the status of the customer account group as “Active” or “Inactive”.

5. Click the Maintain Customer Account Groups to save the customer account groups.

2.1.8 ASSOCIATE CUSTOMERS TO ACCOUNT GROUP

You can associate customers to the customer account group. You can search for the customer and associate a
customer account group to the customer listed.

1. Select Associate Customers to Account Group under the Account Group business component. The “Associate
Customers” page appears. See Figure 2.8.

% [E Associate Customers B Fo «?2G0
=| Search Criteria

Customer # Customer Name

Customer Account Group Account Group Descripbion
Associated? - Reference Status -
Search

=| Search Results
“l 4 1 -10/248 » | »| + Ol o & T T NMMOEEEBEE LB O Al - 0
# Customer # Customer Name Reference Status Customer Account Group Account Group Description
1 046 ‘Customer 1 Under Creation v -
2 201047P50466 Customer & Under Crestion v
3 AC000005-2015 ‘Customer 208 Under Creation v
4 ACOD0006-2015 ‘Customer 209 Under Creation A
5 AC000014-2015 DF Under Creation A
6 AC000016-2015 FH Under Creation A
7 ACOD0017-2015 s5 Under Crestion v
8 AC000018-2015 TESTSANDHYA Under Creation A
s ACOD0024-2015 CUSTOMER Under Crestion v
10 AC000028-2015 RAMCO Under Creation v -
—| Associate selected Customers to Account Group

[F] Select &l Customer Account Group 4

Associate Customers

Figure 2.8 Associating customers to account group
2. Provide search criteria to search for the customer and click the Search pushbutton.

3. Use the Customer Account Group drop-down list box, in the multiline to select the customer account group with
which you want to associate the customer. The system lists all the customer account groups that are in the “Active”
status.

Associating all the selected customers to account group
4. Check the Select All box to select all the customers listed in the multiline for association with the customer group.
5. Select the Part Account Group to which all the customers must be associated.

6. Click the Associate Customers pushbutton to associate the customer with the account groups.
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Theme Enterprise Setup: Scenario 2 — Account Definition

S. Flow of Events | Component Name | Activity Name | Ul Name Functional Steps
No
1. Operative Accounting Setup Create Create . Create Operative COA ID
Chart of Operative COA | OperativeCOA along with description
Accounts ID 1D
Account
Creation
Accounting Setup Create Create . Select COAID
Operative COA | OperativeEOA . Create posting account
code, description and set
properties.
. Map account codes to
2. Attach Accounting Setup Attach / Copy Select Operative . Select either few account
Operative COA Operative COA | Account code to codes or the entire COA
to Company to Company Attach / Copy
Accounting Setup Attach / Copy Attach / Detach. . Select the companies defined
Operative COA | Account Code to in the installation
ID to Company | Company . Select “Attach” option in the
Action field
. Give the same COA ID
and description
3. Copy Accounting Setup Attach / Copy Select Operative . Select either few account
Operative COA Operative COA | Account Code to codes or the entire COA
to Company to Company Attach / Copy
Edit Accounts
Accounting Setup Attach / Copy Attach / Detach . Select the companies defined
Operative COA | Account Code to in the installation
to Company Company . Select “Copy” option in the
Action field
. Give a unique COAID
and description
. If account currency is to be
converted to the base
currency of the company, use
the check box (Optional)
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4. Reporting Accounting Setup Create Create . Create COA ID along with
Chart of Reporting COA | Reportig COA description for various types
Accounts ID 1D
Account
Creation
Accounting Setup Create Create . Select Reporting COA ID
Reporting COA | Reportig COA . Create Reporting Account
1D Code, Level, Description and set
properties
5. Reporting Accounting Setup Create Create . Select either few account codes
Chart of Reporting COA | Reportig COA or the entire COA
Accounts ID
Account
Creation
Attach
Reporting COA
after creation
Accounting Setup Create Attach . Select companies defined in the
Reporting COA | Reportig COA installation
6. Reporting COA | Accounting Setup Create Copy Reportig . Select the companies defined in
ID  Account Reporting COA | COA the installation
Creation . Give a unique COA ID and
Copy description
Reporting
COA  Edit
Reporting COA
after creation
7. Attach Accounting Setup Attach/ Attach / Detach . Select the COA ID
Reporting COA Detach Reportig COA . Select the companies defined in
to companies Reporting COA the installation
(subsequently) . Give the same COA ID and
description
8. Copy Accounting Setup Attach/ Attach / Detach . Select the COA ID
Reporting COA Detach Reportig COA . Select the companies defined in
(subsequently) Reporting COA the installation

. Give a unique COA ID and

description
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9. Mapping Posting | Accounting Setup| Create Attach Postig . Select reporting COA ID
Account Codes Reporting COA | Accounts to . Select operative COA ID
after creation of Reportig COA . Retrieve the posting account
Reporting COA codes based on the search criteria
and map to the lowest level
reporting account
10. | Mapping Posting | Accounting Setup| Attach/ Attach/ . Select reporting COA ID
Account Codes Detach Posting | Detach Posting . Select operative COA ID
(subsequently) Account Code account Code. . Retrieve the reporting account
to Reporting to reportingOA codes based on the search
COA criteria.

. Retrieve the posting account
codes based on the search criteria
and map to the lowest level
reporting account

11. | Create Accounting Setup| Create Create . Enter year code, description, start
Financial Calendar Financial date and end date
Calendar Calendar . Select frequency for period and
compute periods (if frequency is
selected as “Customize” then the
user has to define the period end
dates)
. Mark legacy periods as “Yes”
12. | Attach Financial Accounting Setup| Create Create . Enter year code, description, start
Calendar after Calendar Financial date and end date
creation Calendar . Select frequency for period and
compute periods (if frequency is
selected as “Customize” then the
user has to define the period end
dates)
. Mark legacy periods as “Yes”
Accounting Setup| Create Attach . Select the year code
Calendar Financial . Select the company and attach
Calendar
13. | Attach Financial Accounting Setup| Attach/Detach | Attach/Detach . Select the year type as financial
Calendar Calendar Calendar year
(subsequently) . Select the year code
. Select the company and attach
14. | Detach Accounting Setup| Attach/ Attach / Detach . Select the year type as “Financial
Financial Detach Calendar Year”
Calendar Calendar . Select the year code
. Select the company and detach
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15. | Maintain Accounting Setup Maintain Maintain 1. Select the journal voucher type
Posting Rule - Posting Rule Postig Rule 2. If the rule is to be set at account
Include level, execute search and set the

rule (Include) after entering the
effective date.

3. If the rule is to be set at the
account property level, set the
rule (Include) after entering the

effective date
16. | Maintain Accounting Setup Maintain Maintain 1. Select the journal voucher type
Posting Rule — Posting Rule Postig Rule 2. If the rule is to be set at Account
Exclude level, execute search and set the

Rule (Exclude) after entering the
effective date.

3.If the rule is to be set at the
account property level, set the
rule (Exclude) after entering the
effective date
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2.2 ACCOUNT DEFINITION

Accounting Setup process includes creation of the financial calendar, operative COA and the reporting COA. If a tax book

is applicable for the company then a tax calendar can also be created. Apart from this rules can also be set for posting
journal vouchers (JV) in the “Posting” FB, “Main” FB, “Consolidation” FB and “Tax” FB of the company.

2.2.1 CREATE OPERATING CHART OF ACCOUNTS ID

This sequence describes the process of creating an operative chart of accounts ID. This ID created is unique for the

installation and account codes are defined for this chart of accounts ID.

% [J Create Operative Chart of Account ID n B2 +2G60E
Chart of Accounts TD |COA1200 Description | Charge Suspsnse
Create 1D
Craate Operative Chart of Accounts Atach Notes
Crested by Created Date

Figure 2.9 Create Operative COA ID
1. The “Create Operating Chart of Accounts ID” page is launched. See Figure 2.9.
2. Enter the Chart of Account ID and Description.

3. Click the Create ID pushbutton to save the COA ID details.

2.2.2 CREATE OPERATING CHART OF ACCOUNTS

This sequence elaborates the process of defining an operative chart of accounts for a company. An Operative Chart
of Accounts represents a structure that consists of various account codes through which transactions can be recorded.

* [E Ccreate Operative Chart of Accounts nE e ?2EE
Chart of Accounts T 01248 - Description  account for finnace Status Active

=) Account Definition Details

[« < o recordsto displa] » »| + - @ % @ (T T NAERAEEE T - 0

# B Automatic Posting Account Type Effective Period From Effective Period To Consolidation Account Code

1 v w  02/02/2016

Upload Account Code Create Account Code

Assign Analysis Code Map Normal / Allocation Cost Elements

Figure 2.10 Create Operative COA
1. The “Create Operating Chart of Accounts” page is launched. See Figure 2.10.
2. Select the Chart of Accounts ID in the header for which the accounts have to be defined.

Enter the Posting Account Code, Description, Effective Period From and Effective Period To in the multiline.

4. Select the account properties like Currency, Account Group, Account Classification, Control Account Type,
Automatic Posting Account Type and Layout heading.

™ Note: The Account Group, Account Classification, Control Account Type, Automatic Posting
Account combination must be a valid for the given automatic posting account type.

5. Enter the Consolidation Account Code if the posting account code must be mapped to a consolidation chart of
accounts that have already been defined.

6. Click the Create Account Code pushbutton to create the operative COA.

7. Click the Upload Account Code pushbutton to upload the COA to Excel format
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2.2.3 SELECT OPERATIVE ACCOUNT CODE TO ATTACH / COPY

Account codes that have been defined for a parent company can be attached / copied to the subsidiary companies.

This sequence explains the process of selecting operative COA to be attached or copied.

% [ Select Operative Account Code to Attach/Copy ZE P+ ?EE
Chart of Accounts 1D {01245 hd Description  account for finnace Status  Active
=) Search Criteria
Account Code from To Currency |CAD ¥
Description Account Group | ASSET hd
Layout Heading -
Automatic Posting Account Type v
Control Account Type A
Account Classification hd
Consolidation Account Code Search
=) Search Results
“ oA 1-1/1 » » - T T M B AR E Rw DAl hd 0
# Account Code Description Currency Account Group Account Classification Controf Account Type
1 0123654 Accounting CAD ASSET BALANCE SHEET
4 »
Attach/Copy Account code to Company -

Figure 2.11 Select Operative COA to Attach / Copy
1. The “Select Operative Account Code to Attach / Copy” page is launched. See Figure 2.11.
2. Select the Chart of Accounts ID in the header that needs to be attached / copied.

3. Use the search criteria, like Account Code From and Account Code To, Account Group, Layout Heading, Account
Classification, Auto Posting Account Type, Control Account Type or Consolidation Account Code to get the details of
the accounts for that range.

4. Use blank search criteria to retrieve all the account details.

5. Select specific or all Account Code in the multiline to be attached / copied.
2.2.4 ATTACH/DETACH ACCOUNT CODES TO COMPANY

Attach Account Code

This sequence describes the process of attaching the selected operative COA to subsidiary or child companies.
While attaching a chart of accounts to a company, the original chart of accounts ID is retained. This value cannot be

* [2 Attach / Copy Account code to Company n e o+«?2GE
Chart of Accounts ID 123456 Description  abc Status  Active
Convert Account Currency to Base Currency [J]
— Chart of Accounts Information
“ 153N fn N+ N =Nl ol TRT DMALCEEEE B O L - o
# Company Name Parent Chart of Accounts ID Description Action Main Finance Boc
1 CB Airways 123455 abe Attach ~  ELIMINATION
2 Able Enginesring AVEOS ABLEL ABLE Eng. Attach w  ABLEMFB
3 Execute To Win AVEOS EXE EXE 2 WIN Attach w EXEMFB
4 Aitsch ~
4 »
Atach/ Copy Account Code Detach Account Code
Attach Notes

Figure 2.12 Attach / Copy Account Code to Company

=

The “Attach/Copy Account Code to Company” page is launched. See Figure 2.12.
2. Select the Company Name in the multiline to which the COA is to be attached.
3. Enter the same Chart of Accounts ID and Description in the multiline as given in the header.

4. Set the Action as “Attach”.
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5. Click the Attach / Copy Account Code pushbutton to attach the account codes to the selected companies.

6. Click the Detach Account Code pushbutton to detach the account codes from the selected companies.
Copy Account Code
This sequence describes the process of copying the selected operative COA to subsidiary or child companies.
1. The “Attach/Copy Account Code to Company” page is launched. See Figure 2.12.
2. Select the Company Name in the multiline to which the COA is to be attached.
3. Enter a Chart of Accounts ID and Description different from the one in the header.
4. Setthe Action as “Copy”.

5. Check Convert Account Currency to Base Currency if the base currency of the company to which the COA is to be
attached is different from the currency in which the accounts are defined.

6. Click the Attach/Copy Account Code pushbutton to attach the account codes to the selected companies.

2.2.5 CREATE REPORTING CHART OF ACCOUNTS ID

This sequence elaborates the process of creating a reporting chart of accounts ID. This ID is usually defined at the
company or group company level. Account codes are defined for this chart of accounts ID.

% [§ Create Reporting Chart of Accounts ID n B E+?2E0
Chart of Accounts ID |30003 Description | Chartof Accounts Type | COUNTRY SPECIFIC -
Country
Create ID
Create Reporting Chart of Accounts Attach Notes
Crasted by Crasted Date

Figure 2.13 Create Reporting Chart of Accounts ID
1. The “Create Reporting Chart of Accounts ID“ page is launched. See Figure 2.13.
2. Enter the Chart of Accounts ID and Description.
3. Select Chart of Accounts Type as “Industry specific”, “Country Specific” Or “Multilevel” and enter the Country.

4. Click the Create ID pushbutton to save the reporting COA ID details.

2.2.6 CREATE REPORTING CHART OF ACCOUNTS

This sequence explains the process of creating a reporting COA. A Reporting Chart of Accounts allows interpretation

of important financial information of a company by logically grouping the various accounts to which postings are made.

1. The “Create Reporting Chart of Accounts” page is launched. See Figure 2.14.

2. Select the Chart of Accounts ID in the header for which the accounts have to be defined
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* [E Create Reporting Chart of Accounts Exr P ¢ 2?20 g
Chart of Accounts ID |5 ¥ Description 55 Status Active
Country SE Chart of Accounts Type  COUNTRY SPECIFIC

—| Account Definition Details

“l4 =11 » w =0 elal T T MOCEREEEDO LB O All - 02
# Account Code Account Lavel Parent Account Code Description Currency Account Group Account Classification
1 SMG OPCOA cap v | ASSET v | BALANCE SHEET
2 caD v ASSET v BALANCE SHEET
“ 3
Create Account Code

~| Operative Account Code Mapping
Operative Chart of Accounts ID | 123456 | ¥ Description  abc
~| Search Criteria
Account Code from To Currency |CAD | ¥
Description Account Group  ALL -
Layout Heading -
Control Account Type Al -
Account Classification A1l v
Auto Posting Account Type Al -

Gonsolidation Account Code Search

~| Search Results
"l 1-4/4 »nl T T POALORAEAARD QOO All - 0
# Posting Account Code Descrinbion Currency Aceount Group Aceount Qlassification Cansofistion Account Code Effactive
1 001 Charge Suspense cAD LIABILITIES BALANCE SHEET 2016-01-
2 1001002 CHARGE SUSPENSE cAD LIABILITIES BALANCE SHEET 2016-01-
3 109902 Freight Expenses cap EXPENSES INCOME STATEMENT 201601
4 TaxX taxable cap EXPENSES INCOME STATEMENT 201601

“ 3
Attach Account Code
Attach Reporting Chart of Accounts Copy Reporting Chart of Accounts

Figure 2.14 Create Reporting Chart of Accounts

3. Enter the account properties like Account Code, Account Level, Parent Account Code, Description, Currency,
Account Group and Account Classification.

4. Click the Create Account Code pushbutton to create the account codes.

2.2.7 ATTACH REPORTING CHART OF ACCOUNTS (IMMEDIATELY AFTER CREATION)

Reporting chart of accounts is created individually and then assigned to a company. This sequence describes this
process. The company to which a chart of account has been attached cannot modify the details of the attached chart of

account.
% [ Attach Reporting Chart of Accounts Ex S0 «?2GE0
Chart of Accounts ID 5 Description 55 Status  Active

~ Chart of Accounts Information
|«. Do B FOCREE QOO O - o
* Company Name Psrant Main Finance Book ID

Able Enginesring B Ainways ABLEMFB
2 CB Airways ELIMINATION
3 Execute To Win CB Airways EXEMFB

Attach

Attach Notes

Figure 2.15 Attach Reporting COA
1. The “Attach Reporting Chart of Accounts” page is launched. See Figure 2.15.
2. Select the Company Name in the multiline to which the reporting COA ID has to be attached.

3. Click the Attach pushbutton to attach reporting COA to companies

2.2.8 COPY REPORTING CHART OF ACCOUNTS (IMMEDIATELY AFTER CREATION)

Reporting chart of accounts that has been created can be copied to other companies. This sequence describes this
process.
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* [E Copy Reporting Chart of Accounts n B ¢« 2060

Chart of Accounts 1D 5 Description 55 Status Active

= Chart of Accounts Information

"o 11-3/3 | |+ =[O+ &l TIT NMALUREEBE OaO All - 0
# Company Name Parent Chart of Accounts ID Description iMain Finance Book ID
1 Able Engineering CB Airways ABLEMFE
2 CB Airways ELIMINATION
3 Execute To Win CB Airways. EXEMFB
4
“ »
Copy

Attach Notes

Figure 2.16 Copy Reporting COA
1. The “Copy Reporting Chart of Accounts” page is launched. See Figure 2.16.
2. Select the Company Name in the multiline to which the reporting COA ID has to be copied.
3. Enter the Chart of Accounts ID and Description different from the one in the header.

4. Click the Copy pushbutton to copy reporting COA to companies.

2.2.9 ATTACH / DETACH POSTING ACCOUNT CODE TO REPORTING ACCOUNT CODE
(SUBSEQUENT TO CREATION OF REPORTING COA)
This sequence explains the process of attaching or detaching posting account codes to reporting COA subsequent to

its creation. This is done by selecting an operating COA and retrieving account codes based on it. The retrieved posting
account codes are then mapped to the reporting COA.

% [E Attach/Detach Posting Account to Reporting Chart of Accounts n B g e 2 3
Chart of Accounts ID |5 ¥ Description S5 Status Active
Chart of Accounts Type  COUNTRY SPECEFIC Country SE
—| Search Criteria
Account Code from To Currency Al w
Dascription Account Group | ASSET v AccountLevel | 0¥
Parent Account Code Account Classification | BALANCE SHEET - Search
~| Search Results
|| « | [Norecords todisplay] »  »  -| T|T. NOCEEEOD LD K - I
# Account Coce Account Level Parent Account Code Descriphion Currency Account Group Account Olassificatior

Found no rows to displayit

~| Operative Account Code Mapping
Operative Chart of Accounts ID | 123456 | ¥ Description abc
~| Search Criteria
Account Code from To Currency |CAD| w
Description Account Group hd
Layout Heading v
Control Account Type hd Action v
Account Classfication v
Automatic Pasting Account Type A
Gonsolidation Account Code Search

—=| Search Results

"l 11-3J3 » »  TIT PALLRAEE QOO All v o
# Posting Account Code Description Currency Aceaunt Group Account Classification Consalidation Account Code Effective
1 001 Charge Suspense cap LIABILITIES BALANCE SHEET 2016-01-
2 109802 Freight Expenses caD EXPENSES INCOME STATEMENT 2016-01-
3 TAX taxable cap EXPENSES INCOME STATEMENT 2016-01-
4 »
Attach Account Code Detach Account Code

Figure 2.17 Attach / Detach Posting Account to Reporting Chart of Accounts
1. The “Attach/ Detach Posting Account to Reporting Chart of Accounts” page is launched. See Figure 2.17.

2. Select the Chart of Accounts ID in the header and execute the search to retrieve Account Code and the corresponding
details.
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3. Select the lowest level reporting account codes in the multiline to which the Operating accounts codes are to be
attached.

4. Select the Operating Chart of Accounts ID and execute the search to retrieve Posting Account Code.
5. Select the posting accounts from the multiline.
6. Click the Attach Account Code pushbutton to attach the posting account codes to reporting COA.

7. Click the Detach Account Code pushbutton to detach the posting account codes from the reporting COA.

2.2.10 CREATE FINANCIAL CALENDAR

This sequence elucidates the process of creating a financial calendar and attaching it to other companies defined in
the installation. A financial calendar is usually defined at the company level and is to cater to the needs of publishing
financial statements periodically for monitoring the financial status of the company.

% [2 Create Financial Calendar n B e ? G
Company Name CB Airways Status
—  Financial year Details
Financial Year Code |0 Description |

Start Date |2017-01-01 (=] End Date | =]
— Period Details

Frequency CUSTOMIZE hd Compute Periods.
= Financial Period Details
4| «| [Morecordstodisplay] » | »| +| - O+ ol @l T T PROCEAEE QB D L - 0
# Financial Period Code Description Start Date End Date Legacy Date
1 o v

Create

Attach Financial Calendar Create Tax Calendar Attach Notes

Created by Creation Date

Figure 2.18 Create Financial Calendar
1. The “Create Financial Calendar” page is launched. See Figure 2.18.

2. Enter the financial year details like Financial Year Code, Description, Start Date and End Date in the header and
select the Frequency.

3. Click the Compute Periods pushbutton to default the start date and end date of the financial periods in the multiline
based on the frequency.

= Note: If the frequency is selected as “Customized” then enter the required End Date in the multiline
against each period.

4. Enter the Financial Period Code and Description in the multiline.
5. Set the Legacy Date to “Yes” or “No” for each financial period.

6. Click the Create pushbutton to create the calendar.

2.2.11 ATTACH FINANCIAL CALENDAR

This sequence explains the process of attaching financial calendars immediately after creating it. Since financial
calendars are defined at the company level, it is attached to companies only.
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% [E Attach Finance Calendar

Bz 20+ ?2G60

Company Name CB Airways

=| Financial year Details
Financial Year Code  F2014 ¥
Start Date  2014-01-01

Attach to Company

Description  F2014
EndDate 2014-31-12

Year Status Active

“ 1-2/2 »in =T T [ El ! Al - 0
# Company Name Main Finance Baok ID
1 Able Engineering AELEMFE
Attach Financial Calendar
Attach Notes
Figure 2.19 Attach Financial Calendar
1. The “Attach Financial Calendar” page is launched. See Figure 2.19.
2. Select a Financial Year code in the header that is to be attached.
3. Select a Company Name from the multiline to which the financial calendar is to be attached.
4. Click Attach Financial Calendar pushbutton to attach calendar selected companies.
2.2.12 ATTACH/DETACH CALENDAR
This sequence explains the process of attaching or detaching financial calendars to/from a company.
% [@ Attach/Detach Calendar = B 8+ 20GER
= Financial year Details Syt G
Year Financial Year v Financial [ Tax Year Code FY1l v Description  Financial Yaar 2011
Status  Active Start Date  2011-01-01 EndDate 2011-31-12
10-242 »|m» =TT NMOLIEEE DB D Al - 0
Main Tax Book ID Siatus

Able Engineering ABLEMFB Aftach

“
= Company Mame
1
2z Excuts To Win EXEMFE Attach

Attach Calendar Detach Calendar

Atach Notes

Figure 2.20 Attach / Detach Calendar
1. The “Attach/ Detach Calendar” page is launched. See Figure 2.20.
2. Select the Year as “Financial Year” in the header.
3. Select the Financial / Year Code in the header.
4. Select the Company Name in the multiline.
5. Click the Attach Calendar pushbutton to attach the calendar to the company.

6. Click the Detach Calendar pushbutton to detach the calendar from the company

2.2.13 MAINTAIN POSTING RULE

This process explains the process of setting the combination of account properties for which journal vouchers can be
passed in the “Posting” finance book, “Main” finance book, “Tax” book or the “Consolidation” finance book of a
company. This has to be done because posting to journal vouchers for any predefined account property combination is

not allowed by default.
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% [ Maintain Posting Rule BExnx S0+ ?2GE
Journal Voucher Type  POSTING BOOK IV v Effective From Date | 2011-01-01 ]
~| Search Criteria
Account Code from To Status | All hd
search

=| Exception Details
“l 15606 | »\m| |+ -1+ ol &l T DMANBEEHEE QOO K hd 0
# Account Classification Account Group Cantrol Account Type Automatic Posting Account Type Account Code Status
1 BALANCE SHEET v ASSET v v - Excluded
2 BALANCE SHEET ~w  CAPITAL - v > Excluded
3 BALANCE SHEET ~  LIABILITIES v v - Excluded
4 INCOME STATEMENT ~  EXPENSES v v - Excluded
5 TINCOME STATEMENT w REVENUE - v 4 Excluded
& RETAINED EARNINGS v CAPITAL v - - Excluded
7 BALANCE SHEET v ASSET v v -

4 »

Include Exclude
(Crested by SCHELLAMUTHU Created Date 2011-13-11
Last Modified by Last Modified Date

Figure 2.21 Maintain Posting Rule
1. The “Maintain Posting Rule” page is launched. See Figure 2.21.

2. Select the Journal Voucher Type in the header for which the accounts are to be included or excluded and enter the
Effective From Date.

3. Enter Account Code From, To and Status and execute search to retrieve account codes.
4. Select the accounts in the multiline, which are to be included or excluded.
5. Click the Include pushbutton to include the accounts.

6. Click the Exclude pushbutton to exclude the accounts.
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Theme Enterprise Setup: Scenario 3 — Bank / Cash / PTT Definition

S. No Flow of Events Component Name | Activity Name Ul Name Functional Steps
1. Creation of Bank | Bank Cash Create Bank / Create Bank 2. Enter the bank reference,
Codes Definition Cash Definition bank account number,
(Drawable Limit credit limit and drawable
at Header Level) limit at the header level.
3. Create bank codes and
map it to finance book.
2. Bank Balance Bank Cash View Bank Cash Select Bank 4. Execute search criteria to
Query Definition Details retrieve bank code and
bank account number
View Bank 1. Select bank reference or
bank account number
from entry point page
2. View bank balance for
the bank code.
3. Bank Usage Bank Cash Create Bank / Create Bank 1. Select bank code
Information Definition Cash Details Usage 2. Set the bank
Information usage
4. Set Bank Bank Cash Set Bank Set Bank 1. Select the bank
Charges Definition Charges Charges account number
2. Set bank charges.
5. Inactivate Bank Bank cash Activate / Select Bank 1. Select bank reference or
Codes Definition Inactivate Bank / bank account number
Cash Details 2. Activate / Inactivate bank.
6. Activate  / 1. Select the bank
InactivatBank reference or bank
account number from
entry point page
2. Activate / Inactivate
bank account number
7. Creation Cash Bank Cash Create Bank Create Cash 1. Create cash code
Codes Definition Cash Definition Book Details 2. Map it to the finance book
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2.3 BANK / CASH / PTT DEFINITION

Any business transaction results in payment or receipt of funds. The payments and receipts can be made through
“Bank”, “Cash”, “PTT” or “Electronic Fund Transfer”.

2.3.1 CREATE BANK

This sequence elaborates the process of capturing the essential bank details. This is a one-time activity and is used to
capture the details of all the branches of a bank. The information captured in this screen can be retrieved while making
payments or receiving receipts from vendors or customers using a file transfer mode.

% [3 CreateBank PR

Bank Reference | Bank Hame | Status

Address 1 |

|

|
City State zip

Country | Malaysia v

Phone # Fax Telex

E-ail Waistop
Bank Clearing # | Swift No. Bank Type -
~| Bank Account Information
Bank Account No. | Credit Limit Drawable Limit
Currency CAD ¥
~| Electronic File Generation

Based on Supplier Bank Type -
—| Bank Book Details
+| «| [Norecordstodisplay] » | »| |+ 5 &l &l T T POCREEED OO O - <]
# Bank Code Description Map to Finance Baok. Credit Limit Drawable Limit Over Draft Amount Effective Date for Inl
1 AVECS A
4 L3
Create Bank
Create Cash Book Details Create Bank Contact Details Create File Transfer Details
Bank Usage Information Attach Notes
Created by Crasted Date

Figure 2.22 Create Bank
1. The “Create Bank” page is launched. See Figure 2.22.
2. Enter the Bank Reference. The details of the bank reference entered in the “Organization Setup” will be retrieved.

3. Enter the Bank Account Information like Bank Account Number, Credit Limit and the Drawable Limit and select the
Currency.

4. Inthe Based on Supplier Bank Type field of the Electronic File Generation group box, indicate whether the supplier
bank type must be the basis for EFT payment. If this field is set to “Yes”, individual pay vouchers are generated for
every combination of Supplier, Pay-to Supplier, Pay Mode and, Supplier Bank Type fields. If this field is set to “No”,
individual pay vouchers are generated for every combination of Supplier, Pay-to Supplier and, Pay Mode fields.

5. Enter the Bank Code and Description in the multiline with details like Credit Limit, Drawable Limit, Overdraft
Amount, Effective Date for Interest Rate, Interest Rate for Overdraft Balance, Interest Rate for Cr Balance and
Interest Rate for Dr Balance.

6. Map each of the Bank Code to Map to Finance Book in the multiline.
7. Select the details in the multiline for which Bank Code is entered.

8. Click the Create Bank pushbutton to save bank details.

2.3.2 CREATE BANK USAGE INFORMATION

This sequence explains the process of saving bank usage information by which a bank can be referred in various

processes of the application like: payments, receipts etc
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* [E Bank Usage Information

waltlvin 1ipnp BB 88 ¢ 25

Bank Reference 5643
Bank Code  [CICI
Supplier Payments  Yes | w

Customer Payment  Yes | ¥

4

payroll  Yes

Bank Name  1CICI
Description  Bank
Supplier Receipts | Yes | ¥
Customer Recsipts  Yes | ¥
Employes Receipts  Yes | ¥

Bank Account No. 10008765
Finance Book AVEOS
Sundry Payments | Yes | ¥

Sundry Receipts |Yes | ¥

Set Usage

Figure 2.23 Create Bank Usage Information
1. The “Bank Usage Information” page is launched. See Figure 2.23.

2. For the selected Bank Code and Finance Book in the multiline, set the bank usage to “Yes” or “No” for the usages
Supplier Payments, Supplier Receipts, Sundry Payments, Sundry Receipts, Customer Payment, Customer Receipts,
Payroll and Employee Receipts.

3. Click the Set Usage pushbutton to set the bank usage information.

2.3.3 SET BANK CHARGES

This sequence describes the process of setting bank charges for a company, which is set based on the charges type and

pay mode. Bank charges can be set for charge currency and transaction currencies also.

[E Set Bank Charges Bz Fee?2GE0

Bank Referance P | 7834

Bank Name

Bank Account No, | 123456783

Pay Mode  Check v Bank Charges Type | LOCAL CHECK v Charge Currency |CAD| ¥
Transscion Currency CAD | ¥ Effactive Dat= From | =] Get Details
= Bank Charge Definition
4| 4| [Norecordstodisplay] » | »| + - O |Gl @ T T Mm@ HAEE DO LB Al v el
# Amount From Amount To Increment tal Amount Flat Charge Percentage

1

Minimum Charge | Maximum Charge | Miscellaneous Charge

Set Bank Charges

View Bank Charges

Figure 2.24 Set Bank Charges
1. The “Set Bank Charges” page is launched. See Figure 2.24.
2. Enter the Bank Reference, Bank Account No and Effective Date From in the header.
3. Select the Pay Mode, Bank Charges Type, Charge Currency and Transaction Currency.
4. Enter the Amount From, Amount To and the Incremental Amount in the multiline.
5. Enter either the Flat Charge or the Percentage in each row.

6. Enter the Minimum Charge, Maximum Charge and the Miscellaneous Charge (if required).

2.3.4 SELECT BANK DETAILS

This sequence elaborates the process of selecting “Active” bank details for inactivation and “Inactive” bank details
for activation.
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* [E Select Bank

e

~| Search Criteria
Eank Reference
Bank Code
Effective Date From  2016-20-04 =

~| Search Results

i n M

Bank Refersnce
1234

5643

BMO CAD BLOCKED
BMO CAD CHEQUE
BMO CAD EFT

Wk W e o | s

1

Bank Cock

25B

1CICt

BMO CAD BLOCKED
BMO CAD CHEQUE
BMO CAD EFT

Bank Account No.
1734867

10008765

BMO CAD ELOCKED
BMO CAD CHEQUE
BMO CAD EFT

Bar

nk Account N,

Bank Name

Status  Active

Bank Name
ICICE

ICIC

AXIS BANK

Bank of Montreal
Bank of Montreal

Bank Account No.

Search

BOLCIEREE L O All

- o

Bank Clearance No.

St No.

Gy

456789
12345678
000111259376
B150101251446
000111259413

BOFMCAM2
BOFMCAM2
EOFMCAMZ

CHENNAL

Montresl
Montresl

Montreal

Activate Bank

Inactivate Bank

e/ Inactivate Cash Details

e/ Inactivate Bank

Figure 2.25 Select Bank Details

1. The “Select Bank” page is launched. See Figure 2.25.

2. Enter the Bank Reference and Bank Account No to be activated or inactivated.

3. Alternatively, use the search criteria to search for the bank details based on Bank Reference, Bank Account No, Bank
Name, Bank Code, Status and Effective Date From.

4. Select the Active bank and click the Inactivate Bank pushbutton to inactivate the bank details.

5. Select the Inactive bank and click the Activate Bank pushbutton to activate the bank details.

2.3.5 ACTIVATE / INACTIVATE BANK CASH DETAILS

This sequence explains the process of activating or inactivating bank details

mapped to a bank.

or specific bank codes that has been

* [E Activate/Inactivate Cash Details

A0 B
Cash Cocke

LAY B3

CASHODL

Status | Active -

Description
cash book

Currency

cAD

Finance Book

AVECS

Effective Date From | 2016-20-04

Account Balsnce

P OCE

Activate Cash Details

Inactivate Cash Details

Figure 2.26 Activate / Inactivate Bank Cash Details
1. The “Activate / Inactivate Bank Details” page is launched. See Figure 2.26.
2. Select the Bank Code in Active status to be inactivated from the multiline.
3. Click the Inactivate Bank Code pushbutton to inactivate the bank code.
4. Select the Bank Code in Inactive status to be activated from the multiline.
5. Click the Activate Bank Code pushbutton to activate the bank code.

6. If all the bank codes are to be inactivated then, click the Inactivate Bank pushbutton to inactivate all the bank
accounts.

7. If all the bank codes are to be activated then, click the Activate Bank pushbutton to activate all the bank accounts.

= Note: In case a bank code has an account code mapped to it, then the bank account can be inactivated
only after deleting the bank account definition in “Account Rule Definition”. Also, if an account definition
has to be deleted then the account code should have zero balance.
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2.3.6 SELECT BANK DETAILS

This sequence describes the process of selecting bank details for viewing.

% [E Select Bank BExnx 0+« 2GR
Bank Reference Bank Account No.
~| Search Criteria
Bank Reference Bank Account No. Bank Hame
Bank Code Status | Active hd Search

~| Search Results

e 1-5/19 + | » T T NMALREE DAO All v fol

# Bank Reference Bank Account Na. Bank Code Bank Mame Bank Clearing No. Swift No aiy

1 23 1234567 ASE 1ca 456789 CHENNAI

2 5643 10008765 1cIcr ICIcr 12345678

3 BIMO CAD BLOCKED BMO CAD BLOCKED BMO CAD BLOCKED AXTS BAMK 000111253376 BOFMCAMZ Hantres|

4 BIMO CAD CHEQUE BIMO CAD CHEQUE BMO CAD CHEQUE Bank of Montraal BIS0101251446 BOFMCAM2 Hontresl

5 BMO CAD EFT BMO CAD EFT BMO CAD EFT Bank of Montresl 000111253413 BOFMCAM2 Montres|

14 3

View Bank View Bank Contact Details View File Transfer Detsils

View Cash Book Details View Bank Charges

Figure 2.27 Select Bank Details
1. The “Select Bank” page is launched. See Figure 2.27.
2. Enter the Bank Reference and Bank Account No to be viewed.

3. Alternatively, use the search criteria to search for the bank details based on Bank Reference, Bank Account No, Bank
Name, Bank Code, Status and Effective Date From.

2.3.7 VIEW BANK
This sequence elaborates the process by which bank details can be viewed.

1. The “View Bank” page is launched. See Figure 2.28.

* [@ View Bank « Jlallzlalfalls],in] 2l @ B B 2 ¢« 2 A
Bank Refersnce 5ga3 Bank Name ICICI
Address1 123
City State zip
Country  Malaysia
Phane # Fax Telex
E-Mail Mailstop
Bank Clesring # 12315678 Swift o, Bank Typs
—| Bank Account Information
Bank Account No. 10008765 Credit Limit Drawable Limit
Currency CAD
= HElectronic File Generation
Based on Supplier Bank Type
= Bank Book Details
K 111 | » TIT PALOREEO A O All v 0
# Bank Coce Description Finance Book Posting Account Code Account Balance oricr Credit Limit Balance in Ex
1 1 Bank AVEDS Bank456 0.00
4 »
View Bank Contact Details View File Transfer Details Attach Notes
Created by Created Date
Last Modified by  DMUSER Last Modfied Date  2015-10-06 -

2. The Bank Code along with the details like EFT Generation, Posting Account Code, Account Balance, Credit Limit,
Drawable Limit, Balance in Excess of Credit Limit etc will be displayed.

2.3.8 CREATE CASH BOOK DETAILS

This sequence explains the process of defining a cash book with cash codes and specific currencies
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% [B Create Cash Book Details Bz ®0 260
‘«-[-hmdmm].na-g,'anrv, FOOREEE DOD O v o
= Cash Code Description Currency Map to Finance Book
1 CaD v AVE -
Create Cash Book
‘Cash Usage Information
Crasted by Crested Date

Figure 2.29 Create Cash Book Details
1. The “Create Cash Book Details” page is launched. See Figure 2.29.
2. Enter the Cash Code, Description, Currency and Map to Finance Book in the multiline.

3. Click the Create Cash Book pushbutton to create the cash book details.
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Theme Enterprise Setup: Scenario 4 — Company Setup

S. Flow of Events | Primary Component | Activity Ul Name Functional Steps
No Actor(s) Name Name
1. Create Chief Organization | Create Create 1. Enter currency information
Currency Finance Setup Currency Currency 2. Create currency
Currency Officer and 3. Check whether the created
Denomination Country currency exists in the list of
predefined values.
Chief Organization | Create Create 1. Select currency code
Finance Setup Currency Currency 2. Enter currency denomination
Officer and Denomination|  and description
Country 3. Create currency denomination
2. Inactivate Chief Organization | Activate Activate / 1. Select currency code
Currency Finance Setup / Inactivate 2. Enter effective from date
Officer Inactivat Currency 3. Inactivate currency
3. Activate Chief Organization | Activate Activate / 1. Select currency code
Currency Finance Setup / Inactivate 2. Enter effective from date
Officer Inactivat Currency 3. Activate currency
4. Create Chief Organization | Create Create 1. Enter company code, name
Company Finance Setup Company Company and registration date
Create Officer 2. If the company is a child
Registered company then specify the
Office (with parent company details
Parallel Base 3. Enter address details
Currency) 4. Enter base currency and
parallel base currency
Chief Organization | Create Create 1. Select company code, country
Finance Setup Company Registered 2. Enter address details
Officer Officedetails | 3 Ragister the details
5. Create Chief Organization | Create Create 1. Enter company code, name
Company Finance Setup Company Company and registration date
Register Office Officer 2. 1f the company is a child
(without company then specify parent
Parallel Base company details
Currency) 3. Enter address details
4. Enter base currency
Chief Organization | Create Create 1. Select company code and
Finance Setup Company Registered country
Officer Office details | 2. Enter address details
3. Register the details
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6. Introduce Chief Organization | Edit Edit Company . Select company code
parallel base Finance Setup Company . Enter parallel base currency
currency Officer . Enter effective date for
subsequent to parallel base currency
installation

7. Remove Chief Organization | Edit Edit Company . Select company code
Parallel Base Finance Setup Company . Remove parallel base currency
Currency Officer after specifying date

8. Assign Chief Organization | Create Assign . Select company code
Permitted Finance Setup Company Permitted . Enter ISO currency code to be
Currencies Officer Currencies assigned

. Assign currency

9. Unassign Chief Organization | Edit Unassign . Select company code
Permitted Finance Setup Com pany Permitted . Enter effective from date
Currencies Officer Currencies Select currency to be

unassigned
. Unassign permitted currency

10. | Create Finance | Chief Organization | Create Create . Select company code
Book  Map Finance Setup Finance Book| Finance Book . Enter finance book ID and
to QU / BU Officer description

. Select book type and
deployed at OU
. Enter effective from date
. Create the finance book
Chief Organization | Map OU Map Finance . Select BU
Finance Setup Finance Book . Select OU (only those that
Officer Book have been defined for that BU)
. Enter finance book and
effective from date
. Map the finance book

11. | Create Chief Organization | Create Create . Select parent company code
Consolidation Finance Setup Finance Book| Finance Book _Enter finance book ID and
Finance Book Officer description

Map to OU . Select book type and deployed
/BU atou
. Enter effective from date
. Create finance book
Chief Organization | Map OU Map Finance . Select BU
Finance Setup Finance Book . Select OU (not mandatory)
Officer Book . Enter finance book and
effective from date
. Map the finance book
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12. | Create Tax Chief Organization | Create Create 1. Select company code
Book Finance Setup Finance Book| Finance Book | 2. Enter tax book ID and
Officer description
3. Select book type and deployed
atoOu
4. Enter effective from date
5. Create finance book
Chief Organization | Map OU Map Finance 1. Select BU
Finance Setup Finance Book 2. Select OU (not mandatory)
Officer Book 3. Enter Finance Book and
Effective from date
4. Map the finance Book
13. | Unmap Chief Map OU Map Finance 1. Select BU and OU (not
Finance Book Finance Finance Book mandatory)
Officer Book 2. Enter effective date (either
system date or future date)
3. Get details
4. Unmap the finance book after
giving effective date
14. | Inactivate Chief Organization | Activate / Activate/ 1. Select company code
Finance Book Finance Setup Inactivate Inactivate 2. Select finance book
(Tax Book) Officer Finance Finance Book | 3 ppter effective from date
Book (either system date or
future date)
4. Inactivate finance book
15. | Activate Chief Organization | Activate / Activate/ 1. Select company code
Finance Book Finance Setup Inactivate Inactivate 2. Select finance book
(Tax Book) Officer Finance Finance Book | 3 gpter effective from date
Book 4. Activate finance book
16. | Inactivate Chief Organization| Activate / Activate / 1. Select company code
Company Finance | Setup Inactivate Inactivate 2. Enter effective from date
Officer Company Company (either system date or
future date)
3. Inactivate company
17. | Activate Chief Organization| Activate / Activate / 1. Select company code
Company Finance | Setup Inactivate Inactivate 2. Enter effective from date
Officer Company Company 3. Activate company
18. | Create Chief Organization| Create Create 1. Select company code
Business Finance | Setup Company Business Unit | 2. Define BU ID and BU name,
Unit- Internal | Officer address ID and effective date
Company
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19. | Create Chief Organization| Create Create 1. Define BU ID and BU name,
Business Finance Setup Company Business Unit effective date and address ID
Unit - Across Officer 2. Select company code
Companies
20. | Inactivate Chief Organization| Activate / Activatd 1. Select company code
Business Unit Finance Setup Inactivate Inactivate 2. Enter effective from date
Officer Company Business Unit (either system date or
future date)
3. Select the business unit
4. Inactivate BU
21. | Activate Chief Organization| Activate / Activate 1. Select company code
Business Unit Finance Setup Inactivate [nactivate 2. Enter effective from date
Officer Company Business Unit 3. Select the business unit
4. Activate BU
22. | Create Chief Organization| Create Create 1. Enter LO code, LO name
Logistics Finance Setup Company Logistics Effective date
Organization Officer Organization 2. Select business unit
3. Create LO
23. | Map BU to Chief Organization| Edit Edit Logistics 1. Select LO code, business unit
Logistics Finance Setup Company Organization 2. Enter effective from date
Organization Officer
24. | Unmap BU Chief Organization| Edit Edit Logistics 1. Select LO code, business unit
from Logistics Finance Setup Company Organization 2. Enter effective from date
Organization Officer
25. | Create Bank Chief Organization| Maintain Maintain 1. Enter effective from date
Reference Finance Setup Bank Bank 2. Upload the information
details Officer Reference Reference
through
uploading
26. | Creation of Chief Organization | Maintain Maintain 1. Enter data manually for all
Bank Finance Setup Bank Bank fields
Reference Officer Reference Reference
details by
manual data
entry
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29. | Map BFG to Chief Organization | Map BFG to Map BFG to 1. Select the business function
Organization Finance Setup Organization | Organization group, company code
Unit Officer Unit Unit 2. Enter the effective date
3. Get details (status can be
given)
4. Select the org unit to be
mapped
30. | Unmap BFG Chief Organization | Map BFG to Map BFG to 1. Select the business function
from Finance Setup Organization | Organization group, company code
Organization Officer Unit Unit 2. Enter the effective date
Unit 3. Get details (status can be
given)
4. Select the OU to be unmapped
31. | Create Chief Organization | Create Create 1. Select segment type as
Business Finance Setup Segment Segment business segment
Segment with | Officer 2. Enter segment ID and name
Finance Book 3. Enter effective date
same base 4. Select company code and
currency finance book
32. | Create Chief Organization | Create Create 1. Select segment type as
Business Finance Setup Segment Segment business segment
Segment with | Officer 2. Enter segment ID and name
Finance Book 3. Enter effective date
differen.t base 4. Select company code and
currencies finance book
33. | Create Chief Organization | Create Create 1. Select segment type as
Alternate Finance Setup Segment Segment alternate segment
Segment with | Officer 2. Enter segment ID and name
Finance Book 3. Enter effective date
of same base 4. Select company code and
currency finance book
34. | Create Chief Organization | Create Create 1. Select segment type as
Alternate Finance Setup Segment Segment alternate segment
Segment with | Officer 2. Enter segment ID and name
Finance Book 3. Enter effective date
different base 4. Select company code and
currencies finance book
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35. | Edit Segment Chief Organization | Edit Segment Edit Segment 1. Select business segment
Finance Setup type
Officer 2. Select segment
3. Enter effective from date
4. Edit segment
(name), company
Chief Organization | Edit Segment Edit Segment 1. Select alternate segment
Finance Setup type
Officer 2. Select segment
3. Enter effective from date
4. Edit segment
(name), company
36. | Unmap finance | Chief Organization | Edit Segment Edit Segment 1. Select segment type
book from Finance Setup 2. Select segment
segment Officer 3. Enter effective from date
4. Get details
5. Select finance book
6. Unmap finance book
37. | Maintain Chief Organization | Maintain Maintain 1. Select the company
Identification Finance Setup Identification Identificatbn code, BU, org unit,
Details Officer details details identifier and get values
2. Enter the identification
number and default the
value
3. Maintain the
38. | Delete Chief Organization | Maintain Maintain 1. Select the company
Identification Finance Setup |dentification Identificatbn code, BU, org unit,
details Officer details details identifier and get values
2. Delete the
identification
39 | Maintaining Chief Organization | Maintain Maintain 1. Select Entity Type
identification Finance Setup Entity Entity (Customer or Supplier)
references for Officer Level Level b Select Customer # or
entities Identificati Identificat Supplier #.
on Ref. ion Ref. . P
3. Specify Identification
Dol £
40 | Maintaining Chief Organization | Maintain Maintain. 1. Recording Relationship
options for Finance Setup Organizati Organizati Details between
partner Officer on on transacting group
transactions Parameter Paramete companies
s s 2. Setting Value for
process parameters for
trading option between
transacting group
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41. | Create Chief Organization | Maintain Maintain 1. Enter the address ID,
Address Finance Setup Address Address description and address
details Officer details details details

2. Select the country

42. | Update Chief Organization | Maintain Maintain 1. Enter the address ID,
Address Finance Setup Address Address description and address
details Officer details details details

2. Select the country

43. | Edit Currency Chief Organization | Edit Edit Currency 1. Select currency

Edit Finance Setup Currency 2. Modify details
Currency Officer
denomination
Chief Organization | Edit Edit Currency 1. Select currency
Finance Setup Currency denomination 2. Modify details
Officer
4 Create Chief Organization | Create Create_ 1. Enter country code,
Country Finance Setup Currency and Country name, currency code
Officer Country
45. | Edit Company Chief Organization | Edit Edit Company | 1.Select company code
Register Finance Setup Company 2. Modify details
Office Officer
46 [Edit Registered | cpjef Organization | Edit Edit 1. Modify register office
Office Details Finance Setup Company Registered details
Officer Office Details

47. | Edit Finance Chief Organization | Edit Finance Edit Finance 1. Select company

Book Finance Setup Book Book 2. Select finance book
Officer 3. Modify details

48. | Default Value Chief Organization | Edit Edit Company | 1.Select company

Setting Finance Setup Company 2. Select BU and modify
Officer details
49. | Default Value Chief Exchange Set function Set function 1. Select one of the two
Setting Finance Rate defaults defaults values USD, Euro for the
Officer intermediate cross

currency

2. Select the sequence
for base currency
exchange rate
category to choose
the method of
conversion

3. Select the value of
currency code loading
option as company
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Chief Exchange Set function Set function 1. Select one of the two
Finance Rate defaults defaults values USD, Euro for the
Officer intermediate cross
currency
2. Select the sequence
for cross currency
exchange rate
category to choose
the method of
conversion
3. Select the value of
currency code loading
option as company
50. | Creating Chief Exchange Create Create 1. Enter the exchange
Exchange Rate Finance Rate Exchange Exchange rate type (other than
Type Officer Rate Type Rate Type BR, SR, MR) and
description
52 | Modifying the | Chief Exchange Edit Edit Exchange 1. Select the exchange
Exchange Rate | Finance Rate exchange Rate Type rate type and enter the
Type Officer rate type description
53 | Activate/ Chief Exchange Activate/ Activate / 1. Select the exchange rate
Inactivate Finance Rate Inactivate Inactivate type
Exchange Rate Officer Exchange Exchange 2. Enter effective from date
Type Rate Type Rate Type 3. Activate / inactivate
54 | Download the Chief Exchange Create Create 1. Select the exchange rate
Exchange Rate Finance Rate Exchange Exchange type, enter the valid
Officer Rates Rates from date
and download rates
55 | Create Exchange | Chief Exchange Create Create 1. Enter the values of
Rates Finance Rate Exchange Exchange From Currency, To
(Centralized Officer Rates Rates Currency, Exchange
Exchange Rate rate, Exchange Rate
definition - One Type, Tolerance %
deployment and Tolerance Limit
for every
installation)
56 | Downloading Chief Exchange Create Create 1. Select the exchange rate
the Exchange | Finance Rate Exchange Exchange type
rate Officer Rates Rates 2. Enter the valid

from date and
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57 | Creating Chief Exchange Create Create 1. Select the exchange rate
Exchange Rates | Finance Rate Exchange Exchange type
(Decentralized Officer Rates Rates 2. Enter the valid from
Exchange Rate date and download
Definition (OU rates from
level temp table
deployment)) 3. Enter the values of
From Currency, To
Currency, Exchange
58. | Viewing the Chief Exchange View View Period 1. Enter the financial
Exchange rate Finance Rate Exchange /Year End year, financial period,
for the period/ Officer Rates by Rates From Currency, To
year Date Currency and
Fxchanee Rate Tvbe
59 | Mapping Enterprise Mapping Maintain OU 1. Assign / unassign
organization Setup organization — Company organization units for a
units to a units to a Mappin company
company company
60 | Creating Chi?f Finance | organization | Create Quick Create Quick 1. Select Entity
quick codes Officer Setup Codes Codes 2. Specify the
for finance- quick code,
related Value and
entities Default for
the entity
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2.4 COMPANY SETUP

Organization setup is a sequential process, covering master definitions, that enables posting financial transactions. This

is the foremost activity undertaken subsequent to the installation of Ramco Enterprise Series and covers the whole
gamut of definitions, starting with currency, country, company, business unit, finance books, logistics unit and
segments. These definitions are extremely critical to the functioning of the application.

2.4.1 CREATE CURRENCY AND COUNTRY

This sequence elaborates the process of defining currencies with sub-unit details. The created currencies are then
mapped to countries.

* [E Create Currency

BER e?2ER

~| Currency Information
ISO Currency Code |AMN
Currency Symbol |Dh

Currency Sub-units | x

Mumeric IS0 Currency Code | 123 Status
Currency Description | Drham

Currency Sub-unit Description | Fis Humber of Units |

Create Currency

Crests Currency Denominations

Create Country

Attach Notes

Created by

Crested Date

Figure 2.30 Create Currency
1. The “Create Currency and Country” page is launched. See Figure 2.30.

2. Enter the currency details like ISO Currency Code, Numeric ISO Currency Code, Currency Symbol, Currency
Description, Currency Sub-units, Currency Sub-unit Description and Number of Units.

3. Click Create Currency pushbutton to create the currency.

2.4.2 CREATE COUNTRY
This sequence details the process of defining countries in the application, in addition to the country codes assigned
by the ISO.

* [E Create Company BEx &2 +«2GE0

~| Company Identity

Company Code

Company Name |W

Parent Company Code - Parant Company Name
Registration Date |2016-20-04 @ Partner ID
— Corporats Office
Address - 1 |4th Block City
| Pink City State
| Country | United States -
Zip Telex
Phone Fax
URL Mailstop
~| Company Currency
Base Currency Description
Parallel Bass Currency Description

Create Company

Create Registered Office Details
Create Logistic Organization

Assign Permitted Currencies
Maintain Identification Details

Create Business Units
Attach Notes

Created by

Created Date

Figure 2.31 Create Country
1. The “Create Country” page is launched. See Figure 2.31.
2. Enter the I1SO Country Code, Country and ISO Currency Code.
3. Click Create Country pushbutton to save the country details along with the assigned currency.
Create Currency Denomination

This sequence explains the process of defining denomination details to a currency that has already been

defined. Denominations are usually defined to make cash payments.

Ramco Aviation Solution



47 | Book Keeping

ramco

% [Z Create Currency Denomination 7 B0« 260
ISO Currency Code AED ¥ Currency Descripbon  UAE Dirham
~| Currency Denomination
‘ua[ﬂam{md’lctiﬂay]»»i-oﬁ‘.YY. NOCDREBEEO QDO ™ - 0
= Denominations Dascription
1
Create Currency Denomination
Created by Crasted Date

Figure 2.32 Create Currency Denominations
1. The “Create Currency Domination” page is launched. See Figure 2.32.
2. Select the currency code in the ISO Currency Code field of the header.
3. Enter the Currency Denomination details of the selected currency in the multiline.

4. Click Create Currency Denomination pushbutton to create denomination details.

2.4.3 ACTIVATE / INACTIVATE CURRENCY

This sequence describes the process of activating or inactivating currencies. Currencies in Active status are inactivated
and currencies in Inactive status can be activated.

& [2 Activate/Inactivate Company

Bx P e?2E0

~| Company Identity
Company Code |12 -

Parent Company Code
=| Corporate Office

Address- 1 12

=| Company Currency
Base Currency CAD

Parallel Base Currency

Parant Company Name Status Actve

Company Name 12 Effective Date | 2016-20-04 =]

cty
State.

Country  Philippines
Telex
Fax

Wailstop

Description  Canadian Dollar

Description

Activate Company

Tnactivate Company

Activate/Inactivate Business Unit Attach Notes

Crested by DMUSER
Last Modfied by DMUSER

Created Date 2015-03-06
Last Modified Date  2015-24-06

Figure 2.33 Activate / Inactivate Currency
5. The “Activate / Inactivate Currency” page is launched. See Figure 2.33.
6. Select the ISO Currency Code to be activated or inactivated.
7. Enter the Effective Date from which the activation / inactivation is valid.

8. Click the Inactivate pushbutton to activate a currency in the Active status (or) click the Activate pushbutton to
activate a currency in the Inactive status.

= Note: On activation the status of the currency gets updated to Active and on inactivation the status
gets updated to Inactive.

2.4.4 CREATE COMPANY

This sequence explains the process of creating a company. Multiple companies can be defined during an installation.
Base currency and parallel base currency for the company can also be set during creation.
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% [E create Company Ex S0 +«?2GEE
— Company Tdentity
Company Code Company Name W
Parent Company Code - Parent Company Name
Registration Date | 2016-20-04 =] Paine D)
= Corporate Office
Address -1 |4th Block ity
| pink city State
[ Country  United States -
Zip Telex
Phons Fax
URL Maikstop
= Company Currency
Base Currency Description
Parallel Base Currency Description
Create Company
Creste Registerad Office Detsils Assign Permitted Currencies Creste Business Units
Create Logistic Organization Maintain Identification Details Attach Notes
Crasted by Crested Date

Figure 2.34 Create Company

1. The “Create Company” page is launched. See Figure 2.34.

2. Enter the Company Identity details like the Company Code, Company Name along with Parent Company Code and
Registration Date.

3. Enter the Corporate Office details like Address, City, State, Country, Zip, Fax, Telex, Mailstop and URL.
4. Enter the company’s currency details also like: Base Currency, Parallel Base Currency, if any.

5. Click the Create Company pushbutton to create the company with company identity, corporate office and company
currency details.

Create Registered Office Details

This sequence details the process of specifying the registered office details for a company that has been created.

% [E Create Registered Office Details n B g e?2GMR
— Company Identity
Company Code  WCH - Company Name WCH
— Registered OfficeAddress.
Address-1 | Gity
State
Country  United States - zip
phone Fax Telex
URL Mailstop
Create Registered Office Details
Created by Crested Date.

Figure 2.35 Create Registered Office Details
1. The “Create Registered Office Details” page is launched. See Figure 2.35.

2. The user should select Company Code and then enter the Registered office details like Address, City, State, Country,
Fax, Telex, and Mailstop etc.

3. Click the Create Registered Office Details pushbutton to save the details.

2.45 EDIT COMPANY

This sequence explains the process of modifying details of a company that has already been defined. Corporate office
and currency details of the company can be modified.
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* [ Edit Company BExFfe+«?260
= Company Identity
Company Code 12 - Company Hame Status Active
Parent Company Code Parent Company Name
Registration Date |2015-03-06 ] Partner 10
—  Corporate Office
Address-1 |12 Gity
|2 State
|22 Country  Philippines -
Zip Telex
Phone Fax
URL Mailstop
~| Company Currency
Base Currency CAD Description Canadian Dollar
Parallel Base Currency Description
Effective Date | 2016-20-04 ]
Edit Company
Edit Registered Office Details Unassign Permitted Currencies Edit Business Unit
Edit Logistic organization Maintain Identification Details Attach Notes
Created by DMUSER Created Date  2015-05-06
Last Modified by DMUSER Last Modified Date  2015-24-06
Figure 2.36 Edit Company

1. The “Edit Company” page is launched. See Figure 2.36.
2. Select Company Code, whose corporate office or currency details are to be modified.
3. Modify the appropriate fields.

4. Click Edit Company pushbutton to save modifications made.

2.4.6  ASSIGN PERMITTED CURRENCIES

This sequence elaborates the process of assigning currencies to an already defined company, in which the company

can transact.

% [E Create Registered Office Details n B g e 260
—  Company Identity
Company Code | WCH - Company Name WCH
— Ragisterad OfficeAddress
Address - 1 City
State
Country  United States v zip
Phone Fax Telex
URL Mailstop
Create Registered Office Details
Created by Crested Date

Figure 2.37 Assign Permitted Currencies
1. The “Assign Permitted Currencies” page is launched. See Figure 2.37.
2. Select the Company Code to which the currencies are to be assigned.
3. Enter the ISO Currency Code manually or use Help on Currency to retrieve currency details in the multiline.

4. Click Assign Permitted Currencies pushbutton to assign currencies to the company

2.4.7 UNASSIGN PERMITTED CURRENCIES

This sequence details the process of unassigning the currency from a company to which it has already been mapped.

The company can no more transact in this currency.
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% [I Unassign Permitted Currencies n 8o e?2G6F
CompanyCode (2 | v Company Name 12 Effective Date |2016-20-04 &
Base Currency CAD Paraliel Base Currency
‘u 1 Do B FOCOREE ODOO O = [
= 150 Currency Cock Currency Descrintion Status

Found no rows to display!t

Unassign Permitted Currencies

Attach Notes

Figure 2.38 Unassign Permitted Currencies

The “Unassign Permitted Currencies” page is launched. See Figure 2.38.
Select the Company Code from which the currencies are to be unassigned.
Click the Help on Currency to retrieve the currency details in the multiline.

Select the currencies to be unassigned under 1ISO Currency Code.

5. Click the Unassign Permitted Currencies pushbutton to unassign the currencies from the company.

2.4.8 CREATE FINANCE BOOK

This sequence describes the process of defining a finance book for a company. A finance book can be termed as an

entity that contains financial information. Finance books can be posting FB, main FB or consolidation FB.

2

% [f CreateFinance Book B 228 23R
Company Code | 500 hd Company Name Ramco Aviation Solubon

~| Finance Book Details

|« ‘ 1=1f1 v » +Olala T MO REHEBEE LB O Al v 0

* ¥ Finance Book Financa Book Description Book Type Deployed At Effective Date

1 @ "R "pasting Finance Bosk Consolidation FB ~ "brout ~ "ae 2004

Consolidation FB v -

Create Finance Book

Attach Notes

Figure 2.39 Create Finance Book

1. The “Create Finance Book” page is launched. See Figure 2.39.

2. Select the Company Code in which Finance Book is to be created.

3. Enter the Finance Book Code, Finance Book Description along with Book Type, Deployed At and Effective Date in

the multiline.

4. Click the Create Finance Book pushbutton to create the finance book for the company.

Map Finance Book

This sequence explains the process of mapping a posting finance book to an organization unit. Unmapping finance

books from an OU can also be done.
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% [E Map Finance Book Bz 8o« 2GR
Busness Unit |EXEZWIN | ¥ Business Unit Name  Execute TaWin Effective Date |2016-20-04 ]
Org. Unit |DROU10 W Company Name  EXE2WIN Get Details
~ Finance Book Details
«| +| [Norecordstodisplay]l » | »| |+ o] ol alT T AOCREER OO O v 0
# Finance Book Finance Book Description Status Start Date End Date
1
Map Finance Book UnMap Finance Book
Crasted by Crasted Date

Figure 2.40 Map Finance Book - OU
1. The “Map Finance Book” page is launched. See Figure 2.40.

2. Select the Business Unit and the Organization Unit to which the finance book has to be mapped or from which the
finance book has to be unmapped.

3. Select the Finance Book and the corresponding Finance Book Description in the multiline by making use of Help on
Finance Book.

4. Click the Map Finance Book pushbutton to map the finance book to the organization unit.

5. Click the UnMap Finance Book to unmap the finance book from any of the organization unit.

2.4.9 ACTIVATE / INACTIVATE FINANCE BOOK

This sequence details the process of activating an Inactive finance book and inactivating an Active finance book.

% [§ Activate / InActivate Finance Book n B e +e2G0

Company Code  ABLEENG w Company Name  Able Enginesrin - Effective Date |2016-20-04 (]
~ | Finance Book Details

‘« q -t FOOREE QOO O - o
= Finance Sook Finance Book Description Book Type Deployed At Status Start Dotz
ABLEPFEL ABLE POSTING FINANCE BOOK Posting FB DROUS Active 2011-01-01
2 ABLEPFB1 ABLE POSTING FINANCE BOOK Paosting FB DROUS Active 2015-0%-09
3 ABLEPFE2 ABLE POSTING FINANCE BOOK Posting FB DROUS Active 2011-01-01

a ABLEPFEZ ABLE POSTING FINANCE BOOK Posting FB DROUS Active 2015-08-09

Activate Finance Book InActivate Finance Book

Attach Notes

Figure 2.41 Activate / Inactivate Finance Book
1. The “Activate / Inactivate Finance Book” page is launched. See Figure 2.41.
2. Select the Company Code in which the finance book is to be activated / inactivated.

3. Select the Finance Book (only posting finance books) in Active status and click the Inactivate Finance Book pushbutton
to inactivate the finance book.

4. Select the Finance Book (only posting finance books) in Inactive status and click the Activate Finance Book pushbutton
to activate the finance book

2.4.10 ACTIVATE / INACTIVATE COMPANY

This sequence explains the process of activating or inactivating a company.
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* [E Activate / InActivate Finance Book

"=

FERe?2E0

~| Finance Book Details

‘« alE @ D0 o

E—

Company Mame  Able Engineering

Fosting F8

DROUZ

Effective Date |2016-20-04

T. 3] EE A E o B LY All
B Finance Book Finance Book Description Boak Type Deployed At Status
1 ABLEPFBL ABLE POSTING FINANCE BOOK Posting F8 DROUB Active
2 ABLEFFBL ABLE POSTING FINANCE BOOK Fosting F8 DROUS Active
3 ABLEPFB2 ABLE POSTING FINANCE BOOK Posting F8 DROUB Active
4 ABLEFFEZ ABLE POSTING FINANCE BOOK

Active

]

Start Date
2011-01-01
2015-09-09
2011-01-01

2015-09-09

Activate Finance Book

InActivate Finance Book

Attach Notes

Figure 2.42 Activate / Inactivate Company
1. The “Activate / Inactivate Company” page is launched. See Figure 2.42.
2. Select the Company Code in the header which is to be activated / inactivated.
3. Click the Inactivate Company pushbutton to inactivate the company that is in Active status.

4.  Click the Activate Company pushbutton to activate the company that is in the Inactive status.

2.4.11 CREATE BUSINESS UNIT

This sequence elaborates the process of creating a business unit within a company. A business unit can be considered

as a logical division of an organization.

2 Create Business Units Ex fpg«?26GR
=) Business Unit Within 2 Company
Company Code |12 - Company Name 12 Effective Date \ ]
| 4 [Norecordstodisplay] » »  + O/ & & T T M B EE R = =W A - o
# 7] Business Unit Business Unit Name Address ID 9 Description
1 L]
Create Business Unit
Business Unit across Companies Attach Notes
Crasted by Created Date

Figure 2.43 Create Business Unit
1. The “Create Business Unit” page is launched. See Figure 2.43.
2. Select the Company Code for which the business units are created.
3. Enter the Business Unit, Business Unit Name along with the Address Id.
4.  Enter the Effective From Date.

5. Click the Create Business Unit pushbutton to create the business units for the company

2.4.12 CREATE BUSINESS UNIT (SPANNING ACROSS COMPANIES)

This sequence details the process of creating a business unit that spans across companies. This process can be carried

only if the installation parameter “BU Cutting Across Company” has been set to “Yes”.
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* [E Create Business Units

zEBRe?EBRE

=/ Business Unit Spanning Across Companies
Business Unit |

Address 1D

Business Unit Name Effective Date |14—07-2015

Description

4 4 [Norecordsto display] » w  + & £1 T T MG RGNS R R R Al v 0o

#  CompanyCode Company Name

1 ~

Create Business Unit

Attach Notes

Created by Created Date

Figure 2.44 Create Business Units that Spans across Companies
1. The “Create Business Units” page is launched using the link “Business Unit across Companies” link. See Figure 2.44.
2. Enter the Business Unit and press the <Enter> key to retrieve the Business Unit Name and Effective Date.

3. Ifanew BU is created that spans across companies, then enter the Business Unit, Business Unit Name and Effective
Date and enter the Address ID.

4. Select the Company Codes that are to be assigned to the business unit in the multiline.
5. Click the Create Business Unit pushbutton to create the business unit that spans across companies.

2.4.13 ACTIVATE / INACTIVATE BUSINESS UNIT

Business units that have been defined for a company can be activated / inactivated. This sequence explains such
processes.

% [E Activate/Inactivate Business Unit n o e 260

Company Code 12 - Company Name 12 Effective Date | 2016-20-04 ]
= Business Unit Details

‘«. OO B3 FOC0REE QOD O - 0
& Business Unit Business Unit Name Status Start Date End Date

1 12 Exec OU Active 2015-03-06

Activate Business Unit Inactivate Business Unit

Attach Notes

Figure 2.45 Activate / Inactivate Business Unit

1. The “Activate / Inactivate Business Unit” page is launched. See Figure 2.45.

2. Select the Company Code in the header and the corresponding Business Unit, Business Unit Name, Status, Start
Date and End Date are retrieved in the multiline.

3. Select the business unit in Active status and click the Inactivate Business Unit pushbutton to inactivate the
business unit.

4. Select the business unit in Inactive status and click the Activate Business Unit pushbutton to activate the business
unit.

2.4.14 CREATE LOGISTIC ORGANIZATION

This sequence describes the process of defining a logistic organization for a company. An LO is defined as an
operational entity which comprises multiple business units.
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* [E Ccreate Logistic Organization wE P e 2 F0
Logistics Organization | Logistics Organization Name |
Effective Date |
[+« INorecordstodisplay] + » | + T 2im T T A BN EE® =W A - o
:  BusinessUnit £ Business Unit Name Company Code Company Name

1

Create Logistic Organization

Attach Notes

Created by Created Date

Figure 2.46 Create Logistic Organization
1. The “Create Logistic Organization” page is launched. See Figure 2.46.
2. Enter the Logistics Organization, Logistics Organization Name and Effective Date.
3. Select the Business Unit in the multiline using Help on Business Unit.

4. Click the “Create Logistics Organization” pushbutton to map the business unit to logistics organization.

2.4.15 EDIT LOGISTICS ORGANIZATION

This sequence explains the process of modifying the details of a logistic organization that has already been defined.

* [E Edit Logistic Organization = e e ?2ER
Logistics Organization |AIRASIA | ¥ Logistics Organization Name AIR ASIA Effective Date |14-07-2016

[« « a-1i1 v ml+oealT AbE xR EE = R =N - o
= | Business Unit P Business Unit Name Company Code Company Mame Status Start Date
1 AIRASIA AIR ASIA AIRASIA AIR ASIA Mapped 01-01-2011
2

4 *

Map Business Unit UnMap Business Unit
Attach Notes
Created by DMUSER Created Date 21-10-2015
Last Modified by Last Modified Date

Figure 2.47 Edit Logistic Organization
1. The “Edit Logistics Organization” page is launched. See Figure 2.47.
2. Select the Logistics Organization in the header and corresponding business unit details are retrieved in the multiline.

3. Enter the Business Unit (using Help on Business Unit) and click the Map Business Unit pushbutton to map the
business unit to the logistic organization.

4. Select a Business Unit and click the UnMap Business Unit pushbutton to unmap the business unit from the logistic
organization

2.4.16 MAINTAIN BANK REFERENCE

This sequence details the process of uploading bank reference details from an external source into the application.

Also, bank reference details can also be entered manually and saved.
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[ Maintain Bank Reference Ex2pe?2G0
Uplead
=) Bank Information
‘1‘ 1-15/38 » | + 0 B & T T » ol B R E g = el 2w m A - 0
# 71 Bank Reference Bank Name Status Bank Clearing No. Swift Mo, BSR No. Sort Code BIC Code
1 oo rcrcr Inactive 456789
2 0 1z ICICt Active 456789
3 oz RTYU Inactive FSFF 5DSDCS off
4 - RTYU Active FSFF 5DSDCS off
5 T sea3 GG Active 12345678
6 T e AXIS Active 123456 ABCD
7 T Aasuy AXIS Active 1008673452
B T aasiza AXIS BANK Active 1000557654
9 T1 BMO CAD BLOCKED Bank of Montreal Inactive 000111259376 EBOFMCAM2
10 Tl BMOCAD BLOCKED AXIS BANK Active 000111259376 BOFMCAM2
11 Tl BMOCAD CHEQUE Bank of Montreal Active 5150101251446 EBOFMCAM2
122 Tl BMOCADEFT Bank of Montreal Active 000111259413 BOFMCAM2
13 71 BMOCAD GENERAL Bank of Montreal Active 000111259368 EBOFMCAM2
4 71 BMOCAD PAYROLL Bank of Montreal Active 000111255448 BOFMCAM2
15 71 BMOUSD BLOCKED Bank of Montreal Active 000114643225 EBOFMCAM2
] »
Save Inactivate
Attach Hotes

Figure 2.48 Maintain Bank Reference
1. The “Maintain Bank Reference” page is launched. See Figure 2.48.

2. Enter the bank reference details in the multiline: Bank Reference, Bank Name, Address, City, State, Country, Zip,
Phone No, Fax, E-mail, Telex, Bank Clearing Number, Swift Number, Bank Type, BSR No., Sort Code, BIC Code, RTGS
/ IFSC Code, Transit Number, BSB Number, Routing / ABA / Fed Wire, Address — 1 and Effective From Date.

3. Click Save pushbutton to save the bank reference details.
4. Click the Inactivate pushbutton to inactivate the bank reference.

5. Click the Upload pushbutton to upload the data in a prescribed format (i.e. XML).

2.4.17 MAP BFG — ORGANIZATION UNIT

This sequence elaborates the process of mapping business function groups to organization units. This mapping is
mandatory for the closure of the finance books that have been mapped to the organization unit.

% [§ Map BFG - Organization Unit n e E +2GE0
Susinass Function Group | BEFN | ¥ | Business Function Group Name Benefits Function Effective Date | a
Company Code | 12 v Company Hame 12
Stetus  Unmapped | ¥ Get

=| Org. Units
|| « | [Morecordstodisplayl » | »| |+ =[O« ol e]TIT NMOACREHEBE QOO LU - o
# Org. Unit Org Uit Dese Start Date End Date Status
1

4 L4

Map Uniap
Attach Notes
Created by Created Date

Figure 2.49 Map BFG — Organization Unit
1. The “Map BFG — Organization Unit” page is launched. See Figure 2.49.
2. Select the Business Function Group and the Company Code in the header.
3. Select the Status in the header and click the Get pushbutton to retrieve the organization unit details in the multiline.
4. Tomap anew OU, enter the Org. Unit using Help on Organization Unit.

5. Selectan OU that has already been mapped and click the UnMap OU pushbutton to unmap the OU from the business
function group.
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6. Select an OU that has already been unmapped and click the Map OU pushbutton to map the OU to the business

function group.

2.4.18 CREATE SEGMENT

This sequence explains the process of defining segments. A segment refers to a logical grouping of posting finance

books. Segments can be either business or alternate segments.

* [E Create Business Segment BEx =0« 205603

Segment Type | Business Sagment - Segment |SMG Segment Name |SMG Segment 1

Effective Date |20156-20-04 ]
~| Finance Book Details
“lq 1RSI » B N+ -FoR - NafalTRT NMAERAEEE OO L - Fel
# Company Code Finance Book. Finance Book Description
1 il AEGF w  EXEPFBL w  EXE TO WIN POSTING FINANCE BOOK
2 ~ ~

Create Segment
Aitach Notes
Created by Created Date

Figure 2.50 Create Segment

1. The “Create Segment” page is launched. See Figure 2.50.

2. Select the Segment Type to be Business Segment or Alternate Segment.

3. Enter the Segment and Segment Name and Effective Date.

4. Select the Company Code and Finance Book in the multline.

™ Note: A finance book mapped to a business segment cannot be mapped to any other business
segment. However, a finance book mapped to an alternate segment can be mapped to other segments.

5. Click the Create Segment pushbutton to create the segment.

2.4.19 EDIT SEGMENT

This sequence explains the process of modifying a business or an alternate segment that has already been created

% [E Edit Segment Bx e+« ? GEF

SegmentType  Alternate Segment - Segment | ¥ Segment Hame |

Effective Date | 2016-20-04 ] Get Details
=| Finance Book Details
i Kl 1=2f1 » »| + OGS TIT N ML EE E E b LY All - o
* ¥ | Company Code Finance Book Finance Book Descrintion Status Start Date
1 "® ez v | ABLEPFE1 ~ | ABLE POSTING FINANCE BOOK
2 v v

Edit Segment Unmap Finance Book
Attach Notes
Craated by Created Date
Last Modified by Last Modified Date

Figure 2.51 Edit Segment

1. The “Edit Segment” page is launched. See Figure 2.51.

2. Modify the segment details: Segment Name, Effective Date, Company Code and Finance Book.

3. Click the Edit Segment pushbutton to modify the segment details.
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4. Click the Unmap Finance Book pushbutton to unmap finance books from a business / alternate segment.

2.4.20 MAINTAIN IDENTIFICATION DETAILS

This sequence elaborates the process of assigning an identification code that is used to refer to a company, a
product or taxes.

s [E Maintain Identification Details n B g e 2?2 G0
Company Code |12 v Company Name 12
Business Unit hd Business Unit Name
Org.Unit =~ ¥
Identifier | COMPANY IDENTIFICATION REFERENCE - et
— Identification Details
4 11242 s\ nl +lolelalT T NMNLUOREHBEE OB O All - 0
# Applicable Identification Reference Description Identification No Default
1 Qooot QUVALLE No v
2 TESTO01 TestingD01Edit No >
3 Mo A
Maintain Identification Details Delete Identification Detials
Created by DMUSER Created Date  2015-03-06

Figure 2.52 Maintain Identification Details
1. The “Maintain Identification Details” page is launched. See Figure 2.52.

2. Select the Company Code, Business Unit and Organization Unit along with the Identifier (if the identifier has already
been defined).

3. Click the Get pushbutton to retrieve the details.
4. Enter the Identification No.

5. Select the identification details from the multiline and click the Maintain Identification Details pushbutton to save
the Identification details

6. Select the identification details to be deleted and click the Delete Identification Details pushbutton to delete the
information

2.4.21 MAINTAIN IDENTIFICATION REFERENCES FOR ENTITIES

This activity enables you to record / update GST and other related tax registration numbers for companies, customers

and suppliers with respect to specific tax regions and business lines.

1. The Maintain Entity Level Identification Ref. page appears. See Figure Figure 2.53

2. In the Identification Details multiline, use the Identifier drop-down list box to select the identifier for which you
want to set the tax identification number.

3. Use the Identification Ref. drop-down list box to select the identification reference for the identifier.

4. Use the Entity Type drop-down list box to select the type of the entity. The drop-down list box displays Self
Company, Supplier and Customer.

5. Use the Company Code drop-down list box to select the company code, if the entity type is “Self Company”.

6. Use the Finance Book drop-down list box to select the finance box of the company, if the entity type is “Self
Company”.

7. Enter the identification number of the trading partner, if the entity type is Customer or Supplier in the Trading
Partner # field..

8. Use the Tax Region drop-down list box to select the tax region for the trading partner / entity.

9. Use the Address Category drop-down list box to select the address category under which you wish to record
address details.
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10. Use the AddI. Ref. drop-down list box to select the business line for which you want to define identification
reference number, such as MRO, Airline or Maintenance.

11. Enter the unique Identification # for the identification reference.

12. Enter the date on which the Tax Identification # was issued to the entity by the Tax department of the government
in the Registration Date field

13. Use the Status drop-down list box to set the status of the identification record..

14. Use the Primary drop-down list box to indicate whether the identification number is primary in case of the entity
holding multiple identification numbers.

™ Note: Multiple identification numbers can be defined for an entity, if the entity is involved in multiple lines
of business in various states/tax regions.

15. Click the Save pushbutton.

2.4.22 MAINTAIN ORGANIZATION PARAMETERS

To manage business transactions between related/group/sister concerns, the relationship between such companies are
established in this activity and account postings for the same are controlled/enabled through options defined for
specific trading type.

1. The “Maintain Organization Parameters” page is launched. See Figure 2.54.

2. Select the “Application Relations” tab to define trade relations between transacting and group companies

3. Select the “Set Options” tab to define values for process parameters

4.  Click the “Save” pushbutton.
Establishing relationship between companies

5. Select the “Application Relations” tab. See Figure 2.

6. Enter Defn. for — Company, Defn. for — Partner ID, Transacting with — Company, Transacting with — Partner ID and
Options

Setting process parameters for trading option
7. Select the “Set Options” tab. See Figure 2.

8. In the “Search by” group box, specify following criteria to retrieve process parameters for which you want to set a
value.

9. Click the “Search” pushbutton.
Enter Value for the process parameter.

10. Click the “Save” pushbutton.

2.4.23 MAINTAIN ADDRESS DETAILS

This sequence describes the process of maintaining the address details of various locations in which the company’s
offices are situated. A unique address reference number is given to the addresses for easy identification.
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% [# Maintain Address Details n B pe2GE0
=| Address Identity
Address ID |A1010 Description |New Address
=| Address Details
Address -1 [2/325 City |New York
| Spring Dale State
| Country |United States -
Zip Telex
Phone | 00L 523 647 253 .
URL Maistop
Create Address Update Address
Attach Motes
Created by Created Date
Last Modfied by Last Modfied Date

Figure 2.55 Maintain Address Details
1. The “Maintain Address details” page is launched. See Figure 2.55.
2. Enter the Address ID and Description.
3. Enter the address details like City, State, Country, Zip, Phone, URL, Telex and Mailstop.
4. Click the Create Address pushbutton to create a new address ID and

5. Click the Update Address pushbutton to update the existing address details.

Help on Organization Unit

This sequence describes the process of retrieving organization unit details using the help facility on organization unit.

r 9
Help on Organization Unit s 2 2 G x
—| Search Criteria

CompanyCode || ¥ BusinessUnit | ¥
Org. Unit
Search
~| Search Results
“ 103024 » [ [HITH T, POALLRAEE QOO L v 0
+ Business Unit arg thit Org. Uit Desc
1 DROULL ENGLAND -
2 DROULZ CHENNAT
3 DROULZ MUMBAT
4 REPOU Report OU
5 2 DROUE SPAIN-2
5 ABLEENG DROLS PORTUGAL
7 ATUNIT DROUL FRANCE
8 ATUNIT DROLZ NORWAY
3 ATUNIT DROUZ ALY
0 ATUNIT DROUE AUSTRALIA -
oK
|

Figure 2.56 Help on Organization Unit
1. The “Help on Organization Unit” page is launched. See Figure 2.56.
2. Select Company Code and Business Unit in the header
3. Click the Search pushbutton to retrieve OU details in the multiline

4. Select the OU and click the OK pushbutton to transfer the details to the main page.

Help on Address

This sequence elaborates the process of retrieving address details using the help facility on address.
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Help On Address =g 2 06 (X
—| Search Criteria
Address 1D Description Country
City State Search

—| Address Details

"l 1-8/8 | » (TIT Al H El L B All - fel

# Adbhess ID Description Adbhess iy State Country

1 1 Carporate Chennai Tamil Nadu India

2 111 122 United States

3 2 test India

4 3 ramco Sys Has ™ Inda

5 CHN Chennai Chennai Tamil Nadu India

3 NO.&/S KHKBD: Pakistan

7 RAH REPUBLIC ATRWAYS - US United States

8 RAH{USA) Republic Airways United States

0K

4.

2.4.24 EDIT CURRENCY

This sequence explains the process of modifying the details of currencies that have been defined and assigned to

companies.

Figure 2.57 Help on Address

The “Help on Address” page is launched. See Figure 2.57.

Click the Search pushbutton to search for the address ID.

Enter the Address ID, Description, Country, City and State in the header based on which address details are retrieved.

Select the Address ID from the multiline and click the OK pushbutton to transfer the details to the main page.

% [ Edit Currency Denomination

x50 e« ?2G60

ISO Currency Code  AED
~| Currency Denomination
|1< « | [No records to display]  » | »| |+ O
= Denominations Deseription

1

v

1 £ Ad A4

Currency Description  UAE Dirham

Edit Currency Denomination

Delete Currency Denomination

Crasted by
Last Modfied by

Created Date
Last Modified Date

4.

Edit Currency Denomination

Figure 2.58 Edit Currency

The “Edit Currency” page is launched. See Figure 2.58.

Click the Edit Currency pushbutton to save the modified details.

Select the ISO Currency Code based on which the currency details are retrieved.

Modify the Numeric ISO Currency Code, Currency Symbol, Currency Description, Currency Sub-Units, Currency
Sub-unit Description and Number of Units.

This sequence details the process of modifying the denomination details that has already been assigned to a currency.
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* [ Edit Currency Denomination B 8g + 2060
1SO Currency Code |AED ¥ Currency Description UAE Dirham
~ Currency Denomination
‘« +| [Morecordstodisplay] » || »| |+ o/|© &/ T T AOCREEE0 OO0 o v 0
# Denominations Description
1
Edit Currency Denomination Delete Currency Denomination
Crested by Crested Date
Last Mocified by Last Modfied Date

Figure 2.59 Edit Currency Denomination
1. The “Edit Currency Denomination” page is launched. See Figure 2.59.
2. Select the ISO Currency Code based on which the currency denomination details are retrieved.
3. Modify the Denomination and Description.
4.  Click the Edit Currency Denomination pushbutton to save the modified details.

5. Click the Delete Currency Denomination pushbutton to delete the currency denomination details.

Edit Registered Office Details

This sequence elaborates the process of modifying the registered office details that has been entered while creating
a company.

* [E Edit Registered Office Details e g+ ?2ER

=] Company Identity

Company Code 0202 A Company Hame  test Status Active
=] Registered OfficeAddress

Address - 1 |Taramam City  Chennai
|sardar patel road State  Tamil nadu
| Yogi garden Country |India -
Zip Telex
Phone Fax
URL Mailstop

Edit Registered Office Details

Created by DMUSER Created Date  19-02-2016
Last Modified by DMUSER Last Modified Date  09-03-2016

Figure 2.60 Edit Registered Office Details
1. The “Edit Registered Office Details” page is launched. See Figure 2.60.
2. Select the Company Code whose registered office details must be modified.
3. Modify the address details.

4. Click the Edit Registered Office Details pushbutton to save the modifications made.

2.4.25 EDIT FINANCE BOOK

This sequence explains the process of modifying the details of finance books that has been mapped to a company.
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[E Edit Finance Book

Finance Book Details
18533 »
Financa Book
ABLEMFE
ABLEPFBL
ABLEPFEZ

Company Code | ABLEENG v

"

i =] (] £ R4 R4
Finance Book Description
ABLE MAIN FINANCE BOOK
ABLE POSTING FINANCE BOOK
ABLE POSTING FINANCE BOOK

Company Name Able Enginesring

Boak Type
Main FB

Posting FE
Posting FE

MOCIEEEE 00 L - 0o
Deployed A¢ Effactive from Dats
DROUS 2011-01-01
DROUS 2015-05-09
DROUS 2015-09-09

Edit Finance Book

Attach Notes

4.

2.4.26 EDIT BUSINESS UNIT

Figure 2.61 Edit Finance Book

The “Edit Finance Book” page is launched. See Figure 2.61.

Select the Company Code whose finance book details must be modified.

Modify the Finance Book Description in the multiline.

Click the Edit Finance Book pushbutton to save the modifications made to the finance book details.

This sequence elaborates the process of modifying a business unit that has been defined for a company.

% [E Edit Business Unit

Ex S0 e?2E0

1 12

‘« ‘ =11 v »

Company Code |12 -

~ | Business Unit Details

E Business Uinit

+ =N OR+ RO TET

Business Unit Name Address ID

Exac QU m

Company Name 12

Description

]
Effective Date.

2015-08-06

A H E B B O All - o

Edit Business Unit

Atach Notes

4,

Figure 2.62 Edit Business Unit

The “Edit Business Unit” page is launched. See Figure 2.62.

Select the Company Code whose business unit details must be modified.

Modify the Business Unit Name and Address ID in the multiline.

Click the “Edit Business Unit” pushbutton to save the modified details.

2.4.27 SET FUNCTION DEFAULTS

This sequence explains the process of setting functional default values for the Exchange Rate business component.

% [E Set Function Defaults

Exfa+?2G0

Intermediate Cross Currency

Sequence for Bass Currency Exchange Rats Catsgory |1 ¥

urrency Exchangs Rste Category |1 ¥
Currency Gode Loading Gption | Company Currancy Codes

Default Exchange Rate Type |BOT Seling

Set Function Defaults

1.

Figure 2.63 Set Function Defaults

The “Set Function Default” page is launched. See Figure 2.63.
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2. Select values for Intermediate Cross Currency, Sequence for Base Currency Exchange Rate Category, Sequence for
Cross Currency Exchange Rate Category, Currency Code Loading Option and Default Exchange Rate Type.

3. Click the Set Function Defaults pushbutton to set the functional default values.

2.4.28 CREATE EXCHANGE RATE TYPE

This sequence describes the process of defining exchange rate types.

% [§ Create Exchange Rate Type Exfe 2G50
Exchange Rate Type KT Typ= 10 Exchange Rats Typs Dascription |Exchange Rate Type 10 Status
Create Exchange Rate Type
Created by Created Date

Figure 2.64 Create Exchange Rate Types
1. The “Create Exchange Rate Type” page is launched. See Figure 2.64.
2. Enter Exchange Rate Type and Exchange Rate Type Description.

3. Click the Create Exchange Rate Type pushbutton to save the exchange rate type details.

2.4.29 EDIT EXCHANGE RATE TYPE

This sequence explains the process of modifying exchange rate types.

% [@ Edit Exchange Rate Type n B g e2GE0
Exchange Rate Type |BOT-5 - Exchange Rate Type Description | BOT Seling Status Active
Edit Exchange Rate Type
Created by DMUSER Created Date  2013-22-12
Last Moifed by Last Modified Date

Figure 2.65 Edit Exchange Rate Type
1. The “Edit Exchange Rate Type” page is launched. See Figure 2.65.
2. Select the Exchange Rate Type to be modified.
3. Modify the retrieved Exchange Rate Type Description.

4. Click the Edit Exchange Rate Type pushbutton to save the exchange rate type details.

2.4.30 ACTIVATE / INACTIVATE EXCHANGE RATE TYPE

This sequence elaborates the process of activating or inactivating exchange rate types. Exchange rate types in Active

status can be inactivated and the exchange rates in Inactive status can be activated.

% [§ Activate/Inactivate Exchange Rate Type n B0 «2E0

Status  Active

Exchange Rate Type | AVG RATE A Exchange Rate Type Description  Manth Average rate Effective From | 2013-22-12 =]

Activate Inactivate

Created by GXAVIER Crested Date  2011-07-11
Last Modified by DMUSER Last Modified Date  2015-15-06

Figure 2.66 Activate / Inactivate Exchange Rate Type
1. The “Activate / Inactivate Exchange Rate Type” page is launched. See Figure 2.66.
2. Select the Exchange Rate Type to be activated / inactivated.

3. Enter the Effective From Date and click the Inactivate pushbutton to inactivate an exchange rate type in Active
status.

4. Enter the Effective From Date and click the Activate pushbutton to activate an exchange rate type in Inactive status.
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2.4.31 CREATE EXCHANGE RATES

This sequence details the process of defining exchange rates between two currencies based on the exchange rate

types defined.

% [{ Create Exchange Rates Bz 80«20
Exchange Rat= Type Description | Buying Rate - Valid From Date | =] Dovinload Rates
=| Exchange Rates
|l<|[Nnremrcktﬂciqhy]>n +1-Nol+elalr]™ POCEREBED QOO O - 0
# From Currency £ To Currency £ Exchange Rate Exchange Rate Type Tolerance % Tolerance limit
1 BOT Buying v
Create Rates
Rates by Date Rates by Exchange Rate Type Period/fear End Rates
Crasted by Crested Date

Figure 2.67 Create Exchange Rates
1. The “Create Exchange Rate” page is launched. See Figure 2.67.
2. Select the Exchange Rate Type Description and enter the Valid From Date in the header.
3. Click the Download Rates pushbutton to retrieve already defined rates.

4. Enter the Exchange Rate along with the From Currency, To Currency and Tolerance % or Tolerance Limit in the
multiline.

5. Click the Create Rates pushbutton to save the exchange rate details

2.4.32 VIEW EXCHANGE RATES BY DATE

This sequence elaborates the process of viewing exchange rates based on the date on which they were defined.

% [@ View Exchange Rates by Date w B P e?2GEM0
From Currency - Number of Units 1
To Currency CAD W
Date From \2n1s—mn4 B To [2016-20-04 ]
Exchange Rate Type Descripton | BOT Seling - Get Exchange Rates

—  Exchange Rates

wla] feipd el Tl POCBREEO0 QOO O - o
2 | FromDate To Date Exchange Rate Tolerance % Tolerance it

1 2016-20-04 2016-20-04 1.00000000

Rates by Exchange Rate Type Perioc]Year End Rates

Figure 2.68 View Exchange Rates by Date

1. The “View Exchange Rates by Date” page is launched. See Figure 2.68.
2. Select the From Currency, To Currency, From Date, To Date and Exchange Rate Type Description in the header.

3. Click the Get Exchange Rates pushbutton to retrieve the exchange rate values in the multiline.

2.4.33 MAINTAIN OU — COMPANY MAPPING

This sequence elaborates the process of mapping organization units to a company.
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% [ Maintain OU-Company Mapping n B g 2560
| Company Identity
Company Code |12 - Company Name 12
Operator Code (03| ¥ Logo File Name |1
Status | Mapped hd Get details
=/ Org Unit Details
wlia 131 v+ =GB BT PMAOACRAEEREE DA O All - 0
= Org. Unit # Org. Uinit Wame Station Name Address ID Description
1 1 DROUS AIR INDIA STATICN v o1 Carporate
2 -
. 3
Assign Unassign
Crested by DMUSER Created Date  2015-25-11
Last Modified by  DMUSER Last Modified Date  2015-25-11

Figure 2.69 Maintain OU — Company Mapping
1. The “Maintain OU-Company Mapping” page is displayed. See Figure 2.69.
2. Select the Company Code and Status.
3. Click Get Details to retrieve the organization unit details into the multiline.

4. From the Org Unit Details multiline, select the organization unit that has to be mapped / unmapped from the
company.

5. Click Assign to map the selected organization units.

6. Click Unassign to unmap the selected organization units.

2.4.34 CREATE QUICK CODES

Quick codes are user-defined values, used to categorize different masters or transactions based on certain
characteristics. The basic entities are defined in the system. This activity allows you to define the quick code values for
the different entities. These values are used in other business components available in the business process chain. For

“wu

example, the entities like ““Bank Type”, “Status”, “Item Type”, “Policy Type” and “Location Type” are predefined in the

system.

1. The Create Quick Code page is displayed. See Figure 2.70.
2. Use the Entity drop-down list box to select the entity for which the quick codes must be created.
3. Inthe Quick Code Details multiline, enter Quick Code and Value for the quick code.

4. Use the Default drop-down list box to indicate whether the value must be displayed as the default for the entity in
other business components.
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Theme Enterprise Setup: Scenario 5 — Account Rule Definition

S.No | Flow of Primary | Component Activity Name | Ul name Functional Steps
Events Actor(s) | Name
1. Define Single Account Set Function Set. 1. Set the functional default
Sale Account Rule Default Function value to “No” for single
Definition Definition Default account definition
Account Create Sale Set Sales 2. Set all the parameter of sales
Rule Account Parameter to “No” for single account
Definition Definition definition.
Account Create Sale Create 3. Enter Sale Account, Sales
Rule Account Sale Return Account and COGS
Definition Definition Account account against Item Account
Definiton Group or Item Code
2. Define Account Set Function Set. 1. Set the function default value
Multiple Rule Default Function to “Yes” for multiple account
Sale Account Definition Default definition
Definition
Account Create Sale Set Sales 1. Set all the applicable sales
Rule Account Parameter parameters to “Yes”.
Definition Definition 2. Set the parameters that are

not applicable to “No”.

Account Create Sale Create 1. For each permutation and

Rule Account Sale combination required, map

Definition Definition Account sale account, sales return
Definitbn account and COGS account.

2. Enter effective from date

3. Save the account definition

3. Define TCD Account Create Sale Set Sales 1. Set all the applicable sales
Account (Sale) Rule Account Parameters parameters to “Yes”.
Definition Definition Definition 2. Set the parameters that are

not applicable to “No”.

Account Create Sale Create 1. For each permutation and
Rule Account TCD. combination required, map
Definition Definition Account TCD account

Definiton 2. Enter effective from date

3. Save the account definition

4. Define Single Account Set Function Set. 2. Set the “Consumption
Account for Rule Default Function accounting based on
Work Order Definition Default Parameter” function default
to IINON
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Account Create Set 3. Set all the
Rule Consumption Consumption parameters to “No”
Definition Account Parameters for the event work
Definition order
Account Create Create 1. Enter account code for
Rule Consumption Consumption Work
Definition Account Account Order
Definition Definitbn 2. Enter effective from date
Define Account Set Function Set Function 1. Set the
Multiple Rule Default Default “Consumption
Accounts for Definition accounting based
Work Order on Parameters”
Account Create Set 1. Set the applicable
Rule Consumption Consumption parameters to
Definition Account Parameters “Yes” for the event
Definition work order
Account Create Create 1. Enter account code
Rule Consumption Consumption and effective from
Definition Account Account date for each
Definition Definitbn combination of the
parameter under
“Account definition for
Account Create Create 1. Select finance book
Rule Additional Additioal and usage type
Definition Account Account 2. Enter multiline details
Definition Definitbn such as usage id,
currency, Dr/Cr and
date.

3. For Intra-company
accounts, select
destination FB in the
same company

4. For Inter-company
accounts select

Account Create DefindJsage 1. Fetch the account

Rule Additional description using the

Definition Account search criteria
Definition

2. Enter usage ID and
short description

3. If account description is to
be used as usage
description, click
“Default Account

Description”
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Account Create Assign Usage 1. Fetch usage ID based
Rule Additional to Events on the search criteria
Definition Account 2. Fetch the events
Definition 3. Map usages to events
6. Create Item Account Create Item Create Item 1. Map account code for
Account Rule Account Account item account group
Definition Definition Definition definitbn and item

2. Enter effective from date

7. Create TCD Account Create Item Create TCD 1. Map account code for
Account Rule Account Account TCD
definition Definition definition definitbn code and
variant

2 Entor offoctive fram dato

8. Create Account Create Create 1. Map account code for
Bank / Cash Rule Bank / Cash Bank / Cash bank / PTT / cash code
Definition Definition Definition Definitbn 2. Enter effective from date

3. Save the definition

9. Create Account Create Create 1. Map account
Customer Rule Receivable Customer code for
Account Definition Account Account receivable
Definition Definition Definitbn account /

prepayment

account / deposit

account to the

10. Create Account Create Create 1. Map account code for
Internal Rule Receivable Internal receivable account /
Customer Definition Account Customer prepayment account /
Account Definition Account deposit account for
Definition Definitbn internal receivable

currency based on the
BUs involved

2. Enter effective from date

11. Create Account Create Create 1. Map account code
Supplier Rule Payable Supplier for payable
Account Definition Account Account account /
Definition Definition Definitbn prepayment

account / deposit
account to the

supplier group
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12. Create Account Create Create 1. Map account code
Internal Rule Payable Internal for payable account /
Supplier Definition Account Supplier prepayment account /
Account Definition Account deposit account for
Definition Definitbn internal payable

currency based on the
BUs involved
2. Enter effective from date
3. Save the definition

13. Create Asset Account Create Asset Create Asset 1. For an asset class,
Account Rule Account Account predefined usage and
Definition Definition Definition Definitbn finance  book,  map

account code.
2. Enter effective from date
3. Save the definition

14. Create Account Set Set 2. Set parameters for
Consumption Rule Consumption Consumption definition of aircraft and
Account Definition Parameters Parameters component accounts.
Definition

Create Create 1. Enter account code
Consumption Consumption | 2. Enter effective from date
Account Account 3. Save the definition
Definition Definitbn

15. Create Service Account Set Service Set Service 1. Set sales parameter
Sale Account Rule Sales Sales
Definition Definition Parameter Parameter

Create Service Create Service | 1. Enter account code
Sale Account Sale Account | 2 Enter effective from date
Definition Definitdn 3. Save the definition
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2.5 ACCOUNT RULE DEFINITION

Account Rule Definition is a rule engine that would retrieve account codes during transactions which results in financial
postings. The definition of an account rule simplifies the entry of data by retrieving account codes, to facilitate posting
of financial entries using appropriate account codes. Account codes retrieval can be done for all transactions except for

raising journal vouchers.

2.5.1 DEFINE SINGLE SALE ACCOUNT DEFINITION

Set Function Defaults

This sequence elaborates the process of setting functional default values for defining account rules of various

transactions.

* [E Set Function Defaults n B P e26E0

Sales Accounting based on Part |Yes | ¥
‘Consumption Accounting based on Parameters | Yes | ¥
Account Material, Resources, and Others separately |Yes ¥
Resource Accounting applicable for | All Resources -

Set

Figure 2.68 Set Function Defaults
1. The “Set Function Defaults” page is launched. See Figure 2.68.
2. Set the function default “Sales accounting based on Part” to “No” for single account definition.

3. Click the Set pushbutton and the function default is saved successfully.

Set Sales Parameter

This sequence explains the process of setting all the additional parameters to “No”, in order to create single sale

account definitions.

% [E Set Sales Parameter BEx S8g+2GE0
= Sales Parameters

Sale Type Delivery Area # [No | ¥ Customer Account Group # [Yes | ¥

Sale Purpose Mo | ¥ Receipt Type No | ¥ Resson# No | ¥

=| TCD Sales Parameters
TCD Type | Tax -
Delivery Area # (No | w Customer Account Group 2 (No | w Sale Purpose No | w

Sale Type Mo | ¥

Creste Sale Account Definition

Figure 2.69 Create Sale Account Definition
1. The “Set Sale Parameter” page is launched. See Figure 2.69.
2. Setall the sales parameters to “No”.

3. Click the Set pushbutton to set the sales parameters.

Create Sale Account Definition

This sequence specifies the process of defining single sale accounts for specific events without additional parameters.
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[E Create Sale Account Definition r B0 +?2GE0
Finance Book |AVEQS | ¥ Effective From  2016-21-04 &
Part Account Group | ¥ Description Part= P |ZHE20-9:02217
+ Applicable Events
| Account Definition Details
Sales Account 9 1001001 Sales Return Account S 109902 OGS Account 0 1001001
|«. R TN B EEMEE R A NMOLLAERAEBE DA O All - 0
= Sale Grder Type Sale Type Sales Channel Delivery Ares # Customer Account Group = P Sale Purpose

Create

Create TCD Account Definition View Sale Account Definition

Figure 2.70 Create Sale Account Definition

1. The “Create Sale Account Definition” page is launched. See Figure 2.70.

2. Select the Finance Book and the Part Account Group from the header.

3. Enter the Effective From Date as the period start date.

4. Enter the Part # (if definition is for a specific part).

5. Select the applicable events that are required like: Order Based Invoice, Direct Invoice, Credit Note and COGS

Events.

6. Enter the Sales Account, Sales Return Account and the COGS Account.

7. Click the Create pushbutton to create the account details.

2.5.2 CREATE MULTIPLE SALE ACCOUNT DEFINITION

Set Function Defaults

This sequence elaborates the process of setting functional default values for defining account rules of various

transactions.

* [E SetFunction Defaults

® =

FRe?2E0

Sales Accounting based on Part
Cansumption Accounting based on Parameters
Account Material, Resources, and Gthers separately

Resource Accounting applicable for

Yes | w
Yes | w
Yes | v

All Resources -

Set

Figure 2.71 Set Function Defaults

1. The “Set Function Defaults” page is launched. See Figure 2.71.

2. Set the function default Sales accounting based on Part to “Yes” for multiple sale account definition.

3. Click the Set pushbutton to set the function defaults.

Set Sales Parameter

This sequence elaborates the process of setting sales parameters in order to define multiple sale accounts based

on parameters.
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* [ SetSales Parameter Bz g@g 250
~ Sales Parameters

Sk Type Delivery Area 2 [No | ¥ Customer Account Group = Yas | ¥

Sale Purpose No | ¥ Receipt Type Mo | ¥ Resson# No v
= TCD Sales Parameters

TCD Type  Tax -

Delivery Area & No | ¥ Customer AccountGroup # | No | ¥ SalePurpose No ¥

SakeType No | ¥

Set

Create Sale Account Definition

Figure 2.72 Set Sales Parameters
1. The “Set Sales Parameter” page is launched. See Figure 2.72.

2. Set the applicable parameters that affect the account definition to “Yes”. Parameters are: Sale Order Type, Sale
Type, Sales Channel, Delivery Area Code, Customer Group Code, Sales Purpose, Promotion ID, Receipt Type,
Processing Action and Reason Code.

3. Click the Set pushbutton to set the sales parameter.

Create Sale Account Definition

This sequence explains the process of creating multiple sale accounts based on additional parameters for various events.

[ Create Sale Account Definition n B8 g e?2GE0

Finance Book |AVEQS | w Effective From | 2016-21-04 Gl
Part Account Group v Description Part 2 P |ZHB20-9:02217
+ Applicable Events
= Account Definition Details

Sales Account 0 1001001 Sales Return Account 0 109902 COGS Account 1001001
|.. DD ORERREMG NMOAC0REEE QOO O - 0
= Sale Order Type Sale Type Sales Channel Delivery Arsa # Customer Account Group # P Sale Purposs
1 v w R w

Create

Create TCD Account Definition View Sale Account Defintion

Figure 2.73 Create Sale Account Definition
1. The “Create Sale Account Definition” page is launched. See Figure 2.73.
2. Select the Finance Book and the Part Account Group from the header.
3. Enter the Part Code (if the definition is specific to a part).

4. Select the applicable events that are required like: Order Based Invoice, Direct Invoice, Credit Note and COGS
Events.

5. Enter the Sales Account, Sales Return Account and the COGS Account for a combination of applicable parameters
chosen in the multiline.

6. Click the Create pushbutton to save the account definition details.

2.5.3 CREATE TCD ACCOUNT DEFINITION

Set Sales Parameters

This sequence describes the process of setting additional parameters based on which TCD accounts can be defined.
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* [E SetSales Parameter Ex 82 260
~ Sales Parameters

Sale Type Delivery Area# |Mo | Customer Account Group # | Yes | ¥

SslPurpose No | ¥ RecsiptTyps Mo | ¥ Rezson 2 Mo | ¥

= TCD Sales Parameters
TCD Type | Tax b
Delivery Area # No | ¥ Customer Account Group# (Mo | ¥ SalePurpose (No | ¥

SakeType No ¥

Create Sale Account Definition

Figure 2.74 Set Sales Parameters
1. The “Set Sales Parameters” page is launched. See Figure 2.74.

2. Set the applicable parameters to “Yes”. The parameters available are: TCD Type, Delivery Area Code, Customer
Group Code, Sales Channel, Sale Type, Processing Action, Sale Purpose and Promotion ID.

3. Click the Set pushbutton to set the TCD parameters.

Create TCD Account Definition

This sequence elaborates the process of defining TCD accounts based on specific parameters.

* [2 cCreate TCD Account Definition n B e ? 3
Finance Book [AVEOS | ¥ To# P | Description
TCD Type TCD Variant Description
(5} Account Details
44 4 [Norecordsto display] » » + — o BT T A B R EE = R o= Al - 0
= | Event supplier Group Receipt At Type GR Category Mode of Transport

1 oal v v - - v

Create

View TCD Account Definition

Figure 2.75 Create TCD Account Definition
1. The “Create TCD Account Definition” page is launched. See Figure 2.75.
2. Select the Finance Book and Tax Accounting in Sales Cycle in the header.
3. Enter TCD Code and TCD Variant (if required).
4. For each combination of the applicable parameters define an Account Code and Effective From Date.

5. Click the Create pushbutton to define the account definition.
2.5.4 CREATE SINGLE ACCOUNT FOR WORK ORDER

Set Function Defaults

This sequence describes the process of setting parameters for defining single consumption accounts without

parameters.
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% [£ SetSales Parameter BEr @0 « 2 G0
=) sales Parameters
Sale Type Delivery Area & [No | Customer Account Group #  Yes | w
SalePurpose (Mo | W Receipt Type No | ¥ Reason # No | ¥
—| TCD Sales Parametars
TCD Type |Tax v
Delivery Ares # (Mo ¥ Customer Account Group #  No | ¥ Sale Purpose No | ¥

SakType [No | v

Create Sale Account Definition

Figure 2.76 Set Function Defaults
1. The “Set Function Defaults” page is launched. See Figure 2.76.
2. Set the function default Consumption Accounting based on Parameters to “No” for single account definition.

3. Set the function default Account Material, Resources, and Others separately to “Yes” to specify whether the
expenditure / revenue are to be posted to different account heads.

4.  Click the Set pushbutton to set the function defaults.

Set Consumption Account Parameters

This sequence explains the process of setting all the consumption parameters to “No” for defining single
consumption accounts.

% [B Set Consumption Parameters n B g e 2G4
o c i for Rircraft Mai
‘u ‘ 1=t [ nl (+=lalalal T NAGCEREEE QOO L A 0o
¢ | @ Event Document Class Document Category Document Type Task Type Planning Base
1 "H A/CMaint. Exe. Ref # "Yes - | Yes v | ho v Mo v No
2 - v v -

‘ 3

~| Consumption Parameters for Hangar

"l B0 B EGE A RS PALLNEREEABEE QB O All - 0
# Event Order Type Order Category Planning Base Maintenance Base We
1 Hangar WO No ~ No v Na ~ No v No

4 3

~| Consumption Parameters for Component | Hon-Component

i Kl a0 B R G AR LA BMAEIEEEE BB D B A o
# Event Order Type Order Category Planning Base Maintenance Base Wi
1 Repair Order v | Yes ~ v v
2 Repair Order for Hon-companents v Yes ~ v v
3 Scheduled WO v | Yes ~ v v
4 Scheduled WO for Noncomponents v Yes ~ v v
5 UnScheduled WO v | Yes ~ v v
[3 Unscheduled WO for Nencomponents v Yes ~ v v

Ll 3

Set

Create Consumption Account Definition

Figure 2.77 Set Consumption Parameters
1. The “Set Consumption Parameters” page is launched. See Figure 2.77.
2. Setall the applicable parameters to “No” for single account definition.

3. Click the Set pushbutton to set the consumption parameters.

Create Consumption Account Definition

This sequence elaborates the process of defining single work order account.
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% [E Create Consumption Account Definition =z B +« 2?20 El
Finance Book AVEOS | ¥ Effective from Date ] Entity Accounted | Ext. Repair-Exchange Cost -

~| Account Definition for Aircraft Maintenance
Account # P

44| 4| [Norecordstodisplay] » »| + -| 3|+ & & T T MOCERAEEE LD All - Jel

# Event Document Class Document Category Document Type Task Type Planning Basa

1 A/C Maint, Exe. Ref # v v v ~ v

] »
~| Account Definition for Hangar

Account # P
4| 4| [Morecordstodisplay]l » | » | +| - a3+ & @& T ™ M]3 B OO0 O - 0
= Event Order Type Order Category Planning Base Maintenance Base
1

3]

Hangar WO - - v - -~

‘4 3
~| Account Definition for Component/ Hon-Component
Account # P

156N » N [+ R =NoN+ NeRal TRT. 30 L] ES BB OO0 - 0o

)

Event Order Type Order Category Planning Base Maintenance Base

“
2

1 Repair Order ~ ~ - v
2 Repair Order for Non-components - - - v
3

Scheduled WO - - - v

v 4 4 <

Ll

Create

View Aircraft Account Definition View Component Account Definition

Figure 2.78 Create Consumption Account Definition
1. The “Create Consumption Account Definition” page is launched. See Figure 2.78.
2. Select the Finance Book and enter the Effective From Date as a period start date in the header.

3. Select the account head for the financial postings associated with aircraft/Hangar and component/non-component
in the Entities Accounted field.

= Note: To define aircraft, hangar or component account without parameters, the parameter
“Consumption Accounting based on Parameters” must be set to “No” in the “Set Function Defaults”
activity of this business component.

4. Enter the Account Code for the work order in the header.

™ Note: The account code must have been mapped to the finance book in the “Accounting Setup”
business component. Also, the account code entered here must be a “Non Auto Posting Account” and
should belong to the account group “Expense”.

5. Click the Create pushbutton to create the account definition for work order based on aircraft, hangar and component /
non-component.

2.5.5 CREATE MULTIPLE ACCOUNT FOR WORK ORDER

Set Function Defaults

This sequence describes the process of setting parameters for defining multiple consumption accounts using

parameters.

% [E SetFunction Defaults n B g e2E0

Sales Accounting based on Part | Yes | w
Consumption Accounting based on Parameters  Yes | ¥

Account Material, Reso

Others separately | Yes | ¥

Resource Accounting applicable for  All Resources -

Set

Figure 2.79 Set Function Defaults
1. The “Set Function Defaults” page is launched. See Figure 2.79.
2. Set the function default Consumption Accounting based on Parameters to “Yes” for multiple account definition.

3. Set the function default Account Material, Resources, and Others separately to “Yes” to specify whether the
expenditure / revenue are to be posted to different account heads.
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4. Click the Set pushbutton to set the function defaults.

Set Consumption Parameters

This sequence describes the process of setting work order parameters based on multiple work order accounts can be
defined.

% [§ SetConsumption Parameters n B g e 2G4
o c i for Rircraft Mai
‘u ‘ =1 e+ =-lal«lafaliTiT PACEREEE QOO L A 0o
+ | @] e Document Class Document Category Document Type Task Type Planning Base
1 "®  A/CMaint. Exe. Ref # "Yes - | Yes v | ho v Mo v No
2 - v v -

“ 3

—=| Consumption Parameters for Hangar

“lle =1 e+ =-lal«lafaliTiT PACEREEE QOO L A 0o
# Event Order Typs Order Category Planning Base Maintenance Base We
1 Hangar WO No w No v Mo v Mo w No
2 v v v ~
4 »

~| Consumption Parameters for Component | Hon-Component

Wl 1ESEL6N » N N+ R =Nl NafalTRT MMOALCIEEE E 0 L - o
# Event Order Type Order Category Planning Base Maintenance Base Wi
1 Repair Order v | Yes ~ ~ v

2 Repair Order for Non-components v Yes ~ ~ v

3 Scheduled WO v | Yes ~ ~ v

4 Scheduled WO for Noncomponents v Yes ~ ~ v

5 UnScheduled WO v | Yes ~ ~ v

[3 Unscheduled WO for Noncompanents v Yes ~ ~ v

4

Set

Create Consumption Account Definition

Figure 2.80 Set Consumption Parameters
1. The “Set Consumption Parameters” page is launched. See Figure 2.80.

2. Set the applicable consumption parameters to “Yes”. The parameters are: Work Order Type, Work Order Category,
Maintenance Location and Cost Type.

3. Click the Set pushbutton to set the consumption parameters.

Create Consumption Account Definition

This sequence explains the process of defining multiple work order accounts based on specific parameters

* [E SetConsumption Parameters = 8 2« ?E
—| Consumption Parameters for Aircraft Maintenance
|«< 1-1/1 » » + - F % & 8T T M B ®REER = &&= A - o
# | Event Document Class Document Category Document Type Task Type Plann
1 AJC Maint. Exe. Ref = No v  Yes v  Yes ~ HNo v Mo
2 - - - v

4 »
=) Consumption Parameters for Hangar
“d 1-1/1 » » + = [ = & & T T M B R EE = R = Al A4 o
# | Event Order Type Order Category Flanning Base Maintenance Base
1 Hangar WO o v HNo v HNo v HNo
2 - - ~

4 »
=) Consumption Parameters for Component / Non-Component
“ o4 1-6/6 » » + — O % & & T T A B X EE = R Al hd 0
# | Event Order Type Order Category Planning Base Maintenance Base
1 Repair Order v Yes v v
2 Repair Order for Non-components ~ Yes ~ -
3 Scheduled WO ¥  Yes - -
4 Scheduled WO for Noncomponents v Yes v v
5 UnScheduled WO ~ Yes ~ -
3 Unscheduled WO for Noncomponents. ~ Yes ~ -

4 »

Set

Create Consumption Account Definition

Figure 2.81 Create Consumption Account Definition
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1. The “Create Consumption Account Definition” page is launched. See Figure 2.81.

2. Select the Finance Book in the header.

3. For the combinations of the applicable parameters: Work Order Type, Work Order Category, Maintenance Location
and Cost Type, define an Account Code.

4. Enter the Effective From Date in the multiline.

5. Click the Create pushbutton to create the consumption account definitions.

2.5.6 CREATE ADDITIONALACCOUNT DEFINITION

This sequence explains the process of creating additional accounts along with usages.

% [E Create Additional Account Definition B ee?260
Finance Bock AVE ¥ Usage Type  User Defined -
= Account Definition Details
44| «| [Norecordstodisplay] + »  +| = O]+ @@ T NMOLLUREREEBEE LD All v D
= Ussge ID © Usage Short Diescription Ukssge Description Currency Account # O Drjcr Effective From
1 CAD 4 Either w
4 »
Create
View Additional Account Definition Define Usage View Default Accounts
Assign Usage to Event

Figure 2.82 Create Additional Account Definition
1. The “Create Additional Account Definition” page is launched. See Figure 2.82.
2. Select the Finance Book in the header.
3. Select the Usage Type as “Predefined” or “User Defined”

4. Enter the Usage ID, Usage Short Description, Currency, Account #, Dr/Cr and Effective From Date in the
multiline.

5. Forintra-company accounts, select the Destination Finance Book of the same company.
6. Forinter-company accounts, select the Destination Finance Book, Child Company and the Destination Company.

7. Click the Create pushbutton to create the additional account definitions.

Define Usage

This sequence elaborates the process of defining usages based on which additional accounts can be defined.

% [ Define Usage BExr F0 «?2E0
= Search Criteria

Account Group  REVENUE v Account Classification  INCOME STATEMENT A

Layout Heading  ACOOUNTS PAYABLE (TRADE ACC) - Account Description

Get Details
a4 1=0/1 »[nf+ =80 xfalalTIT MOCREEEE DO L A 0o
# ¥ | Usage ID Usage Short Description Usage Description Account Descripton
1 "8 "cosus ¥ 0065 Suspense " Usage for COGS Suspense
2
Defautt Account Description Define Usage
Assign Usage to Event
Figure 2.83 Define Usage
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1. The “Define Usage” page is launched. See Figure 2.83.

2. Execute the search criteria to retrieve account details using Account Group, Account Classification, Layout Heading
and Account Description.

3. Click the Get Details pushbutton to retrieve the account descriptions
4. Enter the Usage ID, Usage Short Description and the Usage Description in the multiline.

5. If the Account Description is to be defaulted as the Usage Description, then click the Default Account Description
pushbutton.

6. Click the Define Usage pushbutton to save the usage details.

Assign Usage to Event

This sequence explains the process of assigning usages to specific transactions.

% [ Assign Usage to Event Ex S c+¢?206
—| Search Criteria
Usage Id Usage Short Description Usage Description
Usage Type  User Defined hd Currency v
Account Group v Account Description Get

—| Search Results

" 1 -5/476 »| »| T T NOGCEAEE LB L A 0o
# Uiage ID Usage Shart Description Usage Description Account # Account Description

1 109902 Freight Expanses Freight Expanses 109902 Freight Expanses -
2 110000 Petty Cash Petty Cash 110000 Petty Cash

3 120400 AfR Accrusls CAD AR Accrusls CAD 120400 AR Accruals CAD

4 120410 AR Accruals USD AR Accruals USD 120410 AR Accruals USD

s 120420 AfR Accruals EUR AJR Accruals EUR 120620 AJR Accruals EUR -

Applicable Events

Functon |IM5 - Transacton | Materisl Request - Transacton Type -
" 10141 v[in] =lT|T NOGCEAEE LB L A 0o
# Transaction Type Type Deascription
1 INV_MREQ Waterisl Request

Assign

Figure 2.84 Assign Usage to Event
1. The “Assign Usage to Event” page is launched. See Figure 2.84.

2. Execute the search criteria with Usage ID, Usage Short Description, Usage Description, Usage Type, Currency,
Account Group and Account Description to retrieve usages.

3. Click the Get pushbutton to retrieve the usage details.

4. Execute the search criteria with Function, Transaction and Transaction Type to retrieve event details.
5. Click the Get pushbutton to retrieve the event details.

6. Select the usages and the applicable events from the respective multilines.

7. Click the Assign pushbutton to map the usages to the events.

2.5.7 CREATE ITEM ACCOUNT DEFINITION

This sequence describes the process of defining a range of item accounts.
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[E Create Item Account Definition n B R e?2GM0
Part Account Group  Consumables A Description  Consumable Effective From |2016-11-04 [=]]
Part= P Finance Bock AVE -
= Accounting Information
Stock Account = O 109302 WIP Account # 001 Stack with Repsir Agency Account = 0 1001001
Material Lost in Transit Account # 001 Standard Cost Variance Account = 9 110000 Stock Adjustment Account # 0 001

—| Account Details

«| 4| [Morecordstodisplayl + | ~| T T PNORED Q0D O v <)

# Event Aceount Type Acecount Description or/a

Found no rows to display!
Create
Create TCD Account Definition Set Purchase TCD Parameters View Item Account Definition
Figure 2.85 Create Item Account Definition
1. The “Create Item Account Definition” page is launched. See Figure 2.85.
2. Select the Part Account Group.
3. Enter Part Code (if definition is specific to an part).
4. Enter the Effective From Date in the header.
5. Enter the Stock Account, WIP Account, Sub Contractor WIP Account, Material Lost In Transit Account, Purchase
Price Variance Account and Stock Adjustment Account.

6. Select the account details in the multiline.
7. Click the Create pushbutton to save the account definition details.

Create TCD Account Definition

This sequence explains the process of defining purchase TCD accounts with specific parameters.

1

[8 Create TCD Account Definition n B 8 +2GE0
Finance Bock AVEOS ¥ D& P [ssr Description S-SR
TCD Type Tax TCD Variant | 6% Description 6%
= Account Details
|« . 1141 v+ =-Fal x0T NMOACRAEE LB O All - 02
# Event Supplier Group Receipt At Type GR Catagory Mode of Transportation

All v v

Create

View TCD Account Definition

Figure 2.86 Create TCD Account Definition
The “Create TCD Account Definition” page is launched. See Figure 2.86.
Select the Finance Book in the header.
Enter the TCD Code and TCD Variant in the header.
For combinations of parameters, enter an Account Code and Effective From Date.

Click the Create pushbutton to create the item account definitions.
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2.5.8 CREATE BANK CASH ACCOUNT DEFINITION

This sequence elaborates the process of defining bank cash accounts.

% [E Create Bank / Cash Account Definition

Bz Fe+«?2GE

Finance Bock  AVE

= Account Definition Details

Kl 10-506 [ m| +-Fols el alTIT

# Bank/Cash/PTT # Description

1 4561 s bank

2 BMO CAD PAYROLL BMO Payrall CAD

3 HARRIS USD GENERAL HARRIS Genersl USD
4 HDFC HDFC

5 1BQ-FD-QAR IBQ-FD-QAR

-

NOCBREBEE OO

Currency Bank Cash PTT Account # £ Bank Charges Account # 0
CAD
CAD
usD
CAD

usD

Al - 0
Effective From

Create

View Bank/Cash Account Definition

Figure 2.87 Create Bank Cash Account Definition

1. The “Create Bank Cash Account Definition” page is launched. See Figure 2.87.

2. Enter the Bank Cash PTT Account Code and other details in the multiline.

3. Click the Create pushbutton to create the account definitions.

2.5.9 CREATE PAYABLES ACCOUNT DEFINITION

This sequence explains the process of defining supplier payables, prepayment and deposit accounts.

[E Create Supplier Account Definition

Bz 8 e ?2G0

Finance Book | AVE -

=| Account Definition Details

Whal 101 s inl =10 0T
# Currency Supplier Payables Account # £
1 CAD w001

2 cAD v

Supplier Group | DOHA ACCOMODATION v

POLBPEEBE OO
Supplier Deposits Account # P
001 130000

Supplier Prepayment Account # 9

Description  Dioha Accomedation

Wl A - o

Effective From

Create

Creste TCD Account Definition

Creste Internal Supplier Account

View Supplier Account Definition View Default Accounts

Figure 2.88 Create Payables Account Definition

1. The “Create Supplier Account Definition” page is launched. See Figure 2.88.

2. Select the Finance Book and the Supplier Group in the header

3. Select the Currency in the multiline.

4. Enter Supplier Payables Account Code, Supplier Prepayment Account, Supplier Deposits Account Code and the

Effective From Date.

5. Click the Create pushbutton to save account definition details.

Create Internal Supplier Account Definition

This sequence elaborates the process of defining internal supplier accounts.
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% [E Create Intemnal Supplier Account Definition B P e« ?2G60

~| Account Definition Details

||< « | [Morecordstodisplayl » | »| +| =] 3] + &l & TT. PMOAGCREEBEE a0 LU - o
# Currency Source Business Unit Dastination Company Destination Business Unit Supplier Payables Account # Supplier Prepayment Accou
1 CAD v AVBU d v 12 w

Create

View Internal Supplisr Account

Figure 2.89 Create Internal Supplier Account Definition
1. The “Create Internal Supplier Account Definition” page is launched. See Figure 2.89.

2. Select the Currency, Source Business Unit, Destination Company, Destination Business Unit, Supplier Payables
Account Code, Supplier Prepayment Account Code, Supplier Deposits Account Code and Effective From Date in
the multiline.

3. Click the Create pushbutton to save the account definition details.

2.5.10 CREATE RECEIVABLES ACCOUNT DEFINITION

This sequence explains the process of defining customer receivable, prepayment and deposit accounts.

[{ Create Customer Account Definition z Fe e ?2GE

Finance Book AVEOS | v Customer Account Group BELINCO A Customer Account Group Description  Bedek Lingyun (¥ichang) Afc Mainte

~| Account Definition Details
Kl 1101 i+ =la sl T S M ] &3

Currency Customer Receivable Account # P Customer Prepayment Account # Customer Deposits Account # Effective From

o |m

2
1 cap ~ 109902
2

cap -

Create

View Customer Account Definition Creste TCD Account Definition View Default Accounts

Create Internal Customer Account

Figure 2.90 Create Receivables Account Definition
1. Click the “Create Customer Account Definition” page is launched. See Figure 2.90.
2. Select the Finance Book and the Customer Group Code in the header.

3. Select the Currency, Customer Payables Account Code, Customer Prepayment Account, Customer
DepositsAccount Code and the Effective From Date in the multiline.

4. Click the Create pushbutton to save the account definition details.

Create Internal Customer Account Definition

This sequence describes the process of defining internal customer accounts.

% [@ Create Intemnal Customer Account Definition n B2 g «?2GE0

—| Account Definition Details

‘« . oo DAACNC0E D
= Currency Source Business Unit Destination Company Destination Business Unit Customer Receivable Account #

NMOCRAEEBE OO Al - 0

Customer Prepayment

1 cAD v AVEU v Mk

Create

View Internal Customer Account

Figure 2.91 Create Internal Customer Account Definition
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1. The “Create Internal Customer Account Definition” page is launched. See Figure 2.91.

2. Select the Currency, Source Business Unit, Destination Company, Destination Business Unit, and other details in

the multiline.

3. Click the Create pushbutton to save the account definition details.

2.5.11 CREATE ASSET ACCOUNT DEFINITION

This sequence explains the process of defining asset accounts.

* [2 Create Asset Account Definition n B R +260
AssetClass # |CMC-BDGEQ ¥ Description Buikling Equipment CHC Finance Bock AVE ¥
= Account Definition Datails
‘« 00 BEEA0A RS NOLBRAEEBEER Al A 2
# Usage Account # D Effective From
1 Capital Maintenance Expenditure
2 Cumulative Depracistion-CME
3 Depreciation-CME
4 Capitalization Asset
s Depreciation
& Cumulstive Depraciation
7 Capital Work In Progress
Create
View Asset Account Definiti

Figure 2.92 Create Asset Account Definition

1. The “Create Asset Account Definition” page is launched. See Figure 2.

2. Select the Asset Class Code and Finance Book in the header.

92.

3. For the Usage in the multiline, enter the Account Code and Effective From Date.

4.  Click the Create pushbutton to save the account definition details.

2.5.12 CREATE CONSUMPTION ACCOUNT DEFINITION

Set Consumption Parameters

This sequence explains the process of setting consumption parameters.

% [E Set Consumption Parameters n B g + ?20G El
& C i for Aircraft Mair
| K 1021 [ [+ =+ ala T[T PMOALLDREBE QA O All v 0
# Event Document Class Document Category Document Type Task Type Planning Base
1 AJCMaint. Exe, Ref # Ho v | Yes ~ Mo ~ Mo v Mo
2 - ~ ~ v
‘4 3
= Consumption Parameters for Hangar
"l 1=2f1 vl +=al el el TIT MM El R EE =l Al - Jel
# Event Order Type Order Category Planning Base Maintenance Base We
1 Hangar WO Ho v Mo ~ Mo v Mo v Ha
2 - ~ v v
‘4 3
= Consumption Parameters for Component | Non-Component
"l 10-66 [ inl [+ =-al+ela T[T '3 3 EE =l Al - Jel
# Event Order Typs Order Category Planning Base Maintenance Base Wy
1 Repair Order v  Yes v - -
H Repair Order for Non-components v Yes - ~ -
3 Scheduled WO v Yes v ~ ~
4 Scheduled WO for Noncomponents v Yes v ~ ~
5 UnScheduled WO v Yes v ~ ~
6 Unscheduled WO for Noncomponents v Yes v ~ ~
4 L3
Set
Creste Consumption Account Definition

Figure 2.93 Set Consumption Parameters

1. The “Set Consumption Parameters” page is displayed. See Figure 2.93.

2. In the Consumption Parameters for Aircraft Maintenance multiline, specify whether document type, document
category, , planning base, maintenance base/reporting station, work station, usage type, visit category, aircraft
model, aircraft ownership, job type and WO class must be included while defining an aircraft account.
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3.

5.

In the Consumption Parameters for Hangar multiline, specify the information that has to be included while defining
a hangar account.

Similarly, in the Consumption parameters for Component/Non-Component multiline, specify the information that
has to be included while defining a component account.

Click Set to set the consumption parameter.

Creating Consumption Account Definition

This sequence explains the process of defining consumption accounts.

1

“

2

1

=
1
2
3

* [E Create ption Account Definiti Bx 80 2?20
Finance Book |AVEOS | ¥ Effective from Date =] Entity Accounted  Ext. Repair-Exchange Cast -
= Account Definition for Aircraft Maintenance
Account #
| « | [Norecordstodisplay] » | » | +| =15+l al T T PMOCEREBE QO v 0o
3 Event Document Class Document Catagory Document Type Task Type Planning Base

—=| Account Definition for Hangar

w“l 4

« | [Norecords todisplay] | » | » |+ =[5+ &l Sl TIT PMOCEREBE QO v 0o
Event Order Type Order Category Planning Base Maintenance Base
Hangar WO v - - - -
4 »

= Account Definition for Component/Non-Component
Account #

i A0 BB E A E R LA NOCREEE OO0 L - 0O
Event Order Typs Order Category Planning Base Maintenance Bass
Repair Order v w w -

A[C Maint. Exe. Ref # - - - w w

Ll 3

Account #

Repair Order for Non-components ~ v v -
Scheduled WO - v v -

LR ]

4

Create

View Aircraft Account Definition View Component Account Definition

9.

Figure 2.94 Create consumption account definition
Select the “Create Consumption Account Definition” link.
The “Create Consumption Account Definition” page appears. See Figure 2.94.
Select the Finance book code.
Enter the date from which the consumption account definition is effective.

Select the account head for the finance entries associated with the aircraft / hangar / component / non-component
in the Entities Accounted.

Enter the account definition details for an aircraft in the Account Definition for Aircraft Maintenance multiline.
Enter the account definition details for a hangar in the Account Definition for Hangar multiline.

Enter the account definition details for a component in the Account Definition for Component / Non-Component
multiline.

Click Create to create the consumption account.

2.5.13 CREATE SERVICE SALE ACCOUNT DEFINITION

Set Service Sales Parameter

This sequence explains the process of setting parameters based on which service sales accounts are to be defined.
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% [E SetService Sales Parameter Ex S0 260

—| Service Sales Parameters
Customer Account Group Mo Maintenance Bass Mo | ¥

Order Currancy | Yes | ¥

Order Category |Yes | ¥

Work Canter | Ho
Sale Type | No

Execubon Category | Ho

4 4] 4«

Set

Create Service Sale Account Definition

Figure 2.95 Set Service Sales Parameter

1. The “Set Service Sales Parameter” page appears. See Figure 2.95.

2. Specify whether customer group, maintenance base, work center order category and Order Currency must be
included while defining a service sales account.

3. Click Set to set the service sales parameter.

Creating Service Sale Account Definition

This sequence explains the process of defining service sale accounts.

[E Create Service Sale Account Definition B 8 pe?2G0
Finance Bock AVEOS ¥ Entity Accounted  Ext. Repair-Exchange Cost -
~| Account Definition Details
Service Sale Account P 001 COSR Account 001 Effective from Date | 2016-03-0¢ =]

K 10=242 »in| + -0+ o o TT NMOLCLEREEBE B0 O Al - 0
# Customer Account Group © ©rder Currency Maintenance Base Wark Center Sale Type
1 IRAN usD v v v
2 - v =

Il v

Create

View Service Sake account Definition

Figure 2.96 Create Service Sale Account Definition
1. The “Create Service Sale Account Definition” page appears. See Figure 2.96.
2. Select the Finance Book code.
3. Select the Entity Accounted account head.
4. Enter the account details in the Account Definition details group box.

5. Click Create to create the service sale account.

Ramco Aviation Solution



85 | Book Keeping

ramco

Theme Enterprise Setup: Scenario 6 — Initial Balance Entry

S.No | Flow of Events | Primary Component | Activity Ul Name Functional Steps
Actor(s) Name Name

1. Maintain Finance Finance Maintain Maintain 1. Enter the business
and Manager Book / Exclude / Exclude function group, function
Exclude Processing Transactio Transaction and status.

Transactio n Type Type for Tax. 2. Enter the effective

n Type for Book date from which the

Tax Book details should be
included / excluded
in tax book.

3. Execute “Get Details”
task to retrieve the
transaction type and
description, which
should be included/
excluded in tax book.

4. Include the transaction.

2. Post Finance Finance Post Post 1. Enter the finance book,
Transactions Manager Book Transaction Transactios to financial year and
to Tax Book Processing s to Tax Tax Book financial period.

Book 2. Post transactions.

3. General Finance Finance Post 4. Post transactions of
Ledger Manager Book Transactios to each BPCinto FS
Voucher Processing Tax Book posting table online or
Generation. through batch

processing.

4 Review Financial| Finance Finance Review Review 1. Drill-down analysis
Statements Manager Book Financial Financial from financial

Processing Statement Statements statements up to the
S transaction level.

2. Trend Analysis through
multiple grouping
options
— Annual, Semi
Annual, Quarters,
Months
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2.6 MAINTAIN EXCLUDE TRANSACTION TYPE FOR TAX BOOK

This sequence elaborates the process of including or excluding specific transaction entries to be posted to a tax book.

% [@ Maintain Transaction Type for TAX Book n B e ? 6

Business Function Group |Benefits Function v Function | All v Status |Include | ¥

Get Details
Effective Date |14-07-2016

=) Transaction Details
“ o 1-2/2 » » - T T A B EG R EN A - o
# | Function Transaction Type Description Effective From Date
1 1 HRMSPYACT SAL_ACT Salary Accounting 14-07-2016
2 1 HRMSPYACT SAL_ACTREV salary accounting reversal 14-07-2016

Exclude Include

Attach Notes

Figure 2.97 Maintain Exclude Transaction Type for Tax Book
1. The “Maintain Exclude Transaction Type For Tax Book” page is launched. See Figure 2.97.
2. Select the Business Function Group, Function and Status in the header.
3. Enter the Effective Date.
4. Click the Get Details pushbutton to retrieve the transaction details.
5. Select the Transaction Type in the multiline.
6. Click the Include pushbutton to include the transaction types in the tax book.

7. Click the Exclude pushbutton to exclude the transaction types from the tax book.

2.6.1 POST TRANSACTIONS TO TAX BOOK

This sequence describes the process of posting transactions to tax book from a finance book, in a specific financial
year /period.

% [E Post Transactions to Tax Book nE R+ ?2ER

=| - Finance Book
Finance Book |AVEOQ v
Financial Year |01 JAN 2012 - 31 DEC 2012 v

Finandal Period hd

Post

Figure 2.98 Post Transaction to Finance Book
1. The “Post Transactions to Tax Book” page is launched. See Figure 2.98.
2. Select the Finance Book, Financial Year and Financial Period.

3. Click the Post pushbutton to post the transactions to FBP.

2.6.2 REVIEWING FINANCIAL STATEMENTS

This sequence describes the process of analyzing the financial position of the company by online review of

financial statements like Trial balance, Balance Sheet and Income Statements
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[E Review Financial Statements e P e ?E
Trial Balance | Bzlance Sheet | Income Statement Adhoc
Company |AVEQS hd Finance Book AVEQS hd Period Horizon  31Dec15-31Dec16 ¥ Ason ¥ 02-08-2016
—]- Additional Display Option
Group By  Annual i [E] et Balance
Show Details
Ga@ EJS TreeGrid 1.0
Opening Balance Movement Closing Balance -
Account Code Description Account Group Debit Credit Debit Credit Debit Credit
109902 Freight Expenses EXPENSES 0.00 0.00 36904.96 6442.76 30462.20 0.00
11000 SALES ACCOUNT REVENUE 0.00 0.00 4.00 6.25 0.00 225
11002 COST OF GOODS SOLD EXPENSES 0.00 0.00 31087.31 0.00 31087.31 0.00
200202 Depreciation Account EXPENSES 0.00 0.00 277.77 0.00 277.77 0.00
411100 Material Revenue CAD REVENUE 0.00 0.00 13710115 434864.60 0.00 29776345
411200 Material Revenue USD REVENUE 0.00 0.00 0.00 234884.50 0.00 234884.50
412100 Labour Revenue CAD REVENUE 0.00 0.00 0.00 5000.00 0.00 5000.00
412200 Labour Revenue USD REVENUE 0.00 0.00 0.00 310.00 0.00 310.00
413200 OV Revenue USD REVENUE 0.00 0.00 233.20 466.40 0.00 233.20
— e =

8.

Figure 2.99 Review Financial Statements
The “Review Financial Statements” page is launched. See Figure 2.99.
Select the Finance Book, Financial Year and Financial Period.
Click the Post pushbutton to post the transactions to FBP.
Click Trial Balance pushbutton to review Trial Balances.
Click the Balance Sheet pushbutton to review Balance Sheet.
Click the Income Statement pushbutton to review Income Statements.
Click the Adhoc pushbutton to review a particular account code or cost center / combination of both.

Click the Show Details pushbutton to retrieve search details in the multiline.

To review Trial Balance

In this
search

1.

3.

section the system displays the trial balances by default on launch of this page. This is based on the default
criteria which can be further changed by the user. See Figure 2:100.

Provide the Company, Finance Book, Period Horizon and As On details based on which you wish to retrieve trial
balance details in the multiline.

In the Additional Display Option group box select the Group By to group the Trial Balance Records as per Annual,
Semil Annual, Quarters or Months.

Select the Net Balance check box to retrieve net balances for the Trial Balance records

To review balance sheet

This section enables the review of Balance Sheets.

Provide the Company, Finance Book, Period Horizon, As On, Layout ID and Schedules / Groups based on which you
wish to retrieve balance sheet details in the multiline.

In the Additional Display Option group box select the Group By to group the Balance Sheet Records as per Annual,
Semi Annual, Quarters or Months.

Use the drop-down list box to select the basis on which you wish to compare financial data in the Comparison
whether Previous Years or Previous Periods.

Select the YTD check box to retrieve net balances for the balances from the beginning of the financial year within
which the system date falls.
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To review income statement

This section enables the review of Income Statements.

1. Provide the Company, Finance Book, Period Horizon, As On , Layout ID and Schedules / Groups based on which you
wish to retrieve balance sheet details in the multiline.

2. Inthe Additional Display Option group box select the Group By to group the Balance Sheet Records as per Annual,
Semi Annual, Quarters or Months.

3. Use the drop-down list box to select the basis on which you wish to compare financial data in the Comparison
whether Previous Years or Previous Periods.

4. Select the YTD check box to retrieve net balances for the balances from the beginning of the financial year within
which the system date falls.

To review adhoc
This section enables the use of Adhoc Search to retrieve a wide range of information such as Financial Year, Finance

book, Analysis Code, Sub Analysis Code, Amount and so on.

1. Provide the Company, Finance Book, Period Horizon, Account Code Range, and Cost Center Range based on which
you wish to retrieve records in the multiline.you wish to retrieve records in the multiline.
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BUDGETING

Budget is a business forecast or projection based on a number of parameters like past
performance, market situation, company’s opportunities and so on. An account budget
is the budget / limit set for each of the account codes. The “Account Based Budget”
business component is an effective budgeting tool, by which expenditures can be
controlled and tracked. Similarly, revenues can be also planned and optimized. This
facility for planning, budgeting and tracking would help to create a “Revenue and
Expenditure” budget for the future based on the current vyear’s actuals.
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Theme Budgeting: Scenario 1 — Account Based Budget Control and Analysis

SNo | Flow of Primary Component Activity Ul Name Functional Steps
Events Actor(s) Name Name

1 Maintain Finance Account Maintain Maintain 1. Enter the finance book, currency,
Account Manager Based Budget | Account Account financial year / period, control
Analysis Analysis Analysis action,
Budget Budget Budget 2. Select the account code from/

to, description, account group,
currency, analysis # from/to.

3. Enter the budget amount for
the account code - analysis code

combination.

Ramco Aviation Solution



91 | Book Keeping ramCO

3.1 ACCOUNT BASED BUDGET CONTROL AND ANALYSIS

Account budgets can be defined for exercising control and for the purpose of analysis. The control that must be

exercised when the budget is exceeded can also be set. Analysis and sub-analysis codes can be defined for analyzing

financial figures in another dimension.

3.1.1 MAINTAINING ACCOUNT ANALYSIS BUDGET

This sequence explains the process of recording the budget details for an organization unit based on the account code

and analysis code. Using this page you can also modify the existing budget details for the organization unit.

1. Select the Maintain Account Analysis Budget link under the Account Based Budget business component. The
Maintain Account Analysis Budget page appears. See Figure 3.1.
* [E Maintain Account Analysis Budget z B8 e«?2EM@

EEEEEN g L

~ Search Criteria

Budget Information

Finance Bock AVEOS | w Financial year |31 DEC 2015 - 31 DEC 2016 - Financial Period -

Control Action  Hold -

Account Code From To Description
Account Group  EXPENSES v Currancy CAD|w
Analysis Code From To

Search

D0 QB8 EAEAE LA MAGCBEEHEE0 a0 £ v =l

Finance Year / Period Account Code Description Analysis Code Anzlysis Code Description Budget Amount Accoun
31 DEC 2015 - 31 DEC 2016 109902 Freight Expenses 1100 T EXPENS
31 DEC 2015 - 31 DEC 2016 109302 Freight Expenses 1110 Flight contract EXPENS
31 DEC 2015 - 31 DEC 2016 109302 Freight Expenses BCA BCA EXPENS

31 DEC 2015 - 31 DEC 2016 108902 Freight Expenses cTs General Cperations EXPENS
31 DEC 2015 - 31 DEC 2016 200202 Depreciation Account EXPENS
4 3

Maintain Budget

5.
6.

Figure 3.1 Maintaining account analysis budget

Select the Finance Book, Financial Year # and the Financial Period for which the account-analysis budget must be
recorded.

Set the Control Action to “Hold” or “Ignore”.

»  Hold — Select this option, if the “Budget Amount” entered must not exceed the budget set for the account
code- analysis code combination.

» lgnore - Select this option, if the “Budget Amount” entered can exceed the budget set for the account
code- analysis code combination.

In the Search Criteria group-box, enter the Account Code From, Account Code To, Description, Account Group,
Currency, Analysis From and Analysis To.

= Note: If the control action is set to “Hold”, then ensure the following:

e The “Budget Amount” entered or modified is not greater than the budget amount set for account
code-analysis code combination.

e  The total budget amount set for the financial period must be less than or equal to the budget amount
set for the financial year.

Click the Search pushbutton to retrieve the account code - analysis code details.

In the Budget Information multiline, enter the Budget Amount for the account code - analysis code.

7.Click the Maintain Budget pushbutton to save the budget details.
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Theme Budgeting: Scenario 2 — Maintain Analysis Rule Definition

SNo | Flow of Primary | Component Activity Ul Name Functional Steps
Events Actor(s) | Name Name

1 Maintain Finance | Account Maintain Maintain 1. Select the Company Code and
Analysis Manager | Based Budget | Analysis Analysis the event
Rule Rule Rule 2. Enter the analysis code,

Definition Definition Definition Search by and As on date.

3. Enter the Analysis Rule
Definitions.
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3.2 MAINTAIN ANALYSIS RULE DEFINITION

The analysis Code retrieval is based on the following hierarchy rule:

If for any transactions triggered for the Account Code viz., Revenue or Expense account type and has a mapping to
analysis code, then such analysis code shall be picked up which is defined in Maintain Analysis Rule Definition page even

if for the same transaction Aircraft to Analysis Code mapping is available.

If analysis code is not defined in Maintain Analysis Rule Definition page, then application shall pick up analysis code from

Aircraft to Analysis Code mapping.

If Aircraft to Analysis Code mapping is not available then application shall retrieve default Analysis code mapped to the

account code.

3.2.1 MAINTAINING ANALYSIS RULE DEFINITION

This activity retrieves the Analysis Code for M&E transactions based on an Analysis Rule Definition. You can also view

the existing analysis rule definition as on date.

1. Select the Maintain Analysis Rule Definition activity under the Account Based Budget business component. The
Maintain Analysis Rule Definition page appears. See Figure 3.2.

% [2 Maintain Analysis Rule Definition nE D e 2 FE

@ Maintain © view

company code cuert M -

Analysis Code Search By Alrcraft Reg # w» N101 As On Date  03/04/2017

—| Search

Search
= | Analysis Rule Definition Details
W 4« 1 =3/3 » »w + - 3+ TT A B R E S = & & W A - o)
# Event Aircraft Reg. # 2 Shop Job Type Execution Category Work Center # Asset Location Code 2 An
AJC Maint. Exe. Ref #
Asset Depredation
Asset Depredation

H101
N101
N101

AMYULBANZ
AMYULOPTO

o< [l <
<< [l <
< [l <
o< [l <
alglg

bW N e

Save

Figure 3.2 Maintaining analysis rule definition
2. Select the Maintain or View radio button in order to maintain or view the analysis rules respectively.
3. Select the Company Code and the Event for which the analysis rules must be defined or viewed.
4. In the Search Criteria group-box, enter the Analysis Code, Search By and As On Date.
5. Click the Search pushbutton to retrieve the Analysis Rule Definition details.

In the Analysis Rule Details multiline, select the Event, Shop Job Type, Execution Category and Work Center #.

6. Enter the Aircraft Reg. #, Asset Location Code, Analysis Code, Effective From Date and Effective To Date for the
Analysis Rule.

7. Click the Save pushbutton to define, edit and view the active Analysis Rules.

8. Click the Save pushbutton to define, edit and view the active Analysis Rules.
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RECONCILIATION OF

FINANCIAL
TRANSACTIONS

Reconciliation is the process of keeping track and settling discrepancies of the

transactions that are posted into multiple finance books.

At any point of time in a business operation, differences are bound to arise between the
balances as per the bank statement and the company’s books of accounts. These
differences arise due to the time lag in processing transactions. The transactions that are
available in both the bank statement and the company’s books of accounts can be
reconciled manually or automatically. The un-reconciled transactions can be viewed as

additions or deductions to bank balance.

Apart from bank reconciliation, inter-company and intra-company reconciliation can
also be carried out, where in, finance books within companies as well as across

companies are reconciled.
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Theme Reconciliation of Financial Transactions: Scenario 1 — Bank Reconciliation

S Flow of Events | Primary Component Activity Ul Name Functional Steps

No Actor Name Name

1 Automatic Finance Bank Create Bank Create Bank 1. Create a bank statement
reconciliation Manager | Reconciliation | Statement Statement through manual entry.
when bank
statement
is manually
created

Reconcile Reconcile . Reconcile transactions in the
Transactions Transactios bank statement and bank
book based on Check No.,
Prefix, Amount and
Bank Code.
Confirm Confirm . Confirm all transactions
Reconciliation | Reconciliation that have been reconciled
in a bank statement, ason a
specific date.

. Retrieve details for the bank
account number as on a
specified date.

. Display transactions without
reference numbers that
constitute “Addition to Bank
Balance” and “Deduction to
Bank Balance”.

2 Manual Finance Bank Create Bank Create Bank . Create a bank statement
reconciliation Manager | Reconciliation | Statement Statement through manual entry.
without bank
charges when
the bank
statement
is created
manually
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Reconcile

Transactions

Reconcile
Transactios

1. Reconciliation of entries

within the bank statement -
reconciliation done between

opposite transaction types.

. Reconciliation of entries

within the bank book
-reconciliation done
between opposite

transaction types.

. Reconciliation of entries

in the bank statement

and bank book based on
selection and matching
transaction types based on
specific parameters of both
the entities.

. Reconciliation of entries

in the bank statement

and bank book based on
tag group and matching
transaction types based on
specific parameters of both

the entities.

Unreconcile
and generate
new bank
statements
for the
statements
that have
been
reconciled
with defect

entries

Finance

Manager

Bank
Reconciliation

Create Bank
Statement

Create Bank

Statement

. Create a bank statement

through manual entry.

Unreconcile

Transactions

Unreconcile
Transactios

. Unreconcile all transactions

for the bank statement.

. Unreconcile all transactions

for the bank book.

. Unreconcile the matched

transactions in the bank

statement and bank book.
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4.1 BANK RECONCILIATION

During the course of a business operation, at any given point of time, there could be a difference in the bank account
balance and the actual bank balance. The bank account balance is as per the bankbook maintained by the company and

the actual bank balance is as per the statement received from the bank. The difference in these balances could be due

to time lag that accompanies most bank payments and receipt transactions like charging the “Expenses” account with
the collection charges or the “Revenue” account with interest received. It could also be due to the errors of omission /

commission or compensatory errors.
4.1.1 AUTOMATIC RECONCILIATION WHEN BANK STATEMENT IS MANUALLY CREATED
4.1.2 CREATE BANK STATEMENT

This sequence explains the process of creating a bank statement manually for automatic reconciliation.

[{ Create Bank Statement Ex S e«?2GE0
= Statement Information
Bank Account # | 0001-501525-003 v Bank Name THE INTERNATIONAL BANK OF QA Statement #

Statement Start Date |01-03-2015 =] Opening Balance | 100000000 |cr | v

Statement End Date | =] Clasing Balance | ler [
= Transaction Details
« ¢ [Norecordstodisplay]l » | »  + (3 o & T T w0 %R e = el n wm A - o
2 | 71| Transaction Type Date Remarks Prefic Check No. Amount Running Balsnce Depositing Point
1 T payment v

Compute Running Total | Create Bank Statement

Figure 4.1 Create Bank Statement
1. The “Create Bank Statement” page is launched. See Figure 4.1.

2. Select the Bank Account No and enter the Statement Start Date, Opening Balance, Statement End Date and Closing
Balance.

3. Select the transactions and click the Create Bank Statement pushbutton to create bank statement.

Reconcile Transactions

This sequence describes the process of automatically reconciling a bank statement that has been created manually.
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* [E Reconcile Transactions n B ¢ 206G
~| Statement Information
Bank Account No. | 0001-501523-003 - Bank Hame THE INTERNATIONAL BANK OF QA
Statement Ho. Statement Start Date | 2014-03-08 ] Statement End Date =] Aute Reconcile
Raise Bank Charges [7] Bank Book Start Date | 2016-21-04 ] Bank Book End Date -] Get Details
~| Bank Statement
«| «| [Norecordstodisplay] | » | »| +| - o]+ ol ol T[T EACBREEBEN OO0 v £l
# Transaction Type Date Daposting Point Bay-in-Sip No. Prefie Check Na. Amount Tag Group Remarks
1
Ll 3
~| Bank Book
«| «| [Norecordstodisplay] | » | »| +| - o]+ ol ol T[T EACBREEBEN OO0 v £l
# hack Na. Amount Tag Group Remarks Company Reference Reconcilation. Ref. #
1
14 3
HNet Bank Statement 0,00 Net Bank Book 0,00 Charges 0.00
Remarks
Reconcile Transactions

Figure 4.2 Reconcile Transactions
1. The “Reconcile Transactions” page is launched. See Figure 4.2.
2. Select the Bank Account No. and enter the Statement No, Start Date and End Date.
3. Click the Get Details pushbutton to retrieve the bank statement and bankbook details in the multiline.
4. Click the Auto Reconcile pushbutton to reconcile the bank statement and bank book details automatically.

5. Select the bankbook and bank statement details in the multiline and click the Reconcile Transactions pushbutton to
reconcile the transactions manually.

4.1.3 MANUAL RECONCILIATION WITHOUT BANK CHARGES WHEN THE BANK
STATEMENT IS CREATED MANUALLY

4.1.4 CREATE BANK STATEMENT

This sequence details the process of creating a bank statement manually for manual reconciliation without bank charges.

1. The “Create Bank Statement” page is launched. See Figure 4.1.

2. Select the Bank Account No and enter the Statement Start Date, Opening Balance, Statement End Date and Closing
Balance.

3. Select the transactions and click the Create Bank Statement pushbutton to create bank statement.

Reconcile Transactions

This sequence elaborates the process of manually reconciling a bank statement without taking bank charges into

account.

1. The “Reconcile Transactions” page is launched. See Figure 4.2.
2. Select the Bank Account No. and enter the Statement No, Start Date and End Date.
3. Click the Get Details pushbutton to retrieve the bank statement and bank book details in the multiline.

4. For reconciliation within the bank statement, select the opposite transaction types within the bank statement and
click the Reconcile Transactions pushbutton to reconcile the transactions.

5. For reconciliation within the bank book, select the opposite transaction types within the bank book and click the
Reconcile Transactions pushbutton to reconcile the transactions.

6. Forreconciliation between bank statement and bank book, select similar transaction types in the bank statement and
bank book and click the Reconcile Transactions pushbutton to reconcile the transactions.
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7. For reconciliation between bank statement and bank book based on tag group, enter the same tag group for the
similar transaction types in the bank statement and bank book, and click the Reconcile Transactions pushbutton to
reconcile the transactions.

4.1.5 UNRECONCILE AND GENERATE NEW BANK STATEMENTS

Statements that have been reconciled with defective entries or omissions can be reverted.

Create Bank Statement

This sequence describes the process of creating a bank statement manually for reversing reconciliation.

The “Create Bank Statement” page is launched. See Figure 4.1.

2. Select the Bank Account No and enter the Statement Start Date, Opening Balance, Statement End Date and Closing
Balance.

3. Select the transactions and click the Create Bank Statement pushbutton to create bank statement.

Unreconcile Transactions

This sequence details the process of reversing reconciliation.

* [E Select Transactions Bx®0+«?2060E
= Search Criteria
Bank Account No,  0001-50152%-003 v Statement Na.
Statement Start Date =] Statement End Date | 2016-21-04 =] Display
Reference Ho From To Search
= Search Results
4 4 [Norecordstodisplay] » » T/ T MOCREEO L O All v 0

# Bank Code Statement No. Reference o Date Transaction Amount Reconcied On

Found no rows to displayit

UnreconcieTransactions

Transaction Details

Figure 4.3 Unreconcile Transactions
1. The “Select Transactions” page is launched. See Figure 4.3.
2. Select the Bank Account No.
3. Enter the Statement No, Start Date, End Date, Reference No From and To to search for the transaction types.
4. Select the Display as either “Bank Book” or “Bank Statement” from the header.
5. Select the transactions and click the Unreconcile Transactions pushbutton to unreconcile the transactions.

6. Select the “Transaction Details” link to view the details of the transactions have been unreconciled.
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REVALUATION

In addition to the base currency companies also transact in foreign currencies. These transactions also make financial
postings in the books of accounts to update the account balances in the account currency, base currency and the
parallel base currency (if applicable) of the company. Accounting principles demand that foreign currency balances be
reinstated at the end of each financial year using exchange rates prevalent at that time. Exchange rate fluctuations
that happen during the course of the operations must also be reflected in the financial statement of the company.
Revaluation is the process that facilitates the reinstatement of foreign currency balances to represent the true financial

picture of the company, as on the reporting date.
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Theme Revaluation: Scenario 1 — Revaluation of Customer / Supplier / Account Balances

S Flow of Events Primary Component | Activity Ul Name Functional Steps
No Actor(s) Name Name
1. Revalue Customer | Finance Currency Run Run 1. Select the numbering type
Account Balances | Manager | Revaluation | Customer Customer for the revaluation voucher &
Balance Balance reversal voucher

Revaluation | Revaluation | 2. Select the finance book for
which revaluation has to
be run

3. Select the revaluation period
and the control account
type as “Customer Control
Account”, “Customer
Prepayment Account” or

“Customer Deposit Account”.
4. Select a foreign account
currency to be revalued
5. Retrieve the account codes in
the multiline
6. Modify the defaulted
exchange rates, if required.
7. Compute balances.
8. Enter cost center, analysis
and sub analysis codes,
if required.
9. Run revaluation
10. View accounting
information
11. Attach notes to the
revaluation entry,

if required.
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2. Revalue Supplier Finance Currency Run Supplier | Run Supplier | 1. Select the numbering type

Account Balances | Manager | Revaluation | Balance Balance for the revaluation voucher &

Revaluation Revaluation reversal voucher

2. Select the finance book for
which revaluation has to
be run

3. Select the revaluation
period and the control
account type as “Supplier
Control Account”, “Supplier
Prepayment Account” or
“Supplier Deposit Account”.

4. Select a foreign account
currency to be revalued

5. Retrieve the account codes
in the multiline

6. Modify the defaulted
exchange rates, if required.

7. Compute balances.

8. Enter cost center, analysis
and sub analysis codes,
if required.

9. Run revaluation

10. View accounting

information

11. Attach notes to the
revaluation entry,
if required.
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Revalue Asset and
Liability Account
Balances

Finance

Manager

Currency
Revaluation

Run Account
Balance
Revaluation

Run Account
Balance

Revaluation

1. Select the numbering type
for the revaluation voucher &
reversal voucher

2. Select the finance book for
which revaluation has to
be run

3. Select the revaluation period
and the account group as
“Asset Account” or “Liability
Account”.

4. Select a foreign account
currency to be revalued

5. Retrieve the account codes
in the multiline

6. Modify the defaulted
exchange rates, if required.

7. Compute balances.

8. Enter cost center, analysis
and sub analysis codes,
if required.

9. Run revaluation

10. View accounting

information

11. Attach notes to the

revaluation entry,

if required.

Account Balance
Revaluation based
on Simulation Run
No.

Finance

Manager

Currency
Revaluation

Run Account
Balance

Revaluation

Run Account
Balance

Revaluation

1. Select the numbering type
for the revaluation voucher &

reversal voucher

2. Select finance book for which
revaluation has to be run

3. Enter valid simulation run no.

4. Retrieve the simulation
details in the multiline.

5. Run revaluation for the
simulation.

6. View accounting information

7. Attach notes to the

revaluation entry, if required.
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5. Simulate Finance Currency Simulate Simulate 1. Select the numbering type
Revaluation of Manager | Revaluation | Account Account for the simulation run.
Asset Account Balance Balance 2. Select finance book for which
Balances Revaluation | Revaluation revaluation has to be run

3. Select the revaluation period
and the account group as
“Asset Account” or “Liability
Account”.

4. Select a foreign account
currency to be revalued.

5. Retrieve the account details
in the multiline

6. Modify exchange rates within
tolerance limits, if required.

7. Compute balances

8. Enter cost center, analysis

and sub analysis codes, if
required.

9. Simulate revaluation for asset
or liability account

10. Attach notes to the

simulation run number.

6. Maintain Reason Finance Reason Maintain Maintain 1. Select the business
Information Manager | Code Reason Reason component, transaction type
Definition Information Information and the event for maintaining

the reason information.

7. Reverse Finance Currency Reverse Reverse 1. Search for the voucher to
Customer Balance | Manager | Revaluation | Customer Customer be reversed or enter the
Revaluation Balance Revaluation voucher number directly

Revaluation 2. Set the numbering type for

the reversal voucher.
3. Reverse revaluation
4. View account information.

5. Attach notes to the reversal

voucher, if required.

8. Reverse Finance Currency Reverse Reverse 1. Search for the voucher to
Supplier Balance Manager | Revaluation | Supplier Supplier be reversed or enter the
Revaluation Balance Balance voucher number directly

Revaluation Revaluation 2.Set the number]ng type for

the reversal voucher.
3. Reverse revaluation
4. View account information.

5. Attach notes to the reversal

voucher, if required.
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9. Reverse Asset Finance Currency Reverse Reverse 1. Search for the voucher to
Account Balance Manager | Revaluation | Account Account be reversed or enter the
Revaluation Balance Balance voucher number directly

Revaluation | Revaluation 2. Set the numbering type for

the reversal voucher.
3. Reverse revaluation
4. View account information.

5. Attach notes to the reversal

voucher, if required.
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5.1 REVALUATION OF CUSTOMER / SUPPLIER / ACCOUNT BALANCES

Foreign currency balance revaluation is done for the posting FBs in a revaluation period, and is handled under

three categories: supplier balances, customer balances and account balances.

5.1.1 REVALUE CUSTOMER ACCOUNT BALANCES

This sequence elaborates the process of revaluing the balances of the customer control account, customer
prepayment account and customer deposits account.

% [E Run Customer Balance Revaluation B = 80 « 205G
Voucher No. Status
Voucher Date FinanceBook AVE. | ¥ Numbering Type |CRV | ¥
Remarks
~ Reversal Voucher Details
Reversal Voucher no. Reversal Date Reversal Numbering Type |RCRY | ¥
= Search Criteria
Revalustion Period | 01JAN 2011 - 31 JAN 2011 - Currency AL ¥ Gontrol Account Type |l -
Account Code from To P
Get
~ Revaluation Information
4| 4| [Norecordstodisplay] » | » |+ =] O]+ alalT T NOETEHEE D L - o
= Account Code Curreney Exchange Rate Balanee in Account Currency Balsnce in Base Currency Revalsed Balance in Base Currency
1
“ »
Compute Balances
Totals
Balnce in Base Currency Revalued Balnce in Base Currency Exchangs Gain/Loss in Base Currency
Balance in Parallel Base Currenc, v Revalued Balance in Parallel Base Currenc: v Exchange Gain/Lass in Parallel Base Currency
Run Revaluation
Accounting Information Attach Notes
Crasted by Created Date

Figure 5.1 Run Customer Balance Revaluation
1. The “Run Customer Balance Revaluation” page is launched. See Figure 5.1.
2. Select the Numbering Type for the revaluation voucher and reversal voucher.
3. Select Finance Book and Revaluation Period for which revaluation has to be done.

4. Select the Control Account Type as “All”, “Customer Deposit A/C”, “Customer Prepayment A/C” and “Customer
Receivable A/C”.

5. Click the Get pushbutton to retrieve the revaluation details in the multiline.

6. Select a foreign account currency to be revalued.

7. Modify the Exchange Rate value in the multiline, if required.

8. Click the Compute Balances pushbutton to compute the balances in base and parallel base currency.

9. Click the Run Revaluation pushbutton for revaluation of customer control, prepayment and deposit accounts.
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5.1.2 REVALUE SUPPLIER ACCOUNT BALANCES

This sequence explains the process of revaluing the balances of the supplier control account, supplier prepayment
account and supplier deposits account.

[ Run Supplier Balance Revaluation Ex B8 p «?0
Voucher No. Status
Voucher Date Finance Book | AVEOS | ¥ Humbering Type [CRV | ¥
Remarks.
= Reversal Voucher Details
Reversal Voucher na. Reversal Date Reversal Numbering Type |RCRY | ¥
=) Search Criteria
Revaluation Period |01 JAN 2011 - 31 JAN 2011 A Currency |ALL | w Control Account Type |All v
Account Code from To P
Get
= Revaluation Information
4+ « [Morecordstodisplay] » » + - O 4+ & & T T A BN ER = ¢ s All - o
# 71 Account Code Currency Exchange Rate Balance in Account Currency Balance in Base Currency Revalued Balance in Base Currency
1 B
4 »
Compute Balances
Totals
Balance in Base Currency Revalued Balancein Base Currency Exchange Gain/Loss in Base Currency
Balance in Parallel Base Currenc: v Revalued Balance in Parallel Base Currency Exchange Gain/Loss in Parallel Base Currency
Run Revaluation
Accounting Information Attsch Notes
Crested by Crested Date

Figure 5.2 Run Supplier Balance Revaluation
1. The “Run Supplier Balance Revaluation” page is launched. See Figure 5.2.
2. Select the Numbering Type for the revaluation voucher and reversal voucher.
3. Select Finance Book and Revaluation Period for which revaluation has to be done.

4. Select the Control Account Type as “All”, “Supplier Deposit A/C”, “Supplier Prepayment A/C” and “Supplier Payable
A/C”. If “All” is selected, the system retrieves and displays all the Account Codes of “Supplier Deposit A/C”, “Supplier
Prepayment A/C” and “Supplier Payable A/C".

5. Click the Get pushbutton to retrieve the revaluation details in the multiline.

6. Select aforeign account currency to be revalued.
7. Modify the Exchange Rate value in the multiline, if required.
8.

Click the Compute Balances pushbutton to compute the balances in base and parallel base currency.

9. Click the Run Revaluation pushbutton for revaluation of customer control, prepayment and deposit accounts.

5.1.3 REVALUATION ACCOUNT BALANCES

This sequence details the process of revaluing the balances of asset and liability accounts
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Run Account Balance Revaluation

BExn B8 pe?20GC

“
3
1

Voucher No.
Voucher Date

Remarks

Reversal Voucher Details

Reversal Voucher na.

Search Criteria

Simulation Run No.

Finance Book |AVEOS | ¥

Reversal Date

Revaluation Period |01 JAN 2011 - 31 JAN 2011

Account Code from To P
Revaluation Information
4 [Norecordstodisplayl » w | + = (3 ¥+ & & T T
T Account Gode Currency Exchange Rat= Bsiance in Account Currency.

L]

4

Compute Balances

Totals
Balance in Bass Currency

Balance in Parallel Base Currency

Revalued Balance in Bass Currency

Revalued Balance in Paralll Base Currency

Fm

Status

Humbering Type

Reversal Nurmbering Type

Currency

Account Group

0 % E &= e n =l
Balanca in Bass Currency

Exchange Gain/Loss in Base Currency

Exchange Gain/Loss in Parallel Base Currency

CRY | ¥

RCRV |

AL v

ALL -

-

Revalued Balsnce in Base Currency

Get

Run Revaluation

Acc

ounting Information

Attach Notes

Created by

Created Date

8.
9.

The “Run Account Balance Revaluation” page is launched. See Figure 5.3.

Figure 5.3 Run Account Balance Revaluation

Select the Numbering Type for the revaluation voucher and reversal voucher.

Select Finance Book and Revaluation Period for which revaluation has to be done.

Select the Account Group as “All”, “Asset Account” or “Liability Account”.

Enter the Simulation Run No, if applicable.

Click the Get pushbutton to retrieve the revaluation details in the multiline.

Select a foreign account currency to be revalued.

Modify the Exchange Rate value in the multiline, if required.

Click the Compute Balances pushbutton to compute the balances in base and parallel base currency.

10. Click the Run Revaluation pushbutton for revaluation of customer control, prepayment and deposit accounts.

5.1.4 SIMULATE ASSET ACCOUNT BALANCE REVALUATION

This sequence describes the process of simulating revaluation of asset accounts.

*x B

Account Balance

Bz &80 ?2GEH

=

1

Voucher No.

Date 2016-21-04

=

Revaluation Period |OLJAN 2011 - 31 JAN 2011

Account Code from P

Currency EUR|w

= Revaluation Information

|| | [Morecordsto display] | »

Account Code

Totals
Balance in Bass Currency

Balance in Parallel Base Currency

Currency

i =] [ €1 Rd LA

Exchange Rate

Remarks

Finance Book | AVEOSL | ¥

TP

Balsnce in Account Currency

Revalued Baknce in Base Currency

Revalusd Balance in Paralll Base Currency

[ ] E3
Balsnce in Base Currency

Humbering Type | RCRY | ¥

AccountGroup | ASSET v
Get
O L3 All -
Revalusd Balance in Base Currency

Exchange Gain/Loss in Base Currency

Exchange Gain/Loss in Parallel Base Currency

Simulate Revalution

Atach Notes

Figure 5.4 Simulate Account Balance Revaluation
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1.
2.

9.

The “Simulate Account Balances” page is launched. See Figure 5.4.

Select the Numbering Type for the simulation.

Select Finance Book and Revaluation Period for which revaluation has to be run.
Select the Account Group as: “Asset Account” or “Liability Account”.

Select a foreign account currency to be revalued.

Click the Get pushbutton to retrieve the account details.

Modify the Exchange Rate, if required within the tolerance limits.

Click the Compute Balances pushbutton to compute balances.

Click the Simulate Revaluation pushbutton to simulate the account balance revaluation.

5.1.5 MAINTAIN REASON INFORMATION

This sequence explains the process of maintaining various reasons for reversing the revaluation.

1. Select the Maintain Reason Information under Reason Code definition business component. The Maintain Reason
Information page appears. See Figure 5.5.
[Z Maintain Reason Information Ex S pe?26E0
| “ 4« [No re(urdstn‘dsp\ay]- o + 086 & TT : I B RNEE = &= -IZ All - 0
2 | 7 Resson® Resson Description Status. Default
Save Reason
Figure 5.5 Maintain Reason Information
2. Select the Component for which you want to define a reason for an event.
3. Select the Transaction Type such as “Account Based Debit Note”, “Account Based Credit Note”, “Reverse Account
Based Debit Note” or “Reverse Account Based Credit Note” for which you want to define a reason.
4. Select the Event as “Hold / Release” or “Reverse”.
5. Inthe multiline, enter the Reason Code and the Reason Description.
6. Set the Status as “Active”, to activate the reason code for future transactions. Select “Inactive”, for inactivating the
reason code.
7. Set the Default drop-down list box as “Yes”, to indicate that the reason is to be displayed by default in the respective
business component. Select “No” otherwise.
8. Click the Save Reasons pushbutton to save the reasons defined.

5.1.6 REVERSE CUSTOMER BALANCE REVALUATION

This sequence explains the process of reversing the revaluation of customer account balances.

1.

Search and retrieve the voucher to be reversed from the “Select Voucher” page.
The “Reverse Customer Balance Revaluation” page is launched.

Enter the Voucher No or select Numbering Type.

Enter Reversal Voucher No or select Reversal Numbering Type.

Click the Reverse Revaluation pushbutton to reverse the revaluation.

5.1.7 REVERSE SUPPLIER BALANCE REVALUATION

This sequence elaborates the process of reversing the revaluation of supplier account balances.
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1. Search and retrieve the voucher to be reversed from the “Select Voucher” page.

2. The “Reverse Supplier Balance Revaluation” page is launched.
3. Enter the Voucher No or select Numbering Type.
4. Enter Reversal Voucher No or select Reversal Numbering Type.

5. Click the Reverse Revaluation pushbutton to reverse the revaluation.

5.1.8 REVERSE ACCOUNT BALANCE REVALUATION

This sequence details the process of reversing the revaluation of asset and liability account balances.

1. Search and retrieve the voucher to be reversed from the “Select Voucher” page.
2. The “Reverse Account Balance Revaluation” page is launched.

3. Enter the Voucher No or select Numbering Type.

4. Enter Reversal Voucher No or select Reversal Numbering Type.

5. Click the Reverse Revaluation pushbutton to reverse the revaluation.
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STATUTORY AND

OPERATIONAL MIS

Every organization would need to analyze the expenses and revenue, which directly affects
the profitability of the company. An analysis could be made on the nature of Income,
Expenditure, Income or Expenditure etc. The analysis and sub-analysis codes provide
another dimension for analysis without proliferating account codes. To help this analysis,
the analysis and sub- analysis codes are provided along with the account code while

recording any transaction.

Financial accounting and accounting for tax purpose may differ. Hence, a tax book allows
posting tax related transactions, for example, treatment of depreciation on fixed assets.
Every FB will have its respective “Tax Book”, based on parameters defined regarding the
applicability of the tax book. This tax related information can be also be used to extract
reports like trial balance, balance sheet and so on. It could also be used for further

analysis.

A financial statement layout represents the format in which the financial statements are
published for a company. A financial statement is used by a varied target audience, which
could range from shareholders, investors, financial institutions or credit rating agencies.
This varied target audience requires a flexible reporting structure. The company formats
of the financial statements are provided as per the generally accepted accounting
practices or it could be created based on the business requirements of the company.
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Theme Statutory and Operational MIS: Scenario 1 —Two-dimension Expense Analysis using Analysis and Sub Analysis

Code
SNo | Flow of Primary Component Activity Ul Name Functional Steps
Events Actor(s) Name Name
1 Create Finance Account Create Create 1. Enter description and
Analysis Code | Manager Based Budget | Analysis Analysis effective date for the
Code Code analysis code.
2. Create analysis code.
2 Edit Analysis Finance Account Edit Analysis | Edit Analysis 1. Retrieve the details
Code Manager Based Budget | Code code using analysis code,
description and
effective dates.
2. Modify and save the
analysis code details.
3 Inactivate Finance Account Activate / Activatd 1. Retrieve the details
Analysis Code | Manager Based Budget | Inactivate Inactivate using analysis code,
Analysis Analysis Code description and
Code effective dates.
2. Inactivate the analysis code.
4 Activate Finance Account Activate / Activatd 1. Retrieve the details using
Analysis Code | Manager Based Budget | Inactivate Inactivate analysis code, description
Analysis Analysis Code and effective dates.
Code 2. Activate the analysis code.
5 Create Sub Finance Account Create Create Sub 1. Enter the sub analysis
Analysis Code | Manager Based Budget | Analysis Analysis Code code and description.
Code 2. Create the sub analysis
6 Edit Sub Finance Account Edit Analysis | Edit Analysis 1. Retrieve the details
Analysis Code | Manager Based Budget | Code Code using analysis code,
description and
effective dates.
2. Modify and save the
analysis code details.
7 Inactivate Sub | Finance Account Activate / Activat¢ 1. Retrieve the details using
Analysis Code | Manager Based Budget | Inactivate Inactivatéub sub analysis code,
Analysis Analysis Code description
Code and status.
2. Inactivate the sub
analysis code.
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8 Activate Sub Finance Account Activate / ActivatBub 1. Retrieve the details using
Analysis Code | Manager Based Budget | Inactivate Analysis sub analysis code,
Analysis Code description
Code and status.
9 Map Sub Finance Account Manage Sub | Manage Sub 1. Map sub analysis code
Analysis Code | Manager Based Budget | Analysis Analysis Code to the analysis code
to Analysis Code Mappin 2 Default the Sub
Code and Mapping Analysis Code
default the
Sub Analysis
Code
10 Assign Finance Account Assign Assign 1. Map analysis code to
Analysis code | Manager Based Budget | Analysis Analysis account code
code code
11 Un Assign Finance Account Activate / Un Assign 1. Unmap analysis code from
Analysis code | Manager Based Budget | Inactivate Analysis code the account code
Analysis
code
12 View Account | Finance Finance Book | View View 1. Retrieve account
Balance Manager Processing Account Account balances based on the
Balance Balance filter criteria
like Book Type, Finance
Book, Currency, Account
Code From, Account Code
To and Layout Heading.
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6.1 TWO-DIMENSION EXPENSE ANALYSIS USING ANALYSIS AND

SUB ANALYSIS CODE

Two-dimension expense analysis using analysis and sub analysis code enables viewing the expenses and revenue in

terms of analysis and sub analysis codes.

6.1.1 CREATE ANALYSIS CODE

This sequence elaborates the process of creating analysis codes.

* [E Create Analysis Budget

Bz 80«20

Finance Book AVEDS ¥
Financial year |31 DEC 2015 - 31 DEC 2016 v Financial Period
~ | Search Criteria

]

Analysis Code From Ta
Sub Analysis Code From To Search

=/ Analysis Details

H 4 1-5/6 » n| |+ = Ol+ala]TIT NMEIREEE O L D - o
# Finance Year / Period. Budget Amount Analysis Cock Description Sub Analysis Code Description

1 31 DEC 2015 - 31 DEC 2016 1100 TCD AL00 Flight

2 31 DEC 2015 - 31 DEC 2016 1110 Flight contract 1004 1004

3 31 DEC 2015 - 31 DEC 2016 1110 Flight contract A100 Flight

4 31 DEC 2015 - 31 DEC 2016 BCA BCA 1004 1004

5 31 DEC 2015 - 31 DEC 2016 BCA BCA 4100 Flight

Create Budget

Atach Notes

Figure 6.1 Create Analysis Code

1. The “Create Analysis Code” page is launched. See Figure 6.1.

2. Enter the Analysis Code, Description, Reporting Cost Center?, Effective Date From and Effective Date To in the

multiline.
3. Click the Create Analysis Code pushbutton to create the analysis code.
4.  Select the “Assign Analysis Code” link to assign analysis code to the account code.

5. Select the “Create SubAnalysis Code” link to create the sub analysis details.

6.1.2 EDIT ANALYSIS CODE

This sequence explains the process of modifying analysis codes.

* [E Edit Analysis Code

Ex &0 +«2G608

—  Search Criteria
Analysis Code From To

Effective Date From =] Effective Dat= To =]

=/ Analysis Details

DO nm B E R AR Mulal=izicl=Nr
= Anslyss Code Description Reporting Cast Cantar? Efctive Date From Effective Date To

1 1100 T v 160101

2z 1110 Flight contract v 20140101

3 Bca BCA v | 2010101

4 5 General Gperations Yes v 120101 2020-31-12

5 ~

Description

Search

Ll All - 0

Edit Analysis Code

Edit SubAnalysis Code

Figure 6.2 Edit Analysis Code

1. The Edit Analysis Code page is launched. See Figure 6.2.

2. Retrieve the analysis code details using the search criteria: Analysis Code, Description, Reporting Cost Center,

Effective Date From and Effective Date To.

3. Modify the Description, Effective Date From and Effective Date To

4. Click the Edit Analysis Code pushbutton to save the modifications made.
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5. Select the “Edit SubAnalysis Code” link to modify the subanalysis details.

6.1.3 ACTIVATE / INACTIVATE ANALYSIS CODE

This sequence details the process of activating “Inactive” analysis codes and inactivating “Active” analysis codes.

% [E Activate/ Inactivate Analysis Code Exnx 808 +2G60
~| Search Criteria

Analysis Code From To Description

Effective Date From =] Effective Date To =] Status | Active hd

Search
Effective Date =]
—| Analysis Details
Kl 11-4f4 » n| = T T MMALIEEE L All - 0
# Analysis Cocle Descristion Effective Date From Effective Date To Status
1 1100 T 2016-01-01 Active
2 1110 Flight contract 2014-01-01 Active
3 BCa BCA 2013-01-01 Active
4 o5 General Gperations 2012-01-01 2020-31-12 Active
Activate Analysis Code Inactivate Analysis Code

Activate | Inactivate SubAnalysis Code

Figure 6.3 Activate / Inactivate Analysis Code
1. The “Activate / Inactivate Analysis Code” page is launched. See Figure 6.3.

2. Retrieve the analysis codes using the search criteria: Analysis Code From, Analysis Code To, Description, Effective
Date From, Effective Date To and Status.

3. Select the analysis code in the multiline and click the Activate Analysis Code pushbutton to activate the Inactive
analysis code.

4. Select the Active analysis code in the multiline and click the Inactivate Analysis Code to inactivate the analysis code.

6.1.4 CREATE SUB ANALYSIS CODE

This sequence elaborates the process of creating sub analysis codes.

[Z  Activate/Inactivate Subanalysis Code En f o e?2GE0
=] Search Criteria
Sub Analysis Code From To Description
Status | Active - Search
Effective Date =]

=] Analysis Details

“ 4 1-2/2 » »| T T A B XE S =N Al v 0o
= Tl SubAnalysis Code Description Status

1 T 1008 1004 Active

2 T A100 Flight Active

Activate SubAnalysis Code InActivate SubAnalysis Code

Figure 6.4 Create Sub Analysis Code
5. The “Create Sub Analysis Code” page is launched. See Figure 6.4.
6. Enter the Sub Analysis Code and Description in the multiline.

7. Click the Create Sub Analysis Code pushbutton to save the sub analysis codes details.

6.1.5 EDIT SUB ANALYSIS CODE

This sequence describes the process of modifying sub analysis codes.
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[Z  Edit Subanalysis Code

BEx ®poe?20E0

= Search Criteria

Sub Analysis Code From To

= Analysis Details

1-2/2 » » + O 88 TT M h DL EE w &N

Sub Ansysis Coda Description
1008
Fight

1004
AL00

Wy s
(& S N e

Dascription

Search

All -

Edit SubAnalysis Code

Figure 6.5 Edit Sub Analysis Code

1. The “Edit Sub Analysis Code” page is launched. See Figure 6.5.
2. Retrieve the sub analysis codes using the search criteria: Sub Analysis Code From, To, Description and Description.
3. Modify the description in the multiline and click the Edit Sub Analysis Code pushbutton to save the modifications.

6.1.6 ACTIVATE / INACTIVATE ANALYSIS AND SUB ANALYSIS CODE

This sequence explains the process of activating or inactivating sub analysis codes.

Found no rows to displaylt!

[E Activate / and Sub. is Code ER R ¢« ?2060
(=] Search Criteria
Analysis Coda From To Account Code P
Sub Analysis Code From To Status | Active v
Search
Effective Date =

=] Analysis Details

« 4 [Norecordstodisplay] » » - T T M @RGSR e WA Ad o
= Tl Analyss Code Description Sub Analysis Code Description Status

Activate Code Inactivate Code

Unissign Analysis Coda Activata | Inactivate Analysis Code Activate | Tnactivate SubAnalysis Code

Figure 6.6 Activate / Inactivate Sub Analysis Code

1. The “Activate / Inactivate Sub Analysis Code” page is launched. See Figure 6.6.
2. Retrieve the analysis codes using the search criteria: Sub Analysis Code From, To, Description and Status.
3. Select the sub analysis code in the multiline and click the Activate SubAnalysis Code pushbutton to activate the
Inactive sub analysis code.
4. Select the Active sub analysis code in the multiline and click the Inactivate SubAnalysis Code to inactivate the sub
analysis code.
6.1.7 MANAGE SUB ANALYSIS CODE MAPPING

This sequence explains the process of assigning sub analysis codes to an analysis code and to default the sub Analysis

Code.
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= Manage Sub Analysis Code Mapping n B g+« 2 LR

Analysis Code £ G111
=) Sub Analysis Details

4 41 -1/l ow o+ 98B T b BN E B e RoE W A v D|

# Sub Analysis Code 0 Description Default Sub Analysis Code

L G "Yes -

2 Ne v
Save

Figure 6.7 Manage Sub Analysis Code Mapping
1. The “Manage Sub Analysis Code Mapping” page is launched. See Figure 6.7.
2. Enter the Analysis Code manually or using the help facility.
3. Retrieve the Sub Analysis Code in the multiline using the help facility.

4. Use the Default Sub Analysis Code drop down list box and select Yes for defaulting the sub-analysis code to the
Analysis code.

5. Click the Save pushbutton to assign the sub analysis code to the analysis code and default the Sub Analysis Code.

= Note: Ensure that at least one of the Sub Analysis codes should be set as default for the Analysis Code.

6.1.8 ASSIGN ANALYSIS CODE

This sequence details the process of assigning analysis codes to an account code.

[E Assign Analysis Code BEx o0 « 20
Assign basis  Analysis to Account -

Account Code 111100 Analysis Code P11 Sub AnalysisCode P ADA
= Reference Details

Account Code From To

Analysis Code From To

Sub Analysis Cods From To Search
= Details
4| «| [Morecordstodisplay] » || v |+ =l O+ & & T PMOACREEBEE OO L - yel
= Accaunt Coce Description Analysis Cadk Description Sub Anslysis Code Description
1
4 »
Assign

View Analysis Code UnAssign Analysis Gode

Figure 6.8 Assign Analysis Code
1. The “Assign Analysis Code” page is launched. See Figure 6.8.
2. Enter the Account Code manually or using the help facility.

3. Retrieve the Analysis Code and Sub Analysis Code using the search criteria: Analysis Code From, To, Sub Analysis
Code From and To.

4. Click the Search button to retrieve the details in the multiline.
5. The system displays Account Code, Description, Analysis Code, Description, Sub Analysis Code, Description,
6. Use the Default Analysis Code drop down list box and select Yes for defaulting the analysis code to the account code.

7. Click the Assign pushbutton to assign the analysis and sub analysis codes to the account code.

6.1.9 UNASSIGN ANALYSIS CODE

This sequence describes the process of removing analysis codes that has been assigned to an account code.
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[ UnAssign Analysis Code n B R e?2E0

AccountCode P 450900
—| Search Criteria

Analysis Code From To
Sub Analysis Code From To Search
= Analysis Details
44 4 [Norecordstodisplay]l » » + - O+ @ & T T NMOCREREEE Lo Al A 0o
2 Analyss Code Description Sub Analysis Code Description Status Remarks
1

Unassign Code

Figure 6.9 Unassign Analysis Code
1. The “Unassign Analysis Code” page is launched. See Figure 6.9.
2. Enter the Account Code manually or using help facility.

3. Retrieve the Analysis Code and Sub Analysis Code using the search criteria: Analysis Code From, To, Sub Analysis
Code From and To.

4. Select the analysis code and click the Unassign Analysis Code pushbutton to unassign the analysis and sub analysis
codes from the account code.

6.1.10 VIEW ACCOUNT BALANCE

This sequence explains the process of viewing account balances.

% [E View Account Balance n B g + 2
~| View Option
Back Type  Posting FB - Finance Baok |AVEOS | ¥ Currency | Bass -
Date | 2016-21-04 ] Year To Date [I]

= Transit Account Information

Transit Account |NO | ¥ Transit Account Type | ¥
~| Search Criteria

‘Account Code from To
Layout Heading  All v Account Classification | All - Account Group  ALL -
Automatic Posting Account Type  All hd Control Account Type Al hd Search

—| Search Results

il 102100245 | » [ | TI T NPOACREEREOD QOO O - 0
# Ascount Code Description Opening balance Aeriod Dr Amount Period r Ameunt Running Balance Currency
1 o001 Charge Suspense 4316.45 10314.03 5997.58 CAD -
H 1001001 CHARGE SUSPENSE-edit 2027.82 2027.82 CAD
3 109502 Freight Expenses 16041.85 619,94 1342191 CAD
4 110000 Fetty Cash -12684.31 -1268431 CAD
5 111000 EMO General CAD ~64730.37 -E4730.37 CAD
6 111100 BMO BLOCKED CAD -36122080.40 -36122080.40 CAD
7 111200 EMO EFT Payments CAD -B7633.18 -BTEIRIE CAD
5 111300 EMO CHQ Paymants CAD -153522.85 -153522.85 CAD
El 111500 ENS Genersl CAD 4000.02 4000.02 CAD
10 112000 EMO General USD B53105.45 BE3105.458 CAD -
~| Report Option
Report Option hd Export to XL - Stock Balance Details Export to XL - Transaction wise Balance

View GL Voucher Details

Figure 6.10 View Account Balance
1. The “View Account Balance” page is launched. See Figure 6.10.
2. Enter the Book Type, Finance Book, Currency and Date in the View Option group box.
3. Enter the Transit Account and Transit Account Type in the Transit Account Information group box.

4. Retrieve the account details based on the search criteria: Account Code From, To, Layout Heading, Account
Classification, Account Group, Automatic Account Posting Type, and Control Account Type

5. Click the Search pushbutton to retrieve the details in the multiline.

6. Select the Report Option in the Report Option group box and click the Save as Text — Stock Balance Details pushbutton
to view and save the report details for the selected finance book. Also, select the Export to XL — Transaction wise
Balance pushbutton to generate the report details for the selected finance book in Excel format.
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Theme Statutory and Operational MIS: Scenario 2 — Account Based MIS Reports Definition

Priority Component | Activity

S No | Flow of Events Ul name | Functional Steps
Actor Name name
1. Create Schedule Finance Financial Create Create 1. Retrieve account codes based on a
using Account Manager | Statement Schedule | Schedule specific criteria.
Code and Layout 2. Select account codes and create an
Account Group account group

3. Retrieve schedules using search
criteria.

4. Create schedule by mapping
account codes and schedules.

Delete schedule Finance Financial Edit Select 1. Retrieve schedule details using

Manager | Statement Schedule | Schedule search criteria.

Layout 2. Modify the schedule details.

1. Retrieve schedule details using
search criteria.

2. Delete the schedule details.
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6.2 ACCOUNT BASED MIS REPORTS DEFINITION

A schedule is an important part of a layout. In other words, a layout is a group of schedules. A schedule could comprise

of account codes, groups or sub-schedules. Groups consist of logical groups of account codes. An account code could be a
part of multiple independent schedules. However, it must be considered only once in a schedule.

6.2.1 CREATE SCHEDULE USING ACCOUNT CODE AND GROUP

This sequence details the process of creating schedules using account codes and account groups.

: 'zl Create Schedule -] £, ]
Schedule No. Schedule Description |
Schedule Classification | Income Statement - Book Typs PostingFB ¥ Finance Book AVECS | ¥
Chart of Accounts ID | AVEQS ¥ Description  Aveos COA Chart of Accounts Type  Operative COA
= Search Criteria
Option | All Account Codes - Account Classification  INCOME STATEMENT  w AccountGroup  ALL -
‘Account Code from Ta Account Description
Schedule No. From To Search
~| Search Results
OO opn OB GERAE S POCREEE0 OO0 - I3
# Line No. Inciude Aceount Code / Schedule o Description Olsssifization Account Grou
1 1 Mo ~ 108902 Freight Expenses Income Statement EXPENSES
2 2 Mo v | 200202 Deprecistion Account Income Ststement EXPENSES
El 3 Mo v 411100 Material Revenue CAD Income Statement REVENUE
4 4 MNo v 411200 Material Revenue USD Income Statement REVENUE
5 5 No v | 411300 Materia] Revanue Manusl Adjustment CAD Income Statement REVENUE
4 »
= Group Account/Schedule
Line No. From Ta
Group Heading Total Description Assign Group
(Create Schedule

Figure 6.11 Create Schedule
1. The “Create Schedule” page is launched. See Figure 6.11.
2. Enter the Schedule No and Schedule Description.
3. Select the Schedule Classification, Book Type, Finance Book and Chart of Accounts.

4. Retrieve the account details using Option, Account Classification, Account Group, Account Code From, To, Account
Description, Schedule No From and To.

5. Enter the Line No From, To, Group Heading and Total Description in the Group Account / Schedule group box.
6. Click the Assign Group pushbutton to create a group, in the schedule.

7. Click the Create Schedule pushbutton to create the schedule.

6.2.2 DELETE SCHEDULE

This sequence explains the process of selecting and deleting a single or multiple schedules.
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~| Add Account Code/Schedule No.
Account | Schedule

Assign New Group

AccountCode | v
a

* [@ Edit Schedule w1 f2lfslalls]in] 1[ps @B B2 2 GE
Schedule No.  ES001 ‘Schadule Description | Cash and Cash Equivalents Effective Date | 2016-21-04 -]
Schedule Classification  Balance Sheet Book Type Posting FB Finance Book AVEOS
(Chart of Accounts ID AVEQS Description  Avaos COA Chart of Accounts Type  Operative COA
Schedule Type User Defined

AccountCode £

Group Heading |

Schedule No. £
Total Description

Add Account/Schedule/Group

—| Account Code | Schedule Mo. Information

"l 1-5423 v\ » + @@ T T NPOACREEBED B O All - o
# Include Aceount Code / Schele No Description Classification Account Group 5
1 Yes v 110000 Petty Cash Balance Shest ASSET
2 Yes v 111000 BMO General CAD Balance Sheet ASSET
3 v v | 111100 EMO BLOCKED CAD Balance Shest ASSET
4 Yes v 111200 BMO EFT Payments CAD Balance Shest ASSET
5 Yes v 111300 BMO CHQ Payments CAD Balance Sheet ASSET
4 L3
Edit Schedule Delete Schedule
View Schedule Copy Schedule

Crestedby DMUSER
Last Modified by

Crested Date 2015-10-02
Last Modified Date

Figure 6.11 Delete Schedule

1. Select the schedule to be deleted from the “Select Schedule” page.

2. The “Edit Schedule” page is launched. See Figure 6.12.

% [ Select Schedule Bx S0+« ?2GEF
= Search Criteria
Schedule Classification  Balancs Shest - Schedhile Description Chartof Accounts ID | AVEOS ¥
Book Type  Posting FB - Finance Bock AVEOS W Schedule Type | User Dafinad -
Schedule Mo, From To Search

= Search Results

w4 10-10/16 [ »| + alolal T POCREEBE QOO L - o
= Schedile No. Schedule Description Baak Type Finance Book ID Effactive Date

1 BS001 ‘Cash and Cash Equivalents Pasting FB AVEDS 2016-21-04 -
2z B5002 Accounts Receivables Pasting F& AVEOS 2016-21-04

3 BS003 Inventories Posting FB AVECS 2016-21-04

4 BSD04 Other Assets Posting FB AVECS 2016-21-04

5 BS00S ‘Other Current Assets Posting FB AVECS 2016-21-04

6 BS007 Accounts Payable Posting FB AVEOS 2016-21-04

7 BS008 Praprty, Plant and Equipment Pasting F& AVEOS 2016-21-04

g BS009 Other Liabilties Posting FB AVECS 2016-21-04

9 BS010 Other Current Liabilities Pasting FB AVECS 2016-21-04

10 BSO011 ‘Short-term borrowings Pasting FB AVEOS 2016-21-04 -

Delete Schedule

Edit Schedule

Figure 6.12 Select Schedule
3. Click the Delete Schedule pushbutton to delete the schedule. Alternatively,

4. The “Select Schedule” page is launched. See Figure 6.13.
5. Search for the schedule using: Schedule Classification, Schedule Description, Chart of Accounts ID, Book Type,
Finance Book, Schedule No From and To.

6. Select the schedule available in the multiline and click the Delete Schedule pushbutton to delete the selected
schedule.
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Theme Statutory and Operational MIS: Scenario 3 — Financial Statement Layout Definition

S Flow of Events | Primary Component | Activity Ul Name Functional Steps
No Actor Name Name
1 Create financial | Finance Financial Create Create Financial | 1. Enter Layout number and
statement Manager | Statement Financial Statement description.
layout Layout Statement | Layout . Select other details like layout
Layout classification, book type, FB
and COA Id.
. Retrieve and add schedule
details.
. Create layout.
2 Create financial | Finance Financial Create Create Financial . Enter Layout number and
statement Manager | Statement Financial Statement description.
layout with Layout Statement | Layout . Select other details like layout
assigning group Layout classification, book type, FB
heading and and COA Id.
section heading . Retrieve and add schedule
details.
. Assign group / section to the
layout.
. Create layout.
3 Delete layout Finance Financial Edit layout | Select layout . Search for the layout based
Manager | Statement on the search criteria:

Layout layout classification, layout
description, COA Id, book
type, finance book and layout
number.

Finance Financial Edit layout | Select layout . Select one or more layouts to
Manager | Statement be deleted from the multiline.
Layout . Delete the layout.
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6.3 FINANCIAL STATEMENT LAYOUT DEFINITION

The Financial Statement Layout component provides the user with default layouts of financial statements, which has
been created in accordance with the US GAAP requirements. Apart from this the user can also define framework or

layout as per requirements.

6.3.1 CREATE FINANCIAL STATEMENT LAYOUT
This sequence explains the process of creating financial statement layouts.
% [B Create Financial Statement Layout Bz 20 « 2
Layout No. \ Layout Description \
Layout Classification  Income Statement hd Baok Type Posting FB hd Finance Book AVEOS w
Chart of Accounts ID | AVEQS v Description  Aveos COA Chart of Accounts Type  Operative COA
—| Search Criteria
Option  All Schedules A4 Schedule Description
Schedule No. From To Search
= Search Results
"4 155016 » | »| + =GO ST NOACEEEBEED O D All v 0
# Line Na. Include Schedule No. Descripton Sequence No Add | Subtract
1 1 Mo ~ ROO3 Sale of Goads Add
2 2 No v ROOS Other Income Add
3 3 No v RODS Interest Income Add
4 4 No v ROO7 Profit or Loss on S5a Add
5 5 Mo ~ RO10 Aircraft Fuel Add
4 »
—=| Group Schedule
Line No. From To
Group Heading Total Description
Section Heading Section Description Assign Group/Section
(Create layout
View Layout Copy Layout View Unmapped Accounts | Schedules
Created by Created Date

Figure 6.13 Create Financial Statement Layout

1. The “Create Financial Statement Layout” page is launched. See Figure 6.14.

2. Enter Layout No and Layout Description.

3. Select Layout Classification, Book Type, Finance Book and Chart of Accounts ID.

4. Retrieve schedule details using the search criteria: Option, Schedule Description, Schedule No From and To.

5. Include the schedules and click the Create Layout pushbutton to create the layout.

6.3.2
HEADING

CREATE FINANCIAL STATEMENT LAYOUT WITH ASSIGNING GROUP AND SECTION

This section deals with creating financial statement layouts with group headings and section headings.
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* [ Select Layout

B =

FR+2GE0

— Saarch Critaria
Layout Classification | Income Statement | |
Book Type  Posting FB -

Layout No. From

— Saarch Results

DO o0 BEAE AR
Layaut o, Layaut Description
1A CA CA 0L IA_CACA 01
Incame statement

Book Type
Fosting FB
Pasting FB

Layout Description

Finance Book | AVEOS | ¥

To

Finance Book 1D
AVEQS
AVEOS

Chartof Accounts ID AVEOS ¥
ayout Type  User Defined

Search

NMNOREBEE OB O Al
Effective Date
2016-21-04
2016-21-04

-

Delete Layout

Edit Layout

Figure 6.14 Create Financial Statement Layout

1. The “Create Financial Statement Layout” page is launched. See Figure 6.15.

2. Enter Layout No and Layout Description.

3. Select Layout Classification, Book Type, Finance Book and Chart of Accounts ID.

4. Retrieve schedule details using the search criteria: Option, Schedule Description, Schedule No From and To.

5. Enter the Line No From, To, Group Heading, Total Description, Section Heading and Section Description, to be

mapped to the layout.

6. Click the Assign Group / Section pushbutton to map the group/section to the layout.

7. Include the schedules and click the Create Layout pushbutton to create the layout with section and group headings.

6.3.3

DELETE LAYOUT

This section elaborates the process of selecting layouts for deletion.

% [E Select Layout

Bz o0 e«?2G60

~| Search Criteria

Book Typs  Posting FB v

Layout No. From

Layout Classificaion | Income Statement |~ |

~| Search Results

1
2 s
3

= Lapout No.

TA_CA CA D1

DO o0 OEDEME

Layeut Description
1A_CA CA DL

Income statement

ook Type
Posting FE
Posting FE

Fnance Book ID
AMVECS
AVEQS

Chart of AccountsTD | AVEOS ¥
Layout Type | User Defined

Search

DAGHNBEEEE OO0 Ll
Effective Date
2016-21-04
2016-21-04

Delete Layout

Edit Layout

Figure 6.15 Delete Layout

1. The “Select Layout” page is launched. See Figure 6.15.

2. Retrieve the layout to be deleted using the search criteria: Layout Classification, Layout Description, Chart of

Accounts ID, Book Type, Finance Book, Layout No From and To.

3. Select the layout(s) to be deleted and click the Delete Layout pushbutton.
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CLOSURE

Organizations record business transactions that have financial implications in its books of
accounts. These are recorded in vouchers as accounting entries. The vouchers could be
journal, reversal and memorandum vouchers. Vouchers can also be automatically

generated in periodic intervals using a template.

The process of closing FBs ensures the accuracy and consistency of financial information.
This process is a pre-requisite while deriving financial statements. The financial period /
year can be closed using this process. Closure, freezes the account balances of a financial
period, by preventing any further transactions being posted into that particular period.
This will also prevent any manipulations in the finance books after the financial statements
or reports have been drawn and published. It also reinstates the opening balances of the
succeeding financial periods and calculates the retained earnings.
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Theme Financial Book Closure: Scenario 1 — Adjustment Entries Generation

S Flow of Events Primary Component | Activity Functional Steps

No Actor(s) Name Name Ul Name

1 Create Regular Finance Journal Create Create 1. Create the regular journal
Voucher with Manager | Voucher Journal Journal voucher with control totals
the Transaction Voucher Voucher and foreign currency accounts.

Date same as the

System Date

2 Create Regular Finance Journal Set Set Function 1. Set the parameter Input
Voucher in foreign | Manager | Voucher Function Defaults Control Total to “No”.
currency without Defaults

the control total

check
Create Create 1. Create the regular journal
Journal Journal voucher without control totals
Voucher Voucher and foreign currency accounts.
3 Reverse Regular Finance Journal Reverse Reverse 1. Enter the voucher number to
Voucher Manager | Voucher Journal Journal be reversed directly or select
Voucher Voucher the voucher using search
criteria.
2. Reverse the journal voucher.
4 Creation of a Finance Journal Create Create 1. Create a distribution setup
regular voucher Manager | Voucher Distribution | Distribution percentages for different
using distribution Setup Setup account codes, with a total of
setup total 100% on both the debit
and credit side
Finance Journal Create Create 1. Create a journal voucher using
Manager | Voucher Journal Journal distribution setup and entering
Voucher Voucher transaction amount.
2 Create an accrual Finance Journal Manage Manage 1. Create an accrual report for all
report for all the Manager | Voucher Accrual Run | Accrual run the costs that have been not
costs that have been booked.

been not been
booked against
the SWOs and the
revenue pending
against those are
accounted.
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7.1 ADJUSTMENT ENTRIES GENERATION

Adjustment entries are generated using a journal voucher. Journal voucher creation can be done in base currency,

foreign currency, using control total check or distribution setup.

7.1.1 CREATE JOURNAL VOUCHER

This sequence explains the process of creating a regular journal voucher.

[E Create Joumal Voucher Bz 202 « 2?2 G0
Voucher No. | Voucher Type |Regular - Status
Transaction Date |2016-21-04 (] Finance Bock |AVE ¥ NumberingType |V | ¥
Voucher Category | ¥
~| Copy Details
Copy Iv# P | V-000002-2011 Reverse Dr/Cr Flag & ] Copy IV
~| Reversal Voucher Details
Reversal Voucher No. Reversal Period | ¥
Reversa| Numbering Type v Revarssl Date
Control Total Remarks
~| Accounting Information
Distribution No. Transaction Amount Get
"l 10-242 [ [+ =3+ ol & TT POGCEEEEOD QOO L - Jel
= Account Code  Transaction Currency | Dr/Cr Transaction Amount | Exchange Rate  fassdmount  Dastination Finance Book Destinabion AccountCode £ | Remarks | CostCenter ©  AnalysisCode © | SubAnalysisCode | Expense Classificatic
120400 can ~ oOr ~ 1000.00 1,00000000 1000.00 ~
2 411100 can ~ o ~ 1000.00 1,00000000 1000.00 ~ 1210
3 can ~ oOr ~ ~
Ll 3
Compute Totals Transaction Amount Base Amount
Debit Total Debit Total
Cradit Total Cradit Total
Create Voucher Create And Autharize Voucher
Attach Notes Edit Journal Vaucher Upload Documents View Associated Doc. Attachments
Created by Crested Date

Figure 7.1 Create Journal Voucher
1. The “Create Journal Voucher” page is launched. See Figure 7.1.

2. Use the Voucher Type drop-down list box to select the type of voucher. The drop-down list box displays the following:
Regular, Reversal, Memorandum, Inter FB, Tax Adj. Journal and Inter-Company.

3. Select the Numbering Type if voucher number is to be automatically or enter it manually.

4. In the Reversal Voucher Details group box, enter the Reversal Voucher # and select the Reversal Period and the
Reversal Numbering Type.

5. Enter Distribution No and click the Get pushbutton to retrieve account codes based on it.

6. Select Transaction Currency and enter Transaction Amount, Exchange Rate, Cost Center, Analysis Code, Sub
Analysis Code, Expense Classification, Destination Finance Book and Destination Account Code.

X Note: Usage “InterFB” must be defined in “Additional Rule Definition” of the current business
component if account code is not provided and “Destination FB” is available.

™ Note: Destination FB must be selected for at least one row in the multiline if “InterFB” is specified as
the “Voucher Type.”

7. Select the Customer Order #, SWO #, AME #, and Ref Doc Type for the voucher.

8. Select the Customer # and Supplier # for the voucher.

9. Click the Compute Totals pushbutton to calculate the Transaction Amount and Base Amount.
10. Click the Create Voucher pushbutton to create a regular journal voucher.

11. Click the Create and Authorize pushbutton to create the voucher in authorized status.
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7.1.2  SET FUNCTION DEFAULTS

This sequence elaborates the process of setting functional defaults for the Journal Voucher component. You can also

allow for reversal of transactions in the future period.

% [E Set Function Defaults z F 8 «?25E0

Input Control Total  Yes | ¥
Default Exchange Rate Type  Buying Rate -

Allow multiple Finance Book Postings o | ¥

Default Finance Book |AVE | ¥
Dafault Numbering Type for Accrusl Journal VA | ¥

Default Numbering Type for Accrual Journal - Reversal | RAN | ¥

Default Numbering Type for Accrual Run # | ACC | ¥

Lead time for Accrual Processing after Period end date 1
Allow Future Period Reversals Yes W

Set

Last Modified by DMUSER Last Modified Date  2015-17-11

Figure 7.2 Set Function Defaults
1. The “Set Function Defaults” page is launched. See Figure 7.2.
2. SetInput Control Total to “No”.

3. Click the Set pushbutton to save the function defaults.

This sequence details the process of reversing a regular journal voucher and its implications.
* [2 Reverse Joumal Voucher wl o2 B Faiis) s fo | 1) ja06e w B R e?2E0
~| Reversed Voucher Details
Reversal Voucher No. Status
Reversal Date [201-30-11 @ Reversal Numbsring Type RNV | ¥ Remarks
~| Original Voucher Details
Voucher No.  Jv-00D002-2011 Voucher Type Regular Status Authorized
Transaction Date 2011-30-11 Finance Book  AVEOS Voucher Category
Control Total 000,00 Remarks
= Accounting Information
wll [ Do AEB PACLREEBED QOO O - I3
# Account Code Account Description or/ar Transaction Currency Transaction Amount Exchange Rate Base Amount
1 120400 AR Accruals CAD Dr CAD 1000.00 1,00000000
2 411100 Material Revenue CAD Cr CAD 1000.00 1.00000000
“ »
Transaction Amount Base Amount
Debit Total 100000 Debit Total 1000.00
Cradit Tetal - 1000.00 Cradit Total  1000.00
Reverse Voucher
Attach Notes
Created by Created Date e

Figure 7.3 Reverse Journal Voucher
1. Select the regular voucher to be reversed from the Select Journal Voucher page.
2. The Reverse Journal Voucher page is launched. See Figure 7.3.
3. Enter Reversal Voucher No or select Numbering Type for voucher number generation.
4. Enter Remarks, if any.

5. Enter Cost Center, Analysis Code, Sub Analysis Code and Expense Classification for every Account Code in the
multiline.

6. Click the Reverse Voucher pushbutton to reverse the regular journal voucher.

= Note: InterFB vouchers cannot be reversed.

7.1.4 AUTHORIZING JOURNAL VOUCHER

You can authorize or return a journal voucher. Only those vouchers in “Fresh” status can be authorized or returned. You
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can also modify the voucher details before authorization. Upon authorization, the vouchers details will be posted to the

129 | Book Keeping

selected finance book.

The system updates the status of the voucher to “Authorized” after authorization. The system updates the status of
the voucher to “Returned” after rejection of the voucher. The vouchers, which are in “Returned” status, attain the “Fresh”

status upon modification.

1. Select the Authorize Journal Voucher link under the Journal Voucher business component. The Select Journal
Voucher page appears.

2. Specify fields in the Search Criteria group box to retrieve journal vouchers of your choice.

3. Click the desired Voucher No data hyperlink in the Search Results multiline. The Authorize Journal Voucher page
appears. See Figure 7.4.

% [ Authorize Journal Voucher

1 2 3 4 5 » »

1 EBx e e e

Woucher No.  JV-000421-2015

Voucher Type  Inter Company

Status Fresh

Transaction Date |2015-09-09 Finance Book AVEOS Voucher Category | | ¥
=} Reversal Voucher Details
Reversal Voucher No. Reversal Period
Reversal Date
Control Tatal Remarks
=} Accounting Information
Distribution No. Transaction Amount Get
a4 11-2/2 » [ 4+ - O &+ &l & T T M8 R EE = ¢ m o=l A - 0
# Account Code P Account Description Drfcr Transaction Currency Transaction Amount Exchange Rate Base An
1 Foreign Travel Expenses Dr + EUR v 1000.00 1.10000000
2 510004 Foreign Travel Expenses o ~ CaD ~ 1100.00 1.00000000
3 Dr ~ ca v
< >
Compute Total Transaction Amount Base Amount

Debit Total  1000.00 Debit Total 1100.00

Credit Total 1100.00 Credit Total  1100.00

Authorize Voucher Return Voucher

Atiach Notes Upload Documents View Assodiated Doc. Attachments

Created Date  2015-09-09
Last Modified Date

Created by DMUSER
Last Modified by

Figure 7.4 Authorize Journal Voucher

Prior to authorization/return; if required, you can:

4.  Modify Transaction Date and Voucher Category,

5. Inthe Reversal Voucher Details group box, modify Reversal Period and Control Total.

6. Inthe Accounting Information group box, modify Distribution No. and Transaction Amount.

7. Click the Get pushbutton to retrieve the accounting information in the multiline.

8. Inthe multiline, modify Account Code, Transaction Currency, Transaction Amount and Exchange Rate.

9. Modify Cost Center, Analysis Code, Sub Analysis Code, Expense Classification, Destination Finance Book, Ref. Doc.
Type and Ref. Doc. #,

10. Modify tax details including TCD #, Variant # and Taxable Amount.

11. Modify Customer Order #, AME #, SWO #, Customer # and Supplier #.

12. Click the Compute Totals pushbutton to calculate the transaction and base amount totals.
13. Click the Authorize Voucher pushbutton to authorize the vouchers.

14. Click the Return Voucher pushbutton to return the vouchers.

7.1.5 CREATE DISTRIBUTION SETUP

This sequence explains the process of creating a distribution setup by assigning debit and credit percentage totals
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for account codes.

[2 Create Distribution Setup z B o« 2GR
Distribution No. |74/004/2014 Stetus
Description | Distribution 1 Finance Book |AVEOS W Numbering Type |User | ¥
—| Accounting Information
K =11 »in + -0l ol AL BREEEO LB O Al - 0
# Account Code Account Descripton Drjcr Transaction Currency Percentage Cost Center P Analysis Code Sub Analysis Code
1 001 Dr w CAD w
2 or v cAD ~
Compute Total Debit Percentage Total Credit Percentage Totsl
Create Distribution Setup
Edit Distribution Setup
Created by Created Date

Figure 7.5 Create Distribution Setup

1. The “Create Distribution Setup” page is launched. See Figure 7.5.

2. Enter the Distribution No or select Numbering Type in the header.

3. Enter Description and select Finance Book.

4. Enter Account Code manually or retrieve using the help facility.

5. Select Dr/Cr and Transaction Currency and enter Percentage, Cost Center, Analysis Code and Sub Analysis Code for

every account code.

6. Click the Compute Total pushbutton to compute the debit and credit percentage totals.

7. Click the Create Distribution Setup pushbutton to create the distribution setup.

8. Select the “Create Journal Voucher” link to create a journal voucher using distribution setup.

7.1.6 MANAGE ACCRUAL RUN

This activity allows you to process for revenue and cost accruals on all booked and un-booked shop work orders and

enables you to account for the same at the financial period / year closure.

[@ Manage Accrual Run
= Run Details
acerusl Run # From £ ACC-D0DD15-2015
Company Name  CB Airways
= Accrual Processing Information

«f 10=3/3 »[m O+ O s GITIT

5i# Accrue for Selact

Service Sales

Resource Accruals for In-progress Tasks -
Resource Accruals for In-progress Tasks -

“
=
1
2
3
a

4
Tnitiate Accrual Run
= Record Statistics
Created by
Last Modified by

Run Data | 2016-04-04

Finance Book |AVECS -

Repert Fie Name Processing Remarks Journal Voucher

Cancel Accrual Run

NOCBREAEBEBDL

[ ]

| = o+« 2GR

Status

Rlwm All - o

Reverssl Journal Voucher # Run 5t

Process IV

Created Date
Last Modified Date

Figure 7.6 Manage Accrual Run

1. The “Manage Accrual Run” page is launched. See Figure 7.6.

2. Enter the Run Date till when the accrual report is run. Once run the user cannot enter an earlier date.

3. Select the Finance Book for which the accrual run is done.

4. Click the “Initiate Accrual Run” pushbutton to generate an accrual report.

= Note: A unique number is generated for the “Accrual Run #” and the status of report is updated as

“Active”.
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5. To cancel an accrual report, enter the Accrual Run # From.

6. Click the “Cancel Accrual Run” pushbutton to cancel the accrual run and the same combination of Finance Book and
Run Date is made available for accrual if required.

™ Note: The status of the accrual report is updated as “Cancelled”.

7. Click the “Process JV” pushbutton to process the journal voucher for the specified date and generate a journal
voucher.

= Note: A journal voucher is created and income is accounted.

7.1.7 MAINTAIN ALLOCATION & DISTRIBUTION RULES

Common expenses incurred at an indirect Cost Center needs to be allocated across multiple direct Cost Centers.
Similarly common expenses incurred at a particular Finance Book needs to be allocated across multiple Finance Books.
This activity enables to capture such Allocation Rules from source to destination across Finance Books, Account Codes,
Cost Centers, Analysis Codes, Sub Analysis Code & Expense classification. The Rule ID can be generated for a finance

book or for all finance books.

[E Maintain Allocation & Distribution Rules nE e 2B
Rule Information
Company/FB | AVEOS - Al - Rule ID Copy Rule Desc. |
Status  Active - Effective Date & -
Allocation Type | GL Allocation - Allocation Category | GL ALLOCATION - Numbering Type RUL v

=| Source
W 41 -1/1 o w o+ -0+ T T MAE EEE e RE A hd o
# Account Code 2 Cost Center 2 Analysis Code P Sub Analysis Code 2 Exp. Cls. A Account Code Desc. Cost Center Desc. Analysis Code Desc.
1 1001004 7910 ANADD BO0OO Freight Charges 7910 - SGRA Marketing AMNALYSIS
2

< >
Destination

Basis of Allocation  Percentage - Allocation Element -

« 4 1 11w o+ -d T T A B R ER e AW A > 2]
# Company Finance Book Account Code £ Cost Center £ Analysis Code 2 Sub Analysis Code 2 Exp. Os. % Account Code Desc. Cost Center Desc., Analysi
1 AVEQS v  ABC-PFBZ v 1001004 9998 Freight Charges ‘9998 - Inveice Quantity Variance
2 AVEOQS v A

< >
+) Record Statistics

Figure 7.22 Maintain Allocation and Distribution Rules
1. The “Maintain Allocation and Distribution Rules” page is launched. See Figure 7.10.

2. Use the Company/FB drop-down list box to select the company and the finance book for which the Rule ID is to be
generated.

3. Enter the Rule ID using the hyperlinked Copy to modify the existing Rules.
4. Enter the Rule Desc. to specify the description of the rule.
5. Enter the Effective Date From which specifies the date from which the Rule is effective.

6. Enter the Account Code, Cost Center, Analysis Code and Sub-Analysis Code in the source multiline which will be split
up in combination given in destination section.

= Note: Combination provided in the source section ML can be at any level for all lines and combination at
one line should not exceed 100%.

7. Enter the Account Code, Cost Center, Analysis Code and Sub-Analysis Code in the Destination multiline which will
have balance in the % specified in destination section. This balance will be moved from source section.

= Note: Combination provided in the destination section for all lines should be same. The sum of % should
be 100 for all the lines in destination section.

8. Click the Save pushbutton to manage the Allocation and Distribution Rules.
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7.1.8 MANAGE ALLOCATION PACKAGES

The Common Expenses incurred at Cost Center, Account Code, Analysis Code, Sub Analysis Code, Expense Classification

level in a finance Book needs to be allocated across multiple Cost Centers and Finance Books. This also facilitates

permanent allocation. This activity enables the sequencing of generated Rule ID’s and packaging the Allocation Rules.

% [E Manage Allocation Packages wE P e 9 3R
Company |AVEOS - Al - Package # Package Desc. |packagedescripﬁnn
Status | Adtive - Fin. Year 01 Jan 2018 - 31 Dec 2018 - Recurring? No  w
Date from Date to Run After Day(s)
Fin. Period - Multiple Rules? No | w Numbering Type PKG | v
Rule Details
W « 1 -1f1 » » + O3 T T A B W E S = B & N Al - o]
# Seq Rule ID Rule Desc. Status Alscation Type Effective from Effective to Alffecation Category
1 B 123 ]
2
Save
Record Statistics
Created by Created Date
Last Modified by Last Modified Date

Figure 7.23 Manage Allocation Packages
1. The “Manage Allocation Packages” page is launched. See Figure 7.10.

2. Use the Company/FB drop-down list box to select the company and the finance book for which the Allocation
Packages is to be generated.

3. Enter the Package Desc. to specify the description of the Allocation Package.
4. Use the Recurring? drop-down list box to specify whether the package is recurring or not.
5. Enter the Date from, Date to and Run After fields for the Allocation Package.
= Note - Values has to be entered in these fields only if Recurring is selected as ‘Period’.

For Example - If date from and date to is 1st Jan 17 to 31st Jan 17 and Run after days is 3 days then scheduler will run
on 4th feb and create a recurring voucher on 4th of every month for all succeeding months till the date to..

6. Enter the Seq # and Rule ID in the Rule Details multiline to create the packages of Rule IDs in the required sequence.

7. Click the Save pushbutton to create the Allocation Package.

7.1.9 REVIEW/PROCESS ALLOCATION PACKAGES

The Common Expenses incurred at Cost Center, Account Code, Analysis Code, Sub Analysis Code, Expense Classification
level in a finance Book needs to be allocated across multiple Cost Centers and Finance Books. This also facilitates
permanent allocation. This activity enables the generation of Run # for packages initiated.
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* [E Review/Process Allocation Packages « « 678 9wy /B =D = D[R
Allocation Run Info.
Company/F8 AVEOS | AVEOS Fin. Year Fy201 Fin. Period DEC17
Package # PKG-000027-2017 Run #  RUN-000010-2017 Status  Processed
Process Run
Rule # Al - Rule Line # -
‘« « [Norecords to dsplay] » w  + T T A BN E G e BRI A v Ie]
# Company  Finance Book ~ Rule & Rule Live #  Account Code  Cost Center Analysis Code  Sub Analysic Code  Exp. Ck.  Curency  Alocated Amt.  Original Afocafed Amf.  Availsble Balance  Remarks
1
< >
(=]

Figure 7.24 Review/Process Allocation Packages
1. Select the Manage Allocation Packages under the Journal Voucher business component.
2. The “Select Packages” page is launched.
3. Enter the Search Criteria and click the Search pushbutton.
4. Select the Run # to be initiated/cancelled, in the multiline.
5. Click the Initiate pushbutton to generate the Run#.
6. Click the Cancel Run # pushbutton to cancel the Run #.

7. Click the hyperlinked Run # in the multiline. The Review/Process Allocation Packages page is launched. See Figure
7.11.

8. Use the Rule # and Rule Line #drop-down list box to retrieve the details in the multiline.
9. Click the Save pushbutton to save the allocation package.

10. Click the Post JV pushbutton to generate the Journal Voucher

7.1.10 REVIEW ACCOUNTING INFORMATION

This screen enables the user to reallocate the cost/revenue for the work order. The screen provides the visibility of the
details of cost and revenue which has been booked against the customer order. Hence, the review of end-to-end
accounting entries for a particular document / order as well as modification of the accounting information can be

performed by the user.
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* [E Review Accounting Information oo+ 2 FN
Doc. Type / Doc. # |Cu3tﬂ'“='0'def - o Indude v @ Yes © Ho Get
Search Result
Doc. Type Do # Doc. Status Trading Partner Type Trading Partners# [ Name
Mat. Rev. Res. Rev. Ext. Rep. Rev.  Ext. Ser. Rev. Other Rev. Fixed Rev. Usage Rev. Subcont. Rev. Brok. Rev. Basic Value Tax WHT
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Mat. Cost Res. Cost Ext. Rep. Cost  Ext. Ser. Cost Other Cost Subcont. Cost.  CNQ Cost. Charges Discount Total value
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
[ Summary [0
Accounting Information ViewBy @ Orderlevel @ Document Level
|«<1—1!1>» T T M B R R e R RN A A v 0
£ Order Type Order # Document Type Document # Account Code Account Code Desc. Entity Cost Center Cost Center Desc.
1
< >
Debit Total Credit Total

Add For Adjustments

= | Generate Adjustment

“f ] 10 -1/ v+ -0 T T A B R EE e BRI KA A A o
# Finance Book Account Code P Account Code Desc. Dr f Cr Base Amount Entity Cost Center el Cost Center Desc. Analysis C
L DR w »
2 - R - v
< >
Compute Totaks Debit Total Credit Total Preview
Posting Date  06-12-2018 Generate Journal Voucher
Create Journal Voucher Report On GL Transaction

Figure 7.25 Review Accounting Information
1. Select the Review Accounting Information under the Journal Voucher business component. See Figure 7.25.
2. Select the Doc Type and enter the Doc #.

3. Select the Include JV radio button to include the journal vouchers for the view and modification of accounting
information and click the Get pushbutton to retrieve the search results.

4. In the Summary tab, select the View By radio button as Order level, to view the order level accounting information
or Document level, to view the document level accounting information.

5. Inthe Detail tab, the accounting information is displayed in the detailed level.

6. On Click of the Add for Adjustment pushbutton, all the lines selected moves to Generate Adjustment section for
adjustment, with the Order # in Co # field, Document in SWO or AME field if available, ‘Account code’, ‘Cost
Center’, ‘Analysis’, ‘Sub Analysis’, ‘Expense Classification’, ‘Finance Book’ and ‘Entity’.

7. On click of Compute pushbutton, the ‘Debit Total’ and ‘Credit Total’ gets updated based on the Base Amount, if only
SWO/ AME are provided.

8. On Click of Preview pushbutton, Search result section gets refreshed. The delta information provided in the
‘Generate adjustment’ section will get reflected in the Cards showing the adjustment entry passed.

9. On click of the Generate Journal Voucher pushbutton, ‘Journal Voucher # gets generated in ‘Authorized’ status and
gets updated in the “Journal Voucher #” field of the ‘Generate Adjustment’ section.
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Theme Financial Book Closure: Scenario 2 — Year End Adjustment Entries Generation with Reversal Option

S Flow of Events Primary Component | Activity Ul Name | Steps Description

No Actor Name Name

1 Create Reversal Finance Journal Create Create_ 1. Raise a reversal voucher as on
Voucher with the Manager | Voucher Journal Journal system date with the reversal
Reversal Date in Voucher Vouch period as the immediate
the Succeeding er succeeding open period.
Open Period
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7.2 YEAR END ADJUSTMENT ENTRIES GENERATION WITH
REVERSAL OPTION

Provisional entries created during financial period closure or during financial year closure are normally reversed during

the subsequent financial period or financial year. This voucher type is used to enter such transactions, which will be
automatically reversed during a specified future financial period that is the first date of the specified financial period.

7.2.1 CREATE REVERSAL JOURNAL VOUCHER

This sequence explains the process of creating a reversal journal voucher.

[Z] Create Joumnal Voucher nEe+?206
Voucher Ho. | Voucher Type | Regubar - Status
Transaction Date | 2016-21-04 [=] Finance Book |AVEOS ¥ NumberingType V¥

Voucher Category | ¥
—| Copy Details

Copy W# £ V-000003-2011 Reverse Dr/Cr Flag =] Copy V
= Reversal Voucher Details
Reversal Voucher No. Reverssl Period |~ ¥
Reversal Numbering Type - Reversal Date
Control Total Remarks

~| Accounting Information

Distribution No. £ Transaction Amount Get
K 15=242 » In [+ -Nal«felaf T NMOCEEBEED LB O Al A 0o
* Account Code 0| Transaction Currency | Drjcr Transaction Amount | Exchange Rate ~ Ssse Amount | Destination Finance Book Destination AccountCode 0 Remarks  CostCenter P AnalysisCode P | SubAnalysisCode | Expense Classificatic
120400 cap v Dr v 1000.00 1,00000000 1000.00 v
2 411100 cap v o - 1000.00 1.00000000 1000.00 ~ 1210
3 cap v Dr - ~
Ll 3
Compute Totals Transaction Amount Base Amount
Debit Total Debit Total
Credt Total Credt Total
Create Voucher Create And Authorize Voucher
Attach Notes Edit Journal Voucher Upload Documents View Assaciated Doc, Attachments
Crasted by Crasted Date

Figure 7.7 Create Reversal Journal Voucher
1. The “Create Journal Voucher” page is launched. See Figure 7.7.
2. Select the Voucher Type as “Reversal”.
3. Enter Voucher No or select Numbering Type.
4. Enter Transaction Date and select Finance Book.
5. Select the Reversal Period and Reversal Numbering Type or enter Reversal Voucher No.
6. Enter Control Total and Remarks.
7. Enter Distribution No manually or use the help facility.
8. Click the Get pushbutton to retrieve the account details of the distribution setup.
9. Enter Transaction Amount, Cost Center, Analysis Code and Sub Analysis Code.
10. Select the Customer Order #, SWO #, AME #, and Ref Doc Type for the voucher.
11. Select the Customer # and Supplier # for the voucher.
12. Click the Compute Totals to calculate Transaction Amount and Base Amount.
13. Click the Create Voucher pushbutton to create a reversal voucher.
14. Click the Create and Authorize pushbutton to create the reversal voucher in authorized status.

15. Click the Print Journal Voucher pushbutton to print the reversal journal voucher details.
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Theme Financial Book Closure: Scenario 3 — Recurring Voucher Generation

S Flow of Events Primary Component | Activity Ul Name Functional Steps

No Actor(s) Name Name

1 Create Recurring Finance I\ Create Create 1. Create a Recurring Voucher
Voucher Template Manager Recurring | Recurring Template with the recurring
to generate Voucher | Voucher voucher status as “Authorized”,
vouchers in Template | Template and the frequency as “Monthly”
“Authorized” status giving the period range.

2 Create Recurring Finance Y Create Create 1. Create a Recurring
Voucher Template Manager Recurring | Recurring Voucher Template with the
to generate Voucher | Voucher recurring voucher status
voucher in Template | Template as “Unauthorized” and the
“Unauthorized” frequency as “Monthly” giving
status the period range.
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7.3 ACCRUE SERVICE REVENUE AND COST

You can process revenue and cost accruals on all customer orders in open status and enables you to account for the

same at the financial period / year closure.

1.

Select Accrue Service Revenue and Cost under the “Journal Voucher” business component. The Accrue Service
Revenue and Cost page is launched. See Figure 7.8

% [I Accrue Service Revenue and Cost Bz o0 e«?2GR
= Processing Details =
Voucher No. Numbering Type VA | ¥ Status
Voucher Date  2016-31-03 AVEOS ¥
Fi IYear FY16 W MAR ¥ Get
=| Reversal Information
Reversal Vucher No. Reversal Humbering Type  RANV | ¥ Status
Reversal r Date  2016-01-04 Remarks. Process
=| Accrual Information
‘Accrued Revenue Accrued Cost
« | [Norecordstodisplay] » | »| + @ @ T/ T

“
# | Ref Doc type
1

=| Export Criteria

NMOLLRAEEEO LA DO Al - 0
)

Reference Doc # Currency Material Revenue (Tran) Repair Revenue (Tran) Total Reven

Customer Group v Report Format  Task Level Summary v

Create Edit Confirm Export to Excel

Figure 7.8 Accrue Service Revenue and Cost

2. Enter the journal voucher number in the Voucher # field.

3. Select the Numbering Type for the login organization unit.

4. Select the Finance Book in which the voucher entries are to be posted.

5. Select the Financial Year and Financial Period for which the accrual processing is to be done, and click the Get
pushbutton to retrieve the details of the voucher already created.

6. Enter the reversal voucher number in the Reversal Voucher # field.

7. Click the Process pushbutton to retrieve all the customer orders for which the accrual processing is to be done.

8. The system displays the Accrued Revenue and Accrued Cost using the Material Revenue (Tran), Resource Revenue
(Tran), Repair Revenue (Tran), Material Cost and Resource Cost displayed in the Accrual Summary multiline.

9. In the Export Criteria group box, select the customer group for which the accrual processing details need to be
viewed in the excel sheet.

10. Select the Report Format in which the accrual processing details need to be viewed in the excel sheet, from “Task
Level Summary”, “Resource Details”, “Material Details” and “Repair Order details”.

11. Click the Create pushbutton to create the voucher.

12. Click the Edit pushbutton to edit the voucher.

13. Click the Confirm pushbutton to confirm the voucher.

14. Click the Export To Excel pushbutton to export the voucher details to Microsoft Excel. You can proceed to do the

following:
»  Select the Accounting Information link at the bottom of the page to view the details of the transactions that
have been posted to the account of the corresponding finance book of the company.
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7.4 RECURRING VOUCHER GENERATION

Recurring Vouchers are entries relating to transactions, which recur at regular intervals. The user can design a

recurring voucher template to create journal vouchers, which would recur at regular intervals. The recurring vouchers
are generated based on the frequency of posting and the effective date range.

7.4.1 CREATE RECURRING VOUCHER TEMPLATE

This sequence describes the process of creating a recurring voucher template for generating vouchers at regular interval.

[Z Create Recurring Voucher Template n T e+ 2?2560
=/ Voucher Information
Template # | Numbering Type | JVRC = s
Financs Bock  AVEOS A Effective Date From & Effactive Date To
Posting Frequency  Manthly - Humbering Type for Rec Vauchers | JVRC - Recurring Voucher Status  Frash -
Control Total Voucher Category - Remarks
= Accounting Information
Distribution No. £ Transaction Amount Get
4| ¢« [Norecordstodisplay]l » | »| + =] O]+ @& &l T T MO HEEE D LR All v o
# Account Code £ Account Descristion orjcr Transaction Currency Transaction Amount Exchange Rate Base Amount
1 Dr w CAD A
Al L4
Compute Total Transaction Amount Base Amount
Debit Total Debit Total
Credit Total Credit Total
Create Template
Edit Recurring Voucher Template
Created by Created Date

Figure 7.9 Create Recurring Voucher Template
1. The “Create Recurring Voucher Template” page is launched. See Figure 7.9.
2. Enter the Template No manually or select the Numbering Type.
3. Select Finance Book and enter Effective Date From and To
4. Select the Posting Frequency as “Monthly”.
5. Setthe Numbering Type for Recurring Vouchers and select the Recurring Voucher Status as “Fresh” or “Authorized”.
6. Enter Distribution No and click Get pushbutton retrieve the account codes in the multiline.

7. Enter Transaction Amount, Cost Center, Analysis Code and Sub Analysis Code and select Transaction Currency for
every account.

8. Select the Customer Order #, SWO #, AME #, and Ref Doc Type for the voucher.
9. Select the Customer # and Supplier # for the voucher.
10. Select the account codes and click the Compute Totals pushbutton to calculate the transaction and base amount.

11. Click Create Template to create a template in either “Fresh” or “Authorized” status
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Theme Financial Book Closure: Scenario 4 — Memorandum Voucher Generation

Voucher

S Flow of Events Primary Component | Activity Name | Ul Name Functional Steps
No Actor(s) Name
1. Create Memorandum Finance Journal Create Journal | Create Journal | 1. Createa
Voucher Manager Voucher Voucher Voucher memorandum
voucher
2. Convert Memorandum Convert Convert 1.Select a
Voucher of a Open Memorandum | Memorandum memorandum
Period to a Regular Voucher Voucher voucher

2. Convert the
memorandum
voucher to a regular
voucher
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7.5 MEMORANDUM VOUCHER GENERATION

Organizations simulate financial entries, to see its impact on account balances. This can be used to do a ‘What If’

analysis, which will be instrumental in business decision-making. Memorandum journal vouchers are quasi vouchers. The

entries are not posted in the books of accounts. However they can be used to see the impact on account balances.

7.5.1

CREATE JOURNAL VOUCHER

This sequence elaborates the process of creating a memorandum journal voucher.

[2 Create Journal Voucher

BE=x &

2+« ?26GE

Voucher Ho. |

Voucher Type |Regular

A Status

Transaction Date |2016-21-04 =] Finance Book |AVEOS ¥ Numbering Type |V | ¥
Voucher Category ¥
= Copy Details
Copy Jv# £ | JV-000001-2011 Reverss Dr/Cr Flag (=] Copy V.
= Reversal Voucher Details
Reversal Voucher No. Reversal Period hd
Reversal Mumbering Type A Reversal Date
Cantrol Total Remarks
=/ Accounting Information
Distribution No. £ Transaction Amount Get
“ 10242 »[m| + -lolx elalTIY PO REBED QB O All v 0o
# Account Code 0 Transaction Currency  Dr/Cr Transaction Amount | Exchange Rate  Hase Amount | Destination Finance Book  Destinabion AccountCode £ | Remarks | CostCenter | AndlysisCode | Sub AnalysisCode | Expense Classficatic
1 131000 cap v Dr v 1000.00 1,00000000 1000.00 v
2 130000 cap v Cr v 1000.00 1.00000000 1000.00 v
3 cap w Dr v v
1 3
Compute Totals Transaction Amount Base Amount
Debit Total Debit Total
Credit Total Cradit Total
Create Voucher Create And Authorize Voucher
Attach Notes Edit Journal Voucher Upload Documents. View Associated Doc. Attachments
Created by Created Date

Figure 7.10 Create Memorandum Voucher

1. The “Create Journal Voucher” page is launched. See Figure 7.10.

8.
9.

Select the Voucher Type as “Memorandum”.

Enter Transaction Date and select Finance Book.

Select the Customer # and Supplier # for the voucher.

Use the Voucher Type drop-down list box to select the type of voucher you wish to create.

Enter the Voucher No or select the Numbering Type in the header.

Enter the Transaction Amount and select Dr/Cr and Transaction Currency.

Select the Customer Order #, SWO #, AME #, and Ref Doc Type for the voucher.

10. Click the Compute Totals pushbutton to calculate the transaction amount and base amount.

11. Click the Create Voucher pushbutton to create a memorandum voucher

7.5.2

CONVERT MEMORANDUM VOUCHER

This sequence explains the process of converting a memorandum journal voucher to a regular voucher.

Enter the Distribution No, if applicable and click the Get pushbutton to retrieve the account codes in the multiline.
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* [I Convert Memorandum Voucher to Regular Voucher «idilzlvin 1ip B = B R 20658
veuchertio. [ ]
Remarks Humbering Type V| ¥
~| Original Voucher Details
Woucher No. MIv-000182-2014
Transaction Date  2012-03-06 Finance Book  AVEOS
Cantrl Total Remarks
~| Accounting Information
2 K e o0 B3 PMOCREEO QDD L - o
# Aceount Gode Account Descripton or/er Transaction Curcency Transaction Amouat Evchange Rate Base Amount Rem
1 200100 AfP Trade CAD o cap 2500.00 100000000 2500.00
2 512400 Lsbour Cost Accruual USD Dr usD 166,67 150000000 2500.01
‘ v
Transaction Amount Base Amount
Debit Total 0,00 Debit Total 250001
Credit Total 0,00 Credit Total 250000
Create Voucher Create And Authorize Voucher
Attach Notes Edit Journal Voucher

Figure 7.11 Convert Memorandum Voucher
1. Select the memorandum voucher to be converted in the “Select Memorandum Voucher” page.
2. The “Convert Memorandum Voucher” page is launched. See Figure 7.11.
3. Enter the Voucher No or select Numbering Type in the header.
4. Enter Remarks, if required.
5. Click the Create Voucher pushbutton to create a regular voucher

6. Click the Create and Authorize pushbutton to create the voucher in authorized status.
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Theme Financial Book Closure: Scenario 5 — Financial Book Closure

S Flow of Primary Component | Activity Ul Name Functional Steps

No Events Actor Name Name

1. Close Finance Financial Close Close Receiving 1. Enter the run number
Receiving Manager | Calendar Receiving Function manually or generate
Function Closure Function Calendar automatically.

Calendar Calendar 2. Click the “Get” pushbutton
to retrieve the financial
period details.

3. Close the receiving function
calendar.

2. Close Finance Financial Close Close Inventory 1. Enter the run number
Inventory Manager | Calendar Inventory Management manually or generate
Management Closure Management | Calendar automatically.

Calendar Calendar 2. Click the “Get” pushbutton
to retrieve the financial
period details.

3. Close the receiving function
calendar.

3. Close Finance Financial Close Close 1. Enter the run number
Maintenance | Manager | Calendar Maintenance | Maintenance manually or generate
Function Closure Function Function automatically.

2. Click the “Get” pushbutton
to retrieve the financial
period details.

3. Close the maintenance
function calendar

4, Close Finance Financial Close Close Shipping 1. Enter the run number
Shipping Manager | Calendar Shipping Function manually or generate
Function Closure Function Calendar automatically.

Calendar Calendar 2. Click the “Get” pushbutton
to retrieve the financial
period details.

3. Close the maintenance
function calendar

5. Close Fixed Finance Financial Close Fixed Close 1. Enter the run number
Asset Manager | Calendar Asset Fixed Asset manually or generate
Management Closure Management | Management automatically.

Calendar Calendar Calendar 2. Click the “Get” pushbutton
to retrieve the financial
period details.

3. Close the fixed asset
management function
calendar
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6. Close Finance Financial Close Close 1. Enter the run number
Payables Manager | Calendar Payables Payables manually or generate
Function Closure Function Function automatically.

Calendar Calendar Calendar 2. Click the “Get” pushbutton

to retrieve the financial
period details.

3. Close the payables
management function

calendar.

7. Close Finance Financial Close Close 1. Enter the run number
Receivables Manager | Calendar Receivables Receivabl manually or generate
Function Function es Function automatically.

Calendar Calendar Calendar 2. Click the “Get” pushbutton

to retrieve the financial
period details.
3. Close the receivables

management function

calendar
8. Period Finance Financial Close Finance Close Finance 1. Enter closure run number
Closure of Manager | Calendar Book Book manually or generate
Main Finance Closure automatically.
Book 2. Select book type as “Main
Book”

3. Select the main finance
book

4. Select the time as “Period”.

5. Select the Year, Period From
and To.

6. View status of the closure.

7. Close main finance book.

View View Processing| 1. View closure status.
Processing Status
Status
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Year Closure
of Main
Finance Book

Finance

Manager

Financial
Calendar
Closure

Close Finance
Book

Close Finance

Book

N o o b

. Enter closure run number

. Select book type as “Main

. Select the main finance

. Select the time as “Year”.
. Select the year.
. View status of the closure.

. Close main finance book.

manually or generate

automatically.

Book”

book

View
Processing
Status

View Processing
Status

. View closure status.

10.

Period
Closure of
Consolidation

Finance Book

Finance

Manager

Financial
Calendar
Closure

Close Finance
Book

Close Finance

Book

. Enter closure run number

. Select book type as

. Select the consolidation

. Select the time as “Period”.

. Select the Year, Period From

. View status of the closure.

. Close consolidation finance

manually or generate

automatically.

“Consolidation Finance

Book”

finance book

and To.

book.

View
Processing
Status

View Processing
Status

. View closure status.

11.

Year Closure
of
Consolidation
Finance Book

Finance

Manager

Financial
Calendar
Closure

Close Finance
Book

Close Finance
Book

~N o o B~

. Enter closure run number

. Select book type as

. Select the consolidation

. Select the time as “Year”.
. Select the year.
. View status of the closure.

. Close consolidation

manually or generate

automatically.

“Consolidation Finance
Book”

finance book

finance book.
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View View Processing| 1. View closure status.
Processing Status
Status
12. | Year Final Finance Financial Close Finance | Close Finance 1. Enter closure run number
Closure Manager | Calendar Book Book manually or generate
of Posting Closure automatically.
Finance Book 2. Select book type as “Posing

Finance Book”

3. Select the posting finance

book.
4. Select the closure type as
“Final”.
5. Select the time as “Year”.
6. Select the year.
7. View status of the closure.
8. Close posting finance book.
View View Processing | 2. View closure status.
Processing Status
Status
View Finance | View Finance 1. Select the BFG, Function,
Book Book Pending OU, Finance Book and Time
Transactions | Transactios 2. Retrieve pending

transactions.
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7.6 FINANCE BOOK CLOSURE

“Closure” is a sequential process, and is handled as “Business Function Group” closure and “Finance Book” closure.

Financial periods must be closed sequentially for the closure of the financial year. Business function group closure is the
logical closure of various functions since it is the financial transactions originating from these functions that have an

impact on account balances.

7.6.1 CLOSE RECEIVING FUNCTION CALENDAR

This sequence details the process of closing the calendar for the receiving business function group.

1. Select Close Receiving Function Calendar under the “Financial Calendar Closure” business component. The “Close
Receiving Function Calendar” page is launched. See Figure 7.12.

% [E Close Receiving Function Calendar n B ¢+ 2G6G0
Run No. | Business Function Group  Recsiving Function - Org. Unit  RAMCOOU ¥
Finance Book AVE | ¥ Closure Type | Provisianal - Close PeriodYear |Period | ¥
Financial Year 01 JAN 2011 - 31 DEC 2011 v Financial Period From 01 Dec 2011 - 31 Dec 2011 v To v
Get
— | Financial Year Details
Financial Year Code Y1t Description  Financial Year 2011 Year Status Open
= Financial Period Details
K 15-3f1 »[m| -FTIT MACIEAEE LT Al - o
# Financial Period Code Description Start Date End Date \Period Status

1 DEC11 December 2011 2011-01-12 2011-31-12 Open

Cose

BFG Componants Pending Transactions Period Closura Status
Preceding BFG Closure Status

Figure 7.12 Close Receiving Function Calendar
2. Enter Run No manually based on the parameter set.
3. Select the Finance Book.
4. Select the Closure Type as “Final” or “Provisional”.

5. Select Close Period / Year as “Period” or “Year”. If “Year” is selected then select Financial Year. Otherwise, select
Financial Year, Financial Period From and Financial Period To.

6. Click the Get pushbutton to retrieve the financial period details in the multiline.

7. Select the Financial Period Code and click the Close pushbutton to close the selected calendar for the receiving
business function group.

7.6.2 CLOSE INVENTORY MANAGEMENT CALENDAR

This sequence details the process of closing the calendar for the “Inventory Management” business function group.

1. Select Close Inventory Management Calendar under the “Financial Calendar Closure” business component.
The “Close Inventory Management Calendar” page is launched. See Figure 7.13.
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% [E Close Inventory Management Calendar

Exfa+?2GE

Run No. |
Finance Book AVE | ¥
Financial Year 01 JAN 2011 - 31 DEC 2011

~| Financial Year Details

Financial Year Code  Fr11

~| Financial Period Details
wlia] by el -fTlT
# Financial Period Code Description

1 DEC1L Decamber 2011

Business Function Group
Clasure Type

Financial Period From

Dascription

Start Date

2011-01-12

End Datz

Inventory Management -
Frovisional -

01 Dac 2011 - 31 Dec 2011

Financial Year 2011

2011-31-12 Open

Org. Unit
Clase PeriodYear

hd To

Get

Year Status

RAMOOOU ¥
Period | w

01 Dac 2011 - 31 Dec 2011 -

Open

Cose

EFG Components
Preceding BFG Closure Status

Pending Transactions

Period Closure Status

2. Enter Run No manually based on the parameter set.

3. Select the Finance Book.

4. Select the Closure Type as “Final” or “Provisional”.

Figure 7.13 Close Inventory Management Function Calendar

5. Select Close Period / Year as “Period” or “Year”. If “Year” is selected then select Financial Year. Otherwise, select
Financial Year, Financial Period From and Financial Period To.

6. Click the Get pushbutton to retrieve the financial period details in the multiline.

7. Select the Financial Period Code and click the Close pushbutton to close the selected calendar for the “Inventory
Management” business function group.

7.6.3

CLOSE MAINTENANCE FUNCTION CALENDAR

This sequence details the process of closing the calendar for the maintenance business function groups such as

component function group or hangar function group.

1. Select Close Maintenance Function Calendar under the “Financial Calendar Closure” business component. The
“Close Maintenance Function Calendar” page is launched. See Figure 7.14.

* [ Close Maintenance Function Calendar

ExFo e« ?2E0

Run Mo. |
Finsnce Bock AVE | ¥

Financial Year 01JAN 2011 - 31 DEC 2011

— | Financial Year Details

Financial Year Code  FY11

~ | Financial Period Details

. 10-242 »[m| = TIT

Business Function Group
Closure Type

Financial Period From

Description

Companent Function -
Provisional -

01JAN 2011 - 31 JAN 2011

Financial Year 2011

“
# Financial Periad Code
1 AN
2 N1

Description
January 2011
January 2011

Start Date
2013-01-01
2011-01-01

End Date
2011-31-01
2011-31-01

Period Status

Provisionlly Closad

Org. Unit
Close Period/Year

v To

Year Status

MOCIRAEAE QOO All

RAMOOOU ¥
Period | ¥
0L JAN 2011 - 31JAN 2011 -

Get

Close:

BFG Companents

Period Closure Status

Preceding BFG Closure Status

Figure 7.14 Close Maintenance Function Calendar
2. Enter Run No manually based on the parameter set.
3. Select Business Function Group as “Component Function” or “Hangar Function”, whichever applicable.
4. Select the Finance Book.
5. Select the Closure Type as “Final” or “Provisional”.

6. Select Close Period / Year as “Period” or “Year”. If “Year” is selected then select Financial Year. Otherwise, select
Financial Year, Financial Period From and Financial Period To.

7. Click the Get pushbutton to retrieve the financial period details in the multiline.
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8. Select the Financial Period Code and click the Close pushbutton to close the selected calendar for the maintenance
business function group.
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7.6.4 CLOSE SHIPPING FUNCTION CALENDAR

This sequence details the process of closing the calendar for the shipping business function.

1. Select Close Shipping Function Calendar under the “Financial Calendar Closure” business component. The “Close
Shipping Function Calendar” page is launched. See Figure 7.15.

% [ Close Shipping Function Calendar z B g e?2GE0

Run No. | Business Function Group  Shipping Function - Org. Unt | RAMCOOU

Finance Book |AVEOS | ¥ Closura Typa | Pravisional - Closa Period/Vesr Period | ¥

Financial Year | ¥ Financial Period From ¥ To | ¥

Get
+ Financial Year Details
~ | Financial Period Details

4 4| [Norecordstodisplay] | »| -/ T/ T.
# Financial Period Cooke

MOCEEE QOO K - 0o

Description Start Date End Date Period Status

Found no rows to display!

Close.

BFG Components Period Closure Status Preceding BFG Closure Status

Figure 7.15 Close Shipping Function Calendar
2. Enter Run No manually based on the parameter set.
3. Select the Finance Book.
4. Select the Closure Type as “Final” or “Provisional”.

5. Select Close Period / Year as “Period” or “Year”. If “Year” is selected then select Financial Year. Otherwise, select
Financial Year, Financial Period From and Financial Period To.

6. Click the Get pushbutton to retrieve the financial period details in the multiline.

7. Select the Financial Period Code and click the Close pushbutton to close the selected calendar for the shipping
business function group.

7.6.5 CLOSE FIXED ASSET MANAGEMENT CALENDAR

This sequence details the process of closing the calendar for the fixed asset management business function group.

1. Select Close Fixed Asset Management Calendar under the “Financial Calendar Closure” business component.
The “Close Fixed Asset Management Calendar” page is launched. See Figure 7.16.

* [§ Close Fixed Asset Management Calendar n B e?2GE0

Run No. |
Finance Book | AVEOS | ¥

Financial Year O1JAN 2011 - 31 DEC 2011

—=| Financial year Details

Financial Year Code  FY11

=/ Financial Period Details

Business Function Group
Clasure Type

Financial Period From

Description

Fixed Asset Management v
Provisional v

01 Dec 2011 - 31 Dec 2011 -

Financial Year 2011

Org. Unit | RAMCOOU| w
Clase Period/Year Period ¥
To |01 Dec 2011 - 31 Dec 2011 R4

Get

Year Status Open

wlof 12y n -l Tl POCDBREE QOO0 O - I
# Financiad Period Coce Description Start Date End Date Period Status

1 DEC11 December 2011 2011-01-12 2011-31-12 ‘Open

2 DEC11 December 2011 2011-01-12 2011-31-12 Open

Cose

BFG Componants
Preceding BFG Closure Status

Fending Transactions

Period Closura Status

Figure 7.16 Close Fixed Asset Management Calendar

2. Enter Run No manually based on the parameter set.
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3. Select the Finance Book.

4. Select the Closure Type as “Final” or “Provisional”.

5. Select Close Period / Year as “Period” or “Year”. If “Year” is selected then select Financial Year. Otherwise, select
Financial Year, Financial Period From and Financial Period To.

6. Click the Get pushbutton to retrieve the financial period details in the multiline.

7. Select the Financial Period Code and click the Close pushbutton to close the selected calendar for the fixed asset
management business function group.

7.6.6  CLOSE PAYABLES FUNCTION CALENDAR

This sequence details the process of closing the calendar for the payables business function groups such as “Payment

N

and Adjustment”, “Release Payment” or “Supplier Invoicing”.

1. Select Close Payables Function Calendar under the “Financial Calendar Closure” business component. The “Close
Payables Function Calendar” page is launched. See Figure 7.17.

% [ Close Payables Function Calendar n 89«20
RunHo. | Business Function Group  Payment and Adjustment - Org. Unit  RAMCOOU w
Finsnce Bock AVE ¥ Closure Type  Pravisionsl - Close PariodYear Perid | ¥
Financial Year 01 JAN 2011 - 31 DEC 2011 v Financial Period From 01 Dec 2011 - 31 Dec 2011 hd To 01 Dec 2011 - 31 Dec 2011 v
Get
~ Financial Year Details
Financial Year Code FY11 DescriptionFinancial Year 2011 Year Status Provisionaly Clossd
~| Financial Period Details
"4 1-1/1 | n| (=TT POALRAEE QOO All - 0
# Financial Period Cooke Description Start Date End Date Period Status

1 DECIL December 2011 2011-01-12 20113112 Open

Close.

BFG Companents Pending Transactions Period Closure Status
Pracading BFG Closure Status

Figure 7.17 Close Payables Function Calendar
2. Enter Run No manually based on the parameter set.

3. Select Business Function Group as “Payment and Adjustment”, “Release Payment” or “Supplier Invoicing”, whichever
applicable.

4. Select the Finance Book.
5. Select the Closure Type as “Final” or “Provisional”.

6. Select Close Period / Year as “Period” or “Year”. If “Year” is selected then select Financial Year. Otherwise, select
Financial Year, Financial Period From and Financial Period To.

7. Click the Get pushbutton to retrieve the financial period details in the multiline.

8. Select the Financial Period Code and click the Close pushbutton to close the selected calendar for the payables
business function group.

The system updates the status of the Financial Year / Period as ‘Closed’ only if there are no transactions pending for

authorization in “Payables Management” business component.

If the parameter ‘All Auto Match Failed’ Invoices during Period Closure” field in the “Set Function Defaults” is set as ‘Yes’

the system closes the payables calendar even if invoices exists in ‘Auto match failed” status.

7.6.7 CLOSE RECEIVABLES FUNCTION CALENDAR

This sequence details the process of closing the calendar for the receivables business function groups such as

”ou

“Customer Receipt and Adjustment”, “Customer Invoicing” or “Realize Receipt”.

1. Select Close Receivables Function Calendar under the “Financial Calendar Closure” business component. The
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“Close Receivables Function Calendar” page is launched. See Figure 7.18.

% [E Close Receivables Function Calendar z B g e?2G0

Run Mo. | Business Function Group  Customer Invoicing - Org. Unit |RaMCOOU| ¥
Finsnce Bock AVE | ¥ Closure Type | Provisional v Close PeriodYear |Period | ¥
Financial Year 0L JAN 2011 - 31 DEC 2011 v Financial Period From 01 Dec 2011 - 31 Dec 2011 v To |01 Dec 2011 - 31 Dac 2011 A

Get
—| Financial Year Details

Financial Year Code FY11 Description  Financial Year 2011 Year Status Provisonally Closed

~| Financial Period Details

|l =21 (s nf =TT NMOACBEEE LB O K - 0
# Financial Period Code Description Start Date End Dats Period Status
1

DEC11 December 2011 2011-03-12 20133112 Open

Close

BFG Components Pending Transactions Period Closure Status
Preceding BFG Closure Status

Figure 7.18 Close Receivables Function Calendar
2. Enter Run No manually based on the parameter set.

3. Select Business Function Group as “Customer Receipt and Adjustment”, “Customer Invoicing” or “Realize Receipt”,
whichever applicable.

4.  Select the Finance Book.
5. Select the Closure Type as “Final” or “Provisional”.

6. Select Close Period / Year as “Period” or “Year”. If “Year” is selected then select Financial Year. Otherwise, select
Financial Year, Financial Period From and Financial Period To.

7. Click the Get pushbutton to retrieve the financial period details in the multiline.

8. Select the Financial Period Code and click the Close pushbutton to close the selected calendar for the receivables
business function group.

7.6.8 CLOSE FINANCE BOOK

This sequence details the process of closing finance book provisionally or finally.

% [ Close Finance Book Bz e +«?20G0
Run No. | Book Type  Posting FB. - Finance Back  AVE' -
Closure Type | Provisional - Close Period/Year Period v Financial Year |O1Jan 2011 - 31 Dac 2011 -
Financial Period From |01 Jan 2011 - 31 Jan 2011 - Financial Period To | 01Jan 2011- 31 Jan 2011 v Get
~| Financial year Details
Financial Year Code FY11 Description  Financial Year 2011 Year Status Open
~| Financial Period Details
ol Do Bdga FOCORAEABR QOO0 O - 0
= Financial Period Code Description Start Date End Date Fariod Status
1 JAN1L January 2011 2011-01-01 2011-31-01 Provisinally Closed

Close

EFG Closure Status Pending Transactions Period Closure Status

Yaar Closure Status

Figure 7.19 Close Finance Book
1. The “Close Finance Book” page is launched. See Figure 7.19.
2. Enter Run No manually based on the parameter set.
3. Select Book Type as “Main FB”, “Consolidation FB” or “Posting FB”, whichever applicable.
4. Select the Finance Book
5. Select the Closure Type as “Final” or “Provisional”.

6. Select Close Period / Year as “Period” or “Year”. If “Year” is selected then select Financial Year. Otherwise, select
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Financial Year, Financial Period From and Financial Period To.

7. Click the Get pushbutton to retrieve the financial period details in the multiline.

8. Select the Financial Period Code and click the Close pushbutton to close the period provisionally or finally.

7.6.9 VIEW PROCESSING STATUS

This sequence explains the process of viewing the processing status of the financial calendar closure.

% [E View Processing Status Bz FR e« ?2E0

~| Search Criteria
Bursine=s Funclion Group | Al - org. Unit Al - Finance Book Al -
Run Ho, Run Diate From =] Run Date To =]

Search
—| Search Results

"4 1054730 | w| TIT NMALEEE LD All - 0

Run No. Business Function Group Org Unit Finance Book Run Date Run Status

BK RAMCOOU AVECS Open =

BK RAMCOOU AVECS 2014-10-01 Open
BK RAMCOOU AVEQS 2014-30-09 Open

#

1

2 AVEOS[1 BK RAMCOOU AVECS Provisionally Clased

3

4

5 BK RAMCOOU AVECS 2015-13-10 Open -

Abort Resume Undo

View Error Details

Figure 7.20 View Processing Status
1. The “View Processing Status” page is launched. See Figure 7.20.

2. Search for the closure details based on: Business Function Group, Org. Unit, Finance Book, Run No, Run Date From and
Run Date To.

3. Click the Search pushbutton to retrieve the closure details.

4. View the details.

7.6.10 VIEW PENDING TRANSACTIONS

This sequence elaborates the process of viewing the pending transactions to be cleared before financial calendar

[E View Finance Book Pending Transactions Ex 2 g +?2GM0
Business Function Group | Book Kesping | ¥ Funcbon (A1 | ¥ Org. Unit |RAMCOOU|
Finance Bock Al - Financial Year |01JAN 2011 - 31 DEC 2011 - Financial Period |0LJAN 2011 - 31 JAN 2011 -
Get
=] Transaction Details
« « [Norecordstodisplay] » w T T. NOLURED 000 o v o
s | functn org Lt Transscton Typs Vaucher o, Transsction Date Remaris

Figure 7.21 View Finance Book Pending Transactions
1. The “View Finance Book Pending Transactions” page is launched. See Figure 7.21.

2. Search for the pending transactions based on: Business Function Group, Function, Org. Unit, Finance Book, Financial
Year and Financial Period.

3. Click the Get pushbutton to retrieve the pending transactions details.

™ Note: The system does not retrieve transactions involving 4-way order based invoices in “Draft” status
that got created without GR information.

4. View the details.
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TAX INVOICE

WINDOW

As per Malaysian GST Statutory Requirement, Tax Invoice is to be issued to Customers
within 21 days of the ‘Point of Sale’/ ‘Time of Supply’. If it is issued after 21 days, the Tax is
liable to be paid on the date of ‘Point of Sale’/ ‘Time of Supply’, which might end up in

filing a revised return.

Similarly Tax Invoice is to be received from the Supplier within 21 days from ‘Point of
Sale’/ ‘“Time of Supply’ to claim the input on the Invoice date. If the Tax Invoice is received
from vendor after 21 days the input should be claimed on the ‘Point of Sale’/ ‘Time of
Supply’. If the Company has already submitted GST Return for the period to Customs
Department without reporting the above tax invoice, it means Company has reported the
Tax Return INCORRECTLY due to late invoice issued by the supplier. The company cannot
claim the Input Tax Credit of the above Tax Invoice in the upcoming period. The company
can either file a revised GST return along with fine or forego such Input.

Manage Tax Invoice Window enables users to monitor and review the exceptional
Customer/ Supplier Invoices which breach the tax Invoice Window days and to account
the Tax on the correct date. Tax invoice enables recording of tax on correct date through
Tax adjustment journals by reversing the TCD Input / Output accounting on Invoice Date

& accounting the same on the respective documents original ‘Point of Sale’/ ‘Time of
Supply’.
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Theme Tax Invoice Window: Scenario 1 — Manage Tax Invoice Window

S Flow of Events | Component | Activity Name | Ul Name Functional Steps
No Name
1 Generate / Tax Invoice Manage Manage 1. Specify the search criteria to retrieve the
Reverse Tax Window Tax Invoice Tax Invoice invoices in the multiline.
Adjustment Window Window 2. Modify the tax invoice details if required
Journal in the multiline.
Voucher 3. Save the tax invoice details and click
‘Confirm’ to generate Tax Adjustment
Journal Vouchers.
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8.1 MANAGING TAX INVOICE WINDOW

Manage Tax Invoice Window enables users to monitor and review the exceptional Customer/ Supplier Invoices which
breach the tax Invoice Window days and to account the Tax on the correct date. Tax invoice enables recording of tax on
correct date through Tax adjustment journals by reversing the TCD Input/ Output accounting on Invoice Date &

accounting the same on the respective documents original ‘Point of Sale’/ ‘Time of Supply’.

You can generate tax adjustment journal vouchers for supplier / customer invoices. Tax adjustment journal voucher is
generated when the tax invoice window is greater than 21 days. You can retrieve supplier / customer invoices in all

statuses other than ‘Fresh’ / ‘Draft’ for generating tax adjustment journal vouchers.

Tax Adjustment Journals can also be reversed. Tax Adjustment Journals with status ‘New’ ‘Fresh’ ‘Reverse’ status cannot

be reversed, only records with ‘Completed’ status can be reversed.

8.1.1 MANAGING TAX INVOICE WINDOW

1. Select Manage Tax Invoice Window under Tax Invoice Window business component. The Manage Tax Invoice
Window page appears. See Figure 8.1.

% [E Manage Tax Invoice Window n B0 «2?2E0
Search Critaria

Contert |Pendnglnvice | ¥ DateFrom 20150107 E] e menem [E] Trading Partner Based | TradngPartner ¢ |

TaxType @ InputTax (©) Output Tax Tax Invaice Window > Status - Display Option  Exceptions -

+ Additional Parameters
Search

“4 10242 s w| + -0 T NMOGCRAEEEO LB D All - 0
& Ref. Doc. " . | Date Modified Ref. | Trading Rartner No. of " Amt. (Doc. Amt. (Base.

I o Ref Doc. #  Order# 02 | Ref Date o Hanicit poyps | Trading Partner # | Trading Parter Name ooc. qurr. | Com) Taxable Ame
1 Goods GI-010600- ‘APODO3S. Receipt 00000 A& R Taurpaulins, Inc.
2 Goods. GI-010617- ‘APODO3S. Receipt 00198 Supplier 12

3

Figure 8.1 Managing tax invoice window

2. In the Search Criteria group box, use the Context drop-down list box and select ‘Effect JV’, ‘Review JV’ and ‘Pending
Invoice’ to retrieve appropriate invoices in the multiline.

3. Enter the date range for which you wish to retrieve the invoices in the Date From and To fields.

4. Enter ‘Tax Invoice Window >’ field to retrieve the invoices / Ref. documents having tax invoice window greater than
the value entered here.

5. Select the Display Option as ‘All’ to retrieve all the documents with tax invoice window lesser than / equal to / greater
than 21 days or select ‘Exceptions’ to retrieve all the documents with tax invoice window greater than 21 days.

6. Click the Search pushbutton to retrieve the invoice documents in the multiline.
7. Enter the Modified Ref. Date and JV Remarks.

8. Click the Save pushbutton to save the tax invoice details.

9. Click the Confirm pushbutton to confirm the tax invoice details.

= Note: On confirming tax invoice details, the system generates generate the Tax Adjustment Journal
Vouchers if the ‘No. of days’ (Tax Invoice Window Days) is greater than 21 days.

10. Click the Reverse pushbutton to reverse the tax adjustment journal voucher generated for the invoice.
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inventory management calendar, 147
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multiple account for work order, 75
multiple sale account definition, 71
operating chart of accounts id, 23
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Execution Category, 93
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|
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Preview, 134

Previous Years, 87

Process JV, 131

Q

Quarters, 87

R

Reason Code, 109

Reconciliation of Financial Transactions, 8
Recurring Voucher Generation, 139

Recurring?, 132

Reference No From, 99
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Set processing status, 152
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\)
Variant #, 129

View

account balance, 118
bank, 35
exchange rates by date, 64
pending transactions, 152
processing status, 152
View By, 134
Voucher No, 109, 142

Y
Year End Adjustment Entries Generation With, 136
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